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1. O0wue mosoXeHUe
1.1 BBenenue

B coBpeMeHHBIX YyCIIOBHSAX 0COOYI0 BaXXKHOCTh IMPHOOpETAaeT COo3JaHuEe ONTH-
MaJIbHOTO MEXaHHM3Ma YIIPaBJICHUSI Kapbepol MepcoHaja U TallM — MEHEIKMEHT BO
BceX cepax M oTpacisiX SKOHOMHKH, O0OCCIIEUHBAIOIIECTO0 KOMIUJIEKCHBIM MOJIX0] K
pelieHuro npoosiemM 3PEeKTUBHOTO UCIIOIB30BaHUS YeI0BEUeCKoro (pakropa Ha mpo-
n3BojcTBe. CeroJiHsi MEpPCOHAI paccMaTpPUBAETCS KaK OCHOBHOM pecypc OpraHu3a-
WM, U 3HAYUTEIBHOW CTEICHU OINPEACISIIOIINN YCIIEX BCEH €€ IEATEIbHOCTH U
MIPEICTABIIIET COOOM OJNMH W3 OCHOBHBIX PECYPCOB OpraHU3AIMH, KOTOPHIM HAJO
rPaMOTHO YIIPaBIIATh, CO3/aBaTh HAWIYYIINE YCIOBUS JIS €r0 MPOJBHXKCHUS IO
«CITy»KeOHOU JIECTHUILIE», BKJIAAbIBATh B 3TO HEOOXoauMble cpeactna. JIroboil ueno-
BEK IUIAHUPYET CBOE Oyaylllee, OCHOBBIBAsICh HA CBOMX COIMAIbHO-IKOHOMHYECKUX
YCIIOBUSIX U MTOTpeOHOCTX. Kaxkaplii X0ueT 3HaTh MEPCIEKTUBBI CIIY>KEOHOTO pocTa U
BO3MOXXHOTO TIOBBIINIEHUS KBaTU(UKAIIMA B JAHHOW OpTraHU3aIlMH, TaK K€ yCIIOBHS,
KOTOPBIC OH JIOJIKEH JIsl 3TOTO BBINIOJHUTH. B MPOTUBHOM cCllydyae MOTHUBAIIMS TTOBE-
JIEHUSI CTAHOBUTCS CIab0M, 4yeIoBeK padoTaeT HEe B MOJIHYIO CHILY, HE CTPEMHUTCS IO~
BBIIIATh KBATM(HUKAIIMIO U paccMaTpUBAeT OpraHU3aInio, Kak MeCTO, TJIe MOXKHO TIe-
pexaaTh U CKOpPOTaTh BpeMs Mepej MepexojoM Ha HOBYIO, 0oJyiee MEepPCHEKTUBHYIO
paboty. Kpome Toro, B mociieinee BpeMsi BO3pacTaeT He0OXOAUMOCTb B MOBBIIIICHUH
aJanTUBHOCTH OPTaHU3AIMU K HEOMPEICICHHOCTH BHEIIHEW Cpejibl, B MOBBIIICHUH
3 PeKkTUBHOCTU €€ pabOThI U CKOPOCTU PEAKIIUU HA AT U3MEHEHUS. Takasi alanTuB-
HOCTh Ha JJAaHHOM JTalle Pa3BUTHS COBPEMEHHOTO OOIIECTBA SBJISIETCS KIIOUEBBIM
(hakTOpOM KOHKYPEHTOCTIOCOOHOCTH KOMMEPUYECKOM OpraHu3alvd, 3aJI0TOM €€ BbI-
JKUBaHUS W pa3BuTus. OJHUM U3 UHCTPYMEHTOB MOBBIICHUS 3G (PEeKTUBHOCTH pado-
Thl KOMMEPUYECKOTO MPEANPUSITHUS SBISICTCS BHEJAPEHUE B €r0 OpraHU3allMOHHYIO JIe-
ATEJIBHOCTh TEXHOJOTUI TakM- MEHEI)KMEHTA.

{1 mosiydeHus COOTBETCTBYIOIIMX 3HAHWM, YMEHUM M HABBIKOB CTYJICHTHI
JOJDKHBI M3YyYUTh M OCBOUTH BCE OCHOBHBIE METOJbI, METOJAWKA WU TEXHOJOTUHU
YIIPaBJICHUs KapbePOM U TalM — MEHEDKMEHTA. BakHO Takke NOHMMaHUE 3HAYEHHUS
MHPOBOI'O ONBITA YIPABICHHUS Kapbepou W TalM - MEHEHKMEHTa, CHEeIH(PUKH HX
ocymiecTBiIeHUs. Bce 3T 3HaHMS TIOMOTYT CIEIHUAIUCTY B JaibHeieM Oosee rpa-
MOTHO MOJICJIMPOBATh CBOIO COOCTBEHHYIO JICJIOBYIO Kapbepy M 3(P(HEKTUBHO MPOBO-
JIATh TaliM - MEHEPKMCHT.

1.2 AuHOTanusA

Ponb kypcoBoil pabOThl B OCBOCHUHU JUCLUIUIMHBI «YTIpaBICHUE Kapbepoull u
TaliM - MEHEIP)KMEHT» JJIsl CTYJIEHTOB - 0aKajlaBpOB COCTOUT B ()OPMHPOBAHUU U 3a-
KPEIUIEHUU TEOPETUUECKUX ACIIEKTOB YIPABJICHUS KapbEPOU U TalM — MEHEIKMEHTA,
IIPOBEJICHUS OLIEHKH BBIIICYKAa3aHHBIX aCMEKTOB Ha KOHKPETHOM MpeAnpusiTUu (1160
Ha MpUMEpPE KOHKPETHOIO CHEIUAINCTA) U IPUMEHEHHUS €r0 pe3yIbTaToB JUIsl pa3pa-
OOTKM pEKOMEHALUMN 110 COBEPUICHCTBOBAHUIO YIIPABJICHUS MEPCOHAIOM U pabouuM
BpeMEHEM 10 BhIOpaHHOMY O0BEKTy uccieaoBanus. KypcoBas pabora moikHa BbI-
MOJIHATHCS Ha HOBEHIIIEM TEOPETUUECKOM U KOHKPETHOM ((hakTHueCcKOM) MaTepuase,
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CHOCOOCTBOBATH BBISBICHUIO Pe3epBOB U IP(PEKTUBHOMY HCIOIB30BAHUIO PE3YIIbTa-
TOB TPOBEIEHHOI'O aHaIM3a B MPAKTUYECKOW NEATETBbHOCTH NPEANPUATHHA, JTHOO0
JUYHOCTH, CTIEIMATICTa, MEHEIKepa U T.11.

Hacrosimue MeToauueckue peKOMEHAAIMH pa3paboTaHbl C LETbI0 OKa3aHHs
MIOMOILIM CTyJIEHTaM B BOIIPOCaxX MPOXOXKICHUS Kypca «YTpaBieHHE Kapbepou u
TailM - MEHEPKMEHT», BEIOOpA TEMbI, BHINOJHEHHUS U 0(OPMIICHHUSI BCEX pa3eioB U
CTPYKTYpPHBIX yacTeil pabOThI U MOATOTOBKH K 3aIuTe. biarogaps HHTEHCHUBHOH pa-
00Te Ha JaHHOM 3Tale y4eOHOro Ipolecca JOCTUIaeTCs Lelb KypcoBOW paloThl,
HO3BOJISIOIIEN OLEHUTh YPOBEHb MPOGECCHOHAIBHON 3pENIOCTH CTy/IEHTa Kak Oyay-
IIEro CHenuaIucTa.

KypcoBas paboTa nuMeeT npuKIaJHy0 HAIIPaBICHHOCTb.

1.3 Lenp 1 3a1a4M BBITIOJIHEHUST KYPCOBOM paOOTHI

[lenenanpaBieHHO U yJa4yHO BHIOpaHHAs TeMa C YUYE€TOM KEJIaHUs CTYACHTA B
3HAUUTEILHON Mepe OJIarompUsTHO CKa3bIBACTCS HA KaYECTBEHHOM M CBOEBPEMEH-
HOM BBITIOJIHEHUM KypcoBoi pabotsl. KpoMe Toro, Tema, BeIOpaHHas C y4eTOM IIO-
JKEJIaHWW M HaKJIOHHOCTEH 4esloBeka, OyAeT pacKpbiTa IIyOxke, 100pOoCcOBECTHEN U
UHTEPECHEN. A 3TO yKE€ TOT IEMEHT MOTHBALMU, KOTOPBIN ITO3BOJIAET YCIIEIIHO J0-
CTUTaTh IIOCTABJICHHOM LIEJIA C MEHBIIIMMU 3aTPATAMMU.

Lenpro pa3pabOTKu KypcOBOW paOOThl SIBISETCA 3aKPEIUIEHUWE CTYyIEHTaMU
TEOPETUYECKUX U NMPAKTUYECKUX 3HAHUH, ITOJYYEHHBIX CTYIEHTAMHU B IPOLIECCE U3Y-
YeHUs Kypca « YIIpaBJIeHUE Kapbepou U TaliM - MEHEDKMEHT» C yY€TOM OTEYECTBEH-
HOTO U 3apyO€eXHOTO0 OIbITA.

[TocTaBneHHast 1enb KypCcOBOM pabOThI CIOCOOCTBYET YCIEIIHOMY PEIICHHUIO
CIEAYIOIIMNX 3a1a4:

— pacIIMPEHUIO 3HAHUI 1 HABBIKOB CTYJICHTOB IO BHIOPAHHOW TEMATHUKE;

— CUCTEMATU3ALMHU U 3aKPEIUJICHUIO MMOJYYEHHbBIX 3HAHUM;

— YBEJIMYEHUIO 001l SKOHOMUYECKON KYJIbTYPhI CTYACHTOB;

— TIOJIYYEHHIO OMBITA M HABBIKOB B pabOTE C *KypHAIBHON U MOHOTpaduIecKoi
DKOHOMHUYECKOM U YIIPABICHYECKOU JIUTEPATYPOU;

— Pa3BUTHIO HAaBBIKOB TBOPUYECKOH pabOThI, MOATOTOBKE K MPOBENECHUIO CaMo-
CTOSITEJIBHBIX HAyYHBIX MCCIEAOBAHUN, OBJIAJICHUIO METOJIHUKOM CTPATErnyecKOro
aHaIu3a,;

— OBJIAJICHUIO HaBbIKAMU IPAMOTHOTO JUTEPATYPHOro O0OpMIICHHS pe3yJIbTa-
TOB CBOUX MCCJICOBAHUM;

— MOJrOTOBKE K HAINHMCAHUIO B MEPCHEKTUBE BHIMTYCKHOW KBaTU(UKAIIMOHHON
paboTHI.

BaxnpiM BOIpoCOM 1l TTPENOAABATEINS U CAMOIO CTYJICHTA SIBJIAETCS BBISBIIC-
HUE BO3MOXKHOCTH M CTEIEHU CaMOCTOSITEIbHOCTH pPabOThl CTYIEHTOB B PEIICHUU
MOCTABJICHHBIX 3a/1a4, 3HAHUE KOTOPHIX MO3BOJISET PEAUCTUYHEE OIEHUBATH OYIy-
IIHE IIaHCHI CTICITUAIICTA B IPAKTHIECKOUN padoTe.

[ToaroToBka KypcoBOW paOOTHI SIBIISETCA BaXXHBIM 3BEHOM B 00pa30BaTEeIbHON
IEMU TOJIYYCHHS TIOJTHOTO KOMIUIEKTa 3HaHWI OyayIiero OakanaBpa.

B mporiecce BeIMOTHEHUST KYPCOBOM paOOTHI CTYJIEHTY HEOOXO0IUMO:
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— 000CHOBATh AKTYaJbHOCTh ¥ 3HAUUMOCTH T€MbI paOOTHl B TEOPUHU U MPHUMeE-
HUTEIBHO K YCIOBUSAM OOBEKTA UCCIICAOBAHMUS;

— MPOBECTH 0030p JUTEPATYPHBIX UCTOYHUKOB IO MPEAMETY HCCIECIOBaHUS U
00001TUTE COOPAHHBIN MaTepHUa,;

— J1aTh OPTaHU3AMOHHO-YKOHOMHUYECKYIO XapaKTePUCTUKY OOBEKTa HUCCIE0-
BaHUs, €CJIM paboTa BHINOJIHEHA HAa 0a3e WHPOPMAIMOHHBIX UCTOYHUKOB MPEATIPHSI-
THS, WIN XapaKTePUCTUKY JTUYHOCTH, €CJIM paboTa BBIMOJIHSACTCS Ha OCHOBE aHaJH3a
JIESITEIbHOCTH OTAETbHBIX CIIEUATUCTOB, MEHEIXKEPOB U T.1I.;

— MpOaHAIU3UPOBATh (PUHAHCOBO-OKOHOMHUYECKUN M YIIPABICHYECKUN aCIEKT
00BbEKTa UCCIICIOBAHUS,

— MPOAHATN3UPOBATH OCOOCHHOCTH (DYHKIMOHHPOBAHUS OOBEKTAa MCCIEIOBA-
HUS,

— OCYIIECTBUTh TEXHUKO-3KOHOMHUYECKOE 0OOCHOBAHUE MPEIaracMbIX pele-
HUM;

— BBIIIOJIHUTh PacdeThl 05KUJAEMON IKOHOMUYECKOU 3(P(PEKTUBHOCTH OT BHEI-
pEeHUS MPEJIOKEHHBIX PELIECHU B MPaKkTUKy 0OBbEKTa McciaenoBaHus (Ipu HEOOXO-
JIAMOCTH);

— MOCJIEA0BATEIbHO U JIOTUYHO U3JIOKUThH PE3YJbTaThl CAaMOCTOATEIbHBIX HC-
CJIEIOBaHMI 1O U30paHHOM TeMe, CHAOIUTh UX HEOOXOIMMBIMH MILTIOCTPUPOBAHHbI-
MU U MOSICHUTEIIbHBIMU MaTE€pUaJIaMU.

Y4ert 3Tux 0coO0eHHOCTEH MPH €€ BBHIMOJIHEHNH, OPOPMIICHNH U 3aIUTE TI03BO-
JUT CO3/1aTh CTyJIEHTaM paBHBIC YCIOBHUSA U1 MIPOXOXKIACHUS aTTECTAI[MN BHE 3aBU-
CUMOCTH OT BBIOPaHHOM TEMBI KypCOBOIl paOOTHI.

[Ipeanonaraercs, 4TO OTCYTCTBHUE JIFOOOW COCTABISIOLIEH U3 PEKOMEHIYEMbIX
B JaHHBIX «PekoMeHaamusxy», niiu HeKa4eCTBEHHOE €€ BBITTOJIHEHNE CHIDKAET OIICHKY
paboThl, UTO M YUUTHIBACTCS TPH €€ 3aIlUTE.

1.4 Opranu3zanusi BBIOJIHEHUS! KYPCOBOM pabOTHhI

KypcoBasi pabota siBisieTcsi yueOHO-aTTECTAIlMOHHOW pabOTON Ha 3aJaHHYIO
TEMy, BBIIIOJIHEHHOU B (popme pyKomucH, 00Jaaromield OpuruHaaIbHOCTbIO, LIeJIeHa-
IPABJIEHHOCTHIO U 3aBEPIIAIOLTYIOCS KOHKPETHBIMU BBIBOJIAMHU U MPEI0KECHUSMHU.

TemaTuka KypcoBbIX paboT paspabarbiBaeTcs Kadenpoii, 3a KOTOPO 3aKper-
JieHa JUCLMIUIMHA ¢ PEIYCMOTPEHHOU MO Hel KypcoBoi paboToii. PykoBoauTenem
KypCcoOBO#l paboThl HazHa4YaeTcs MpernoaaBarenb Kadeapbl, 32 KOTOPHIM 3aKperieHa
u3ydaeMas JUCITUIUINHA.

Cmyoenm 0653an:

— BbIOpaB TeMy, MoAaTh Ha Kadeapy NUCbMEHHOE 3asBJICHUE C YKA3aHUEM Te-
MbI 1 HaygHoro pykoBoautens (P.1.0., yu€Has cTeneHs 1 3BaHUE);

— chopMUPOBATh U COTJIACOBATH C PYKOBOJUTENIEM MHAUBUAYyAIbHOE 3aJaHHe
Ha BBITIOJIHEHNE KYPCOBOM pabOTHI IO U30paHHOMN TEME;

— NPEICTaBUTh PYKOBOJIUTENIO B YCTAHOBJIEHHBIE CPOKH CAMOCTOSITEIIBHO
pa3pabOTaHHBIN TPEABAPUTENBHBIA pabouMii IaH paboThI;

— PETyJISIpPHO OTYMTHIBATHCSA MEpe] HAyYHBIM PYKOBOJIUTENIEM O Xoie pado-
THI,



— B HCKJIIOUYHUTENBHBIX CIIy4asX TMpocuth kadeapy 00 U3MEHEHUH TEMBI
KypCOBOi1 pabOTHI;

— IepenaTh TOTOBYIOKYPCOBYIO paOOTy Ha Kadenpy A nIpoBepku 3a 14 nHeit
710 3aILUTHL.

Bri6paB Temy KypcoBoil pabOThl, CTYAECHT AOKEH U3YyUUTh JINTEPATYPY U CO-
cTaBUTh OnbnMorpaguio. B civcok UCroib30BaHHBIX HCTOYHUKOB HY>KHO BKJIKOYATh,
KpoMe y4yeOHOW HaydHOHM M y4yeOHO-METOJIMYECKOW JIHUTEpaTypbl, HOPMATUBHBIE U
IIPABOBBIE TOKYMEHTHI, CIIPAaBOYHUKH, MOHOTpaduu, CTAaTUCTUIECKUE COOPHUKH, Be-
JIOMCTBEHHbIE MaTepHalibl, MHHOPMALIMIO U3 MEPHUOJUYECKUX U3JaHHM, B TOM YUCIe
WHOCTpaHHBIX U T. A. [y mogdopa nureparypbl Mo TeMe paboThl HEOOXOAMMO HC-
MOJIb30BaTh MPEXKIE BCErO CUCTEMaTHUeCKHe OMOTMOTEUYHBbIE KaTajloTh, HHTEpPHET-
peCypChl U T. 1.

Ilepen oxoHUaTenbHBIM O(OpPMIIEHHEM pPaOOThl PEKOMEHAYETCA  JOMOJIHHU-
TENbHO OOCYAUTH C HAYYHBIM PYKOBOAMTEIEM TEOPETHUECKOE 0OOCHOBAHUE IMPOBE-
JICHHOT'O MCCII€0BaHUs, [TOJIyY€HHbIE B X0/I€ aHaIu3a (PaKTUUYECKUX MaTepHallOB pe-
3yJbTaThl U CIAECIAHHBIC BBIBOJBI.

Pyrxosooumenwv xypcosoti pabomol 00s3aH:

— CHUCTEMAaTUYEeCKU KOHCYJIbTHPOBATh CTYAECHTA MO MpobOiemMaTHKe paboThl, €€
CTPYKTYpE, BBIOOPY JUTEPATyphl, COOPY HHGOPMALIUU U T. 1.;

— OKa3aTh IIOMOIb B COCTaBJICHWH IIJJaHA MCCIIEOBAaHUA 10 TEME KypCOBOM
paboTHI,

— 00CyX/1aTh MPOMEXYTOUHBIE pPe3yJbTaThl paOOThI, BBISBIATH MPOOJIEMBI U
HEJIOCTATKH, JaBaTh PEKOMEHJALMU COOTBETCTBEHHO IO UX PEIICHUIO U YCTpaHe-
HUIO;

— B 14-1HEBHBIN CPOK MPOBEPUTH padOTY M MOATOTOBUTH MUCbMEHHBIN OT3bIB O
Hel ¢ 3aKJIII0YeHUEM O JOIMyCKe (He AOMYCKe) CTYIeHTa K 3alluTe;

— MPUHATH YYacCTHE B 3alllUTE KypCOBBIX padoT.

2 OCHOBHBIE ATArbl BBITIOJIHEHUS PA0OTHI

[Ipu BeIMOTHEHUN KYPCOBOM pabOThI HEOOX0IUMO COOIIOIaTh Psil TpeOOBaHUN
Y PEKOMEHIAIUN:

— mpobJieMa J10JKHA OBITh pacCMOTpPEHAa BCECTOPOHHE, C BBIBOJAMU U MPEAJIO-
KEHHUSIMH, OTPAKAIOIIUMU OCOOCHHOCTH YIIPABJICHUS Kapbepoll U TakM — MEHEIK-
MEHTa ¥ BO3MOYKHOCTH TOBBIIMICHUS MX 3()(HEKTUBHOCTH Ha KOHKPETHOM TPEINpHsi-
TUU (MO0 MO KOHKPETHOMY CHEIUAINCTY);

— B TEKCTE KypCOBOI pabOThI JOJKEH MPOCISKUBATHCS B3TJISIT aBTOpa Ha U3Y-
JaeMylo MpoOJeMy C YKa3aHHEM IOJOXHUTEIbHBIX CTOPOH M KPUTHUYECKOTO B3TJIs/a
Ha CYILECTBYIOIIUH OIBIT Pa3BUTHS TAUM — MEHEPKMEHTA U YIIPABJICHUS Kapbepou;

— paboTa BKIIIOYAET MPOBECHNE aHAIN3a U 0000IIEHNN TEOPETUISCKUX MaTe-
pHAJIOB U CYIIECTBYIOLIETO MEPETOBOr0 OTEYECTBEHHOI'O U 3apyOEKHOI0 OIbITa IO
paccMaTpuBaeMoil mpobieMe, ¢ ONopoil Ha COOTBETCTBYIOLIME METOJUYECKHE IMOJIO-
KEHUSI, HHCTPYKTHUBHBIE IOKYMEHTBHI, INTEPATYypPy.

[Iporecc BINONMHEHUSI KYPCOBOM paOOThI COCTOUT U3 CIIEIYIOMIMX 3TAIOB:

1. BbIOOp TE€MBI U COTIIACOBAHUE €€ C PYKOBOAUTEIIEM.
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O3HakOMJIEHHE C OCHOBHBIMHU €€ Mpo0JieMaMy M COCTaBJICHUE TIaHa pado-
TBI.

[Ton6op u U3yyeHue TUTEPATYPHBIX UCTOUYHUKOB.

VYTouHeHHe naaHa paboTHl.

Hanucanue u opopmiennue KypcoBoil paboThI.

Ilepenaya pabOThI Ha PELIEH3UIO PYKOBOIUTEINIO.

. 3amura paboThl.

OcHoBHast opranu3anuoHHas paboTa BBITOIHAETCS JTUYHO CTYIEHTOM.

[lepen BbIOOpPOM TeMBI KypCcOBOIl pabOThI PEKOMEHAYETCS KaXKIOMY CTYICHTY
O3HAKOMHTHCS C y4EOHON MPOrpaMMOi JUCIMILIUHBI U TIEPEYHEM OCHOBHOMW JIUTEpa-
TYpBI, UTO TIO3BOJIUT €My MOJOUTH K MpobiieMe BbIOOpa 6oJiee OCMBICICHHO U OTBET-
CTBEHHO.

Nookow

2.1  Bp106op u yTBEpKIACHUE TEMbI KypCOBOM pabOThHI

Kpurepuu BbibOpa T€MbI KypCOBOM paOOTHI:

— Hmeronuiicss onbIT pa3pabOTKU JaHHOM MPOOJIEMbI UM CMEXKHBIX C HEW B
MpOLIeCCe HAMUCAHMSI HAYYHBIX PaboT (KypCOBBIX paboT, pedeparoB, TE3HCOB Ha
KOH(EPEHIIUH U T.J1.) IO JPYTMM JUCLHAIUIMHAM;

— AKTyaJlbHOCTh BBIOPAaHHOM TEMBI;

— CBs13b (€ciM UMeeTCs1) ¢ MPAKTHYECKOU JeATEIbHOCTBIO CTYIEHTA;

— JloctarouyHass mpopabOTKa JaHHOW TE€MbI B OTE€YECTBEHHOW M 3apyOe:kHOM
JUTEpaType.

CTyAeHT MO COIrJacOBaHUIO C PYKOBOAMTENIEM HUMEET MPaBO BHIOpATh TEMY
KypCOBOM pabOThI, HE YKa3aHHYIO B IIEPEUHE.

Ecnu cTyneHTsl mUIIyT KypCcOBOM MPOEKT Ha MaTepHaiax OJTHOr0 0ObEKTa UC-
CJIEOBAHUS, TO UCCIIETOBAHUIO MOJJIEKAT PA3JIUYHBIC aCIIEKTBI €T0 IS TEIbHOCTH.

CryneHT 00s3aH coriacoBaTh TeMY KypcoBOil paboThl ¢ pykoBoautenem. s
ATOTO B YCTAaHOBJICHHBIC CPOKH CTYACHT 0053aH MPEAOCTABUTH PYKOBOJMUTEIIO JISI
pPacCMOTpEHHUS:

— IIpumepHbI# TUTaH KypCOBOM paboTHI;

— IlocTaBiieHHBIE LIENU U ITYTH UX TOCTUKECHUS;

— IlepedyeHp aHATUTUYECKOTO MaTEPUAIIA, TOCTYITHOTO JJIsl CTYJICHTA;

— Onmcanue cXxeMbl 1 METO0B IIPOBEACHUS NCCIICIOBAHMS;

— CrMCcOK BO3MOXHBIX JTUTEPATYPHBIX UCTOUYHUKOB 10 TEME.

OxoHuaTenbHast GOPMYIHPOBKA TEMbI KYpCOBOM pabOThI OMpPEAEseTCs UCXO0-
I U3 IPEAOCTABIEHHOTO MATEPHUAIIA CTYAEHTOM COBMECTHO C PYKOBOJUTEIIEM.

He nomyckaercs BBINOJIHATH KYpCOBbIE pabOThI [0 TeMaM, KOTOpPbIE HE COTJia-
COBAaHBI C PYKOBOJIUTEJIEM.

Tema KypcoBoit pabOTHI TOJDKHA COOTBETCTBOBATH IIEJISIM YI€OHOW THUCIIUTLIN-
Hbl W MPAKTHYECKUM 33Jla4aM B COOTBETCTBYIOIICH o0macTu. C 1eIbio OnpeIesICHUs
TEMBI KypCOBOM pabOTHI CIEAyeT 03HAKOMHUTKCS ¢ IepedHeM TeM. BTopas riasa kyp-
COBOM pa0OOTHI TOKHA UMETH MPAKTUUECKYIO HAMPaBIECHHOCTh U (DOPMHUPOBATHCS HA
COOCTBEHHOM TIPUMEPE CaAMOOPTaHM3AIMKN U CaMOpean3aliuy, 100 Ha OCHOBE aHa-
an3a WHGOPMAIMOHHBIX UCTOYHUKOB KOHKPETHBIX MPEANPUATHI 1O paccMaTpHUBae-
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Moit mpobsieme. COOTBETCTBEHHO TPEThsI Ii1aBa JOJKHA COJEPKATh KOHKPETHBIC Pe-
KOMEHJIALIMK TI0 YCTPAHEHUIO HEIOCTAaTKOB, BBISIBIIEHHBIX B IPOIIECCE BBITOJIHEHHUS
BTOpOM TJ1aBbl. TeMbl KypcOBBIX paOOT B OJJHOM CTYAEHYECKOU IpyIie MOBTOPATHCS

HE MOTYT.
TemaTuka KypcoBbIX paboT:
1 AHanu3 U KOPPEKIHUs Kapbephbl.
2 AHanu3 noreph pabodero BpeMEHM M pa3padoTKa peKOMEHIAlUd o

3¢ (HEKTUBHOMY HCIIONB30BAHUIO paboyero BpeMeHu (uHAHCUCTA (JT000TO Crerua-
JMCTA).

3 Ananu3 3¢ GEeKTHBHOCTH HMCTOJIB30BaHUS Pabodyero BpEMEHU Ha Tpe.i-
MPUSATHH.

4 NunuBuayanbHas KapbepHas TAaKTHKA CTICHAICTa (JIF000TO CHeIuaiu-
cTa).

5 NuauBuyalibHBIA KapbepHBIN IJIaH U BAPUAHTHI €r0 BBIMOJHEHUs (J110-
O0ro crenuanucTa).

6 Hcrtopust cTraHoBlieHUs] TaliM-MeHeKMEeHTa a Poccun (Ha marepuanax
Pa3IUYHBIX TIPEANPUATUI).

7 Kapbepa kak mpoiiecc JUYHOCTHOTO U MPO(PECCHOHATBHOTO pPa3BUTHUS
YeJI0BeKa.

8 KapbepHoe nmpocTpaHCTBO YeloBeKa.

9 KapbepHblii MOTEHIUAT TUYHOCTH.

10  KopmopaTuBHBII TallM-MEHEIKMEHT.

11 Mecto otOopa mepcoHaia B CUCTEME YIPABJICHUS KapbepoW Ha Mpej-
MPUSATHH.

12 CamoopraHm3aius ¥ camMmooOpa3oBaHUe: HHCTPYMEHTHI U MIPUEMBI (JTFO-
00ro CIenuancTa).

13  Meronp! noBbIteHUs 3OPEKTUBHOCTH UCTIOIB30BAHMS pabovyero Bpeme-
HU Ha TPEPUSTHH.

14  Ananu3 mpoleccoB pachlpeeseHUus] W JeIerupoBaHUsl MOJHOMOYUN B
OpraHU3alluu.

15 MoTuBaiusa 1 cCaMOMOTHBAIMS: UHCTPYMEHTBI U TIPUEMBI (J1F000TO Crie-
[IUAJIACTA).

16  MoTuBaius Kapbepbl Ha MPEANPUITHH B COBPEMEHHBIX YCIOBUSIX.

17  Opranuzanus padoyero BpeMeHU Ha NpearpUsiTUH.

18  OcobeHHocTH BbIOOpaA Kapbephbl (J1H000T0 CIEIUATNCTa).

19  OcobGeHHOCTH yIpaBlieHUs] Kapbepoi (MHAHCUCTOB (JIFOOOTO CrHelrau-
cTa).

20  TlepcoHanbHOE pe3rOMe KaK CPEICTBO CaMOMapKeTHHra (J11000ro Crieiu-
ancTa).

21  [InanupoBaHME BpeMEHHU PYKOBOAUTEINS (JTFOOOTO CICIIHAINCTA).

22  IlnanupoBanue u >(pPeKTUBHOCTH paboyero BpeMeHU paboTHHKA (JTrO-
O0ro crienuamucTa).

23  [InanupoBaHuME Kapbepbl B OpTraHU3AIIHH.

24  [InanupoBaHue Kapbepbl (JTFOOOTO CIIEIMAINCTA).

25  [InanupoBanue pabodero BpeMeHH (JF000TO CIEIUATNICTA).
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26  TloBOpOTHI M KPU3HCHI KAphEPhI: CYIIHOCTh U MPUYMUHBI (JIFOOOTO Crelu-
anncTa).

27  IlpaBuia v TEXHOJIOTUHU yIPaBJIEHUS BpeMeHEeM (JT1000T0 CIeIuainucTa).

28  [IponBmkeHHE MOJOJIBIX COTPYJHUKOB B OpTaHU3aI1H.

29  IIpodeccruonanusm u Kapbepa (J1000r0 CrenruainucTa).

30 IIpodeccuonanbHas agantainus U 00y4yeHHUE B CUCTEME YIPABICHUS Ka-
pbepoii Ha IPEANPUATHH.

31 IIpodeccuonanpHoe KapbepHOE pa3BUTHE MEPCOHATA B OpraHU3AIUH.

32  PamumonanbHas opraHu3aiys TpyAa PyKOBOAMUTENS (JIFOOOTO CIIeIHaiv-
CTa).

33  Peanmzamus kapbephl (JTIOOOTO CTICTIHAIIACTA).

34  Ponp aTTecTanuu nepcoHasa B yIpaBJIeHUN Kapbepoi Ha MPEATPUSTHH.

35 CaMoMapKeTHHT crenraimucTa (JTF000To CIICIHAIACTA).

36  CamMoMeHEeKMEHT crenuraiucta (JIro60ro CrenuanmcTa).

37  CamomotuBamus kKak 3pPeKTUBHOE pellIleHne OOJBIINX TPYJOEMKHUX 3a-
na4 (JITIoOOro CrenuagnucTa).

38 CamooOydeHHe JIMYHOCTH Kak (DakTop YCHEeHrHOW Kapbephl (JIF0O0TO
CIIEITUAIHCTA).

39  CogepilleHCTBOBaHME YIIPABICHUS KApbEPOil MepcoHaa B OpraHu3aliu.

40 Creuuduka ymnpaplieHUS Kapbepod MOJIOABIX CHEIUAIUCTOB (JH0O0T0
CIICIINAJINCTA).

41  CrnocoObl MUHMMU3AIMU HEA(P(HEKTUBHBIX PACXO0JI0B BPEMEHH HA MpE/i-
MPUSATHH.

42  Crpareruu nmoBeneHUsS paOOTHUKA B CUTYaIlMsIX IIOBOPOTA M KPU3HCA Ka-
pbepbl (JTIF0O0TO CTIEHATINCTA).

43  Taiim MEHEKMEHT KaK MHCTPYMEHT OPTaHU3AIMOHHOTO Pa3BUTHSI.

44  TailMm MEHEIKMEHT KaK HWHCTPYMEHT YIpaBJICHUS MEPCOHAJIOM Tpe.-
MPUATHSL.

45  Taitm MeHeMKMEHT: cocoObl Y(PPEKTUBHOTO MCTIOIB30BAHUS pabOYero
BPEMEHU Ha TIPENPUSTUH.

46  TaiiM-MeHEIKMEHT Kak (DakTop J1eTTOBOM Kapbephl (J1I0OOTO Crerrain-
CcTa).

47  TalM-MEHEIKMEHT, €ro 3Ha4YeHHEe B IUIAHUPOBAHUM PadbOTHI (JIFOOOTO
CIICLUAITUCTA).

48  TexHonorusi rpynmnoBoro KOHCYJIbTUPOBAHMS MO Kapbepe.

49  TexHONOTHUS UHANBUIYATLHOTO KOHCYJIBTHPOBAHUS 10 Kaphepe.

50  Texnoyiorusi caMoOMapKeTuHra (JII000TO CIeHAIUCTA).

51  TpynoycTpoHCTBO Kak HayaldbHBIM 3Tam Kapbepbl (J1000TO ClienUanu-
cTa).

52  VYnyudiieHue UCIoJib30BaHus pabodyero BpeMeHu Ha TPEIIPUSTHH.

53  VYmpapneHue BpeMeHEM B COBPEMEHHOM OpraHu3allvu.

94  VYmpaBieHue J1eI0BOM Kapbepor Ha MPEINPUSTHH.

55  VmpaBneHnue Kapbepoidl OTIETBHBIX KaTeropuil paOOTHUKOB (JTFOOOTO
CIELHUAIIACTA).

56  YmpaneHue Kapbepoil mepcoHana Ha NPEANPUSITHH.
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57  DyHKUMM TaM-MEHEIKMEHTA Ha IPEANPUATHH.

58  DTambl U TEMIIbI KAPEPHOTO MPOABMXKEHHUS (JIF000TO CHEUATNCTA).

99  DddexTuBHOE UCTIOIB30BaHUE padOYETO BPEMEHH HA MPEAIPUSTUH.

60 Camoopranuzanus JUYHOCTU Kak (PaKTop yCHenrHoi kapbepbl (JIF0O0ro
CIICIUAITACTA).

61  Crparerusi ynpapieHUs YEJOBECYECKMMHU pECypcaMu B OpPTraHMU3alUU U
MyTH €€ COBEPIICHCTBOBAHUSI.

2.2 O3HaKOMJICHHE C OCHOBHBIMH €€ IIpoOJieMaMH U COCTaBJICHUE TUIaHa
paboThI

HeoOxoaumblii 3Tamn nepes HayajaoM paboThI MO0 BEIOpAHHON TeMe — COCTaBJIe-
HUE IUIaHa KypcoBOM paboThl. B Xone HamucaHusi KypcoBoil paOOThl IEpBOHAYATb-
HBIN IIJJaH MOXET KOPPEKTUPOBATHCSA M YTOUHATHCS HA OCHOBAaHUU PE3YyJIbTAaTOB U3Y-
YEHUS JINTEPATYPHI IO TEME UCCIIEA0BaHUS.

JIaHHBIH 3Tall SBJIAETCS OYEHb BaKHBIM M OTBETCTBEHHBIM MOMEHTOM B 0011IEM
npoluecce paboThl HaJ MOJTYYEHHBIM 3a/laHuEM, TOCKOJIbKY UMEHHO OT HEro B 3Ha4H-
TEJIbHOM Mepe 3aBUCUT KayeCTBO U IIEJIOCTHOCTh Bcell paboThl. UeTkui, nocnenona-
TEJIbHBIM U JJOTUYHBIN IIaH — 3TO MOJIOBUHA yCIIEXa.

[Inan goMmKeH oTpakaTb OCHOBHBIE Y3JI0BbIE MPOOJIEMBbl BBIOPAHHON TEMBI U
JOJDKEH COJAEpKaTh TPH TJIaBbl (TEOPETUYECKAs TJIaBa, aHAJTIMTUYECKas rjaBa, peKo-
MeHJaTeIbHas TaBa, MaKCUMyM 9 maparpad)oB B COBOKYITHOCTH), TIOAJISKAIIUX pac-
cMoTpeHnuto. [Ipumep copepikaHus MPUBEACH B IPUIIOKECHUU A).

CocTaBieHHBII CTYIEHTOM IIaH HEOOXOAUMO OOCYIAUTh C HAYYHBIM PYKOBO-
JUTEJEM, YTO MOXKET B JaJIbHEHIIIEM 00JIETYUTh BHIMOJIHAEMYIO pPaboTy.

2.3 [lonOop u u3yyeHue IUTePaTyPHBIX HICTOYHUKOB

HavanbHoii ¢a3oii BBIMOTHEHUS KypCOBOM pabOTHI ABISETCS MOAOOP MOHO-
rpaduuecKkoil ¥ MepuoANIECKON JUTEPATYPHI IO TEME UCCIEOBAaHUN. ITO MO3BOJISIET
CTYJEHTY INOHSTh MCTOPUI0 M COBPEMEHHOE COCTOSIHUE BOIPOCA, HAMETUTH OITH-
MaJbHYI0 METOJMKY BBITIOJHEHUS Pa0OThl. 3HAUUTEIHHO PAIMOHATIU3UPYIOT U 00-
JIETYal0T TIOMCK W HAaxXOXKJIEHUE JIMTepaTyphl KaTajaord OuOIMOTEK: an(aBUTHBIH,
MPEIMETHBIA U CUCTEMAaTHUYECKH. MOYHO TakKe BOCIOJIb30BATHCS YKa3aTelsIMU
cTaTeil mpopuiIbHBIX XKypHasoB. HanpumMep, cTyA€HTBI MOTYT BOCIIOIb30BAThCS Clle-
OYIOIIMMU KypHajgamu: «YIpaBieHue nepcoHaiom», «Tailm - MEHeHKMEHT» U T.1I.
Bosburyto moMonis B moucke HeoOX0AMMOM HH(POPMAILIUK OKa3bIBAIOT pedepaTUBHBIC
KYpHaJIbl U COOPHUKH, pa3InyHble OUOIorpaduyecKrue u31aHus.

[Ipuctynas kK KypcoBoi paboTe, CTYJEHT COCTaBJISET CBOIO KapTOTEKY COOT-
BETCTBYIOLIEH JTUTEPATYPBI 10 TEME U CMEKHBIM BorpocaM. KapToTreka opranusyet u
MpeiesbHO 00JIeryaeT KaKI0JHEBHOE OOIICHUE C INTepaTypoil, nemaeT paboTy ¢ Hel
neneycTpeMiaeHHOH. JInuHas KapToTeKa MOXKET COJIEpkKaTh MHOTO JOMOJHUTEIbHBIX
JTAHHBIX 10 CPABHEHUIO ¢ OMOIMOTEYHBIMH KaTajoramu. Ha kapToukax MpuUBOASTCS
CBEJICHUSI O CTETEHH MPUTOHOCTH KHUTH WJIM CTAaTbU JUIsl KypCOBOW pabOTHI; O
MPEANnojaraeéMplx MyTsIX €€ WCIOJIb30BaHUS; Ha3BaHWs maparpadoB WIW TJaB, TIE
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MOJKET OBITh TOJIE3HAs MHQOpMAIMs, MOYEPIHyTash U3 ATOr0 MCTOYHMKA; HOMeEpa
HYKHBIX CTpPaHMII, OTKY/a CJIEYEeT CIeNaTh BBIMUCKHU; OMOIMOTeYHbIe U(PHI; B Ka-
KO OMOIMOTEKE MOKHO HalTU ATY KHUTY U T.[I.

Paboras ¢ nurepaTypHbIMH HUCTOYHHKAMH, LIEJIECOOOpPA3HO JIEJIaTh BBIMHUCKH,
KOTOpBIE MTOMOTalOT HAKONMUTh HY)KHBIE CBEIECHUS M OOJerdaroT 3anoMuHaHue. Mx
y0OHO Jenath Ha KapTroukax. Haj kaxxaoi BEIIMCKOM Ha/lo yKa3bIBaTh IpoOiieMy, O
KOTOpOW BBl NUIINTE, (AaMUWIMIO U UHULIMAJBI aBTOpPA, HA3BaHUE KHUTH WU CTaThH,
U3/1aTeIbCTBO, IO/l U3aHUs, CTPAHUILY C IUTATOW. BBIMMCKH, clielaHHbIE HAa KapTOY-
Kax, 0COOEHHO y/IOOHBI, KOT/Ia BO3HHMKAET HEOOXOIUMOCTh cOOpaTh MaTepHalbl U3
pPa3HbIX HCTOYHUKOB IO OJJHOMY M TOMY € BOIPOCY.

Bonpuyro momMolb B KpUTUYECKOM aHAJIU3€ KHUTH WM CTaThU OKa3bIBAIOT TE-
3uChl. B OT/IMUME OT BBIMMCOK TE3HMCHI BCETa COAEPKAT JOKA3aTeIbCTBA, O3BOJISIO-
II1€ COMOCTABUTH CBOW B3TJIAJ C TOUYKOM 3pEHHUS aBTOPa AHAIM3UPYEMON KHUTH WJIU
cTaTbu. B Te3ncax mHpopmalns BOCIIPOU3BOIUTCS B TOM JIOTUKE, KOTOpasi OTpakaer
oOmumii 3ameicen KypcoBoil padboTsl. Kak nuiryres tesucsl? Ilocne npensaputenbHo-
IO O3HAKOMJIEHUSI C TEKCTOM HEOOXOJMMO pa3OUTh €ro Ha psii OTHOCUTEIBHO CaMo-
CTOSITEJIBHBIX M 3aBEPIICHHBIX YacTel. B KaXI0i U3 3TUX YacTel ONpPEAEIISIIOT U BbI-
IIMCBIBAIOT OCHOBHBIE MJECH. XOpOUIO NPOAyMaB BBIIEJICHHBIE MIEU U YSICHUB HX
CYTbh, CIE€IyeT 4eTKO c(OpMYJIMpPOBaTh OTAENbHbIE MojoxkeHus. [Iponecc cocrasie-
HUS TE€3UCOB MO3BOJIAECT U3YYUTh U IIPOyMaTh TOT UJIM UHOM BONPOC, HUCIOJIb3Ys HeE-
CKOJIbKO MICTOYHUKOB HH(OPMALIHH.

YacTb T€3UCOB MOXKET COAEPKATh LIUTAThI, HEOOXOIMMBIE JIJIsi CPABHEHUS pa3-
HBIX TOUEK 3PECHUS WUJIU K€ JJIA TeX CIIydaeB, Korjaa Tpedyercst 0co0asi OCTOPOKHOCTh
B BbIBOJIaX. OOBIYHO B CaMUX TE€3UCaX HE MPUBOIATCA (PAKThl WIH MPUMEPHI, HO CaMU
1o cede Te3UChl JOJHKHBI ObITh BCETAa JOCTATOYHO 0OOCHOBAHHBIMU U ApTYMEHTHPO-
BaHHBIMU.

Haubonee yHuBepcanbHbIN BUJ 3aIIUCH - 3TO KOHCIEKT. C KOHCIIEKTOM Yy CTY-
JICHTa MEHbIIE PUCKA 3a0JyIUTHCS B UYXKUX MBICISIX, YEM IMPHU UCIIOJIb30BAHUU BbI-
IUCOK U JIa’Ke TE3UCOB, HE FOBOPS YK€ 0 Habpockax «miis ceds». [lpu cocraBineHnu
KOHCIIEKTa HYXHO CTPEMUTbHCS K (popMe CBSIZHOTO Iepeckas3a, HO He B yliepO KpaTko-
cti. KoHCIeKT noikeH coepkath B ce0e He TOIbKO OCHOBHBIE MOJIOKEHUS U BBIBO-
JIbl aBTOpa KHUTH WM CTaThbH, HO U (PaKThl, JOKA3aTeIbCTBA, NpUMeEphl. B KoHCTIeKTe
MOKET HAaUTU OTPAKEHHUE U JIMYHOE OTHOLIEHUE €0 COCTABUTENS K CAMOMY MaTepu-
aiy. Ho Bcerna nenaTth 3T0 HaJ0 TaKUM 00pa3oM, YTOObI BIOCIIECTBUNA MOKHO OBLIO
JIETKO pa3o0pathbcsl, I7ie aBTOPCKOE, a TJie JMYHOe NoHuMaHue Bompoca. [Ipu uzyue-
HUU JIUTEPATypbl HET HEOOXOJUMOCTH OTPAKaTh B KOHCIIEKTE BCE COJIEpKaHUE aHa-
JU3UPYEMBIX KHUT WM cTareld. Jlydille BCEro cCOCTaBIsTh TEMATHUYECKUN KOHCHEKT
0 Psily UCTOUHHUKOB, TTO3BOJISIIOLIMI O0Jiee UM MEHEe MOJIHO 0XapaKTepru30BaTh CO-
CTOSIHE€ HCCIIEAYyEeMOro BOIIPOCA, COMOCTABUTh MU MPOAHAIM3UPOBATH Pa3IUUYHBIC
TOUYKH 3PEHUS, ONPEACTUTH MOAXO0A K U3yUYEHHUIO IPOOIEMBI.

2.4 YTouHeHHUe TIaHa KypCcOBOU pabOThI

B nporiecce paboThl Haa UTEpaTypHBIMU UCTOYHUKAMU y CTYJI€HTA MOTYT I10-
SIBUTHCSI HOBBIE MBICIIH, UJIEH, CIIOCOOHBIE MTOBIUATH Ha COCTABJICHHBIN HEee TIJIaH WIH
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Ja)ke Ha BBIOpaHHYIO TeMy. B 3ToM ciydyae BO3HMKIIHME BOIPOCHI CIEAYET COriaco-
BBIBaTh C PyKOBOJUTEIEM, IOCIE YETO MPUCTYNAIOT K HAIIMCAHUIO KYPCOBOM pabOTHI.

2.5 Hanucanue u opopmiieHre paboThl

CoOpanHblli MaTepuan IpyHIUPYIOT, 00padaThIBalOT U CHUCTEMATU3UPYIOT B
COOTBETCTBUM C OKOHYATEJIbHBIM BapUaHTOM IUIaHa. Ha 3TOM »Tame yrouHsercs
CTpyKTypa paOOThl M MOAOMpPAETCS WILTIOCTPUPOBaHHBIA Marepuain. llociie storo
MUIIETCS YEPHOBOM BapHaHT pabOThI, KOTOPBIA MOABEPracTCsl MOCIEAYIOUIeH IuTe-
patypHoii 00paboTKe U peAaKTUPOBAHHUIO.

3aBepiieHHyio paboty opopmisitor B coorBerctBuu ¢ ['OCT 73281 u tpebo-
BaHUSIM, IPUBEJICHHBIM B Pa3feiie D METOIUYECKUX PEKOMEHIAU.

2.6 Ilepenaya paboTHI Ha PEIICH3UIO PYKOBOIUTEIIIO

BrinonHenHas paboTta mpenbsaBISeTCS PyKOBOAMUTENO 1Jisi mpoBepku. [locrme
MIPOBEPKH PYKOBOIUTEIND TOMYCKAET pabOTy K 3allIHTe.

Ecnu xypcoBas paboTa BBITIOJIHEHA C HapyIICHUSIMU TpeOOBaHUM, — OHA BO3-
BpaIiaeTcs CTyJeHTy Ha J1opaboTKy. [IpenonaBaresns, BO3BpaTUBIINN pabOTy JT0KEH
yKa3aTh NPUUMHY (MPUYUHBI) HEBO3MOXKHOCTH €€ 3alTUTHI.

2.7 3amuta KypcoBoi paboThI

Paborta, nonymienHas k 3amuTte (MIpyU HATMYUKU PELEH3UIN) 3alIUIIAeTCs B IPHU-
CYTCTBHMM BCEU IPYIIIbI, T/I€ aBTOp JelaeT KpaTKuil 1okiaaz (5 MUHYT) O ee coaepKa-
HUU.

Jloknamuuk qoJKeH 000CHOBATh aKTyaJIbHOCTh T€MBI, YKa3aTh OOBEKT aHaU-
3a, 11eJIb, 3aJ]a41 U CTETICHb UX JIOCTHXKEHUS (PE3yJbTaThl), CEIATh BHIBOIBI.

ABTOp pabOThl HOHKEH CBOOOJHO OPUEHTHUPOBATHCA MO JAHHOW TEME M TPO-
JEMOHCTPUPOBATH XOPOIIUE 3HAHUS MO BBIMOJHEHHON paboTe U MPUBEICHHON JUTe-
patype. I1o okOHUYaHUIO JOKJIaJa U OTJAlI€HUU PELIeH3UH, CTYIeHT-I0KIaJ4UK OTBE-
yaeT Ha BONpPOCHL. Kputepusmu OIEHKH pabOTHI SBISIIOTCS: COJEp)KaHHE PaOOTHI,
ryOrHa M CTENEHb PACKPBITUS TEMbl, YMEHUE aHAJIM3UPOBATh MaTepHual, J10Ka3a-
TEJIbHOCTh BBIBOJOB, TIIATEIBLHOCTh O(OpMIIEHHS] pabOThl, KAYECTBO JOKIaaa U 3a-
muThl. KypcoBble paboThl OLIEHUBAIOTCS IO YEThIpeX OaIbHOU CUCTEME: «OTIMYHOY,
«XOPOUIOY, «YAOBIETBOPUTEIBHOY, «HEYAOBIECTBOPUTEIHHOY.

OcHoBaHus JIs1 HEYIOBJICTBOPUTEIILHOM OLICHKU

JloCcTaTOYHBIMM OCHOBAHUSIMU JIJIsl HEYJIOBJICTBOPUTEIIBHOM OIEHKHU SIBIISIECTCS
11000€ U3 HUKEeNepeuncIeHHOTO:

— IJIaruaT, BKJII0Yasi MCIOJIb30BaHWE OTCKAHMPOBAHHOIO TEKCTAa U TEKCTOB U3
cetH Internet, He 0()OPMIIEHHBIX KaK IIUTATHI;

— TPYJOEMKOCTh KypCOBOM pabOTHI SBHO HE COOTBETCTBYET BPEMEHHU CaMOCTO-
ATEIBHON paboThl, BbIAEIIEMON Ha €€ BBINOJHEHUE, cocTaBisis MeHee 60% oT ycTa-
HOBJICHHOM;
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— HECOCOOHOCTh J1aTh MOSICHEHUS 0 MCIOJIb3yeMbIM TEPMHHAM, (HOpMyam,
ab0peBuaTypam, BbIBOJIAM U MIPEATIOKEHUSIM KypCOBOM pabOThI;

— HECOTJIaCOBaHHOCTb T€MbI Pa0OTHI U €€ CoJIepKaHUS;

— OTCYTCTBUE 000CHOBaHUs B paboTe Oojee ueM IMOJIOBUHBI BHIBOJIOB U TpE]l-
JIO’KEHUN TUOO HECOCTOSATENHHOCTh UMEIOIIETOCs 000CHOBAHUS, B TOM YHCJIE B CBS3H
C OlIMOKaMHU B pacyérax;

— TpyOBIe OIMMOKKA B OUOIHOTpaPUIECKOM CIHCKE: MPOMYIIEHHBIE JIMOO OIIH-
O00YHO yKa3aHHbIE (DAMUIIUM W WHUIKAIBI aBTOPOB, HEBEPHBIC CBEJICHUS O MECTE U
roJie U3AaHus, yKa3aHue U3JaHuil, He CYIIECTBYIOIIUX B ICHCTBUTEIBHOCTH, U T.I1.;

— TpyOble omuOku B opopmiieHnH pabOThl, KaK-TO MPOMYIIEHHbIE CTPAHMIIBI,
OTCYTCTBHUE CCHUJIOK Ha PUCYHKU U TaOJHIIBI JIMOO OOJIBIIIOE KOJIMYECTBO OMIMOOYHBIX
CCBUJIOK, Hepa3z0opuMBBIC PHUCYHKH, HEMpPaBUIbHAS KOAMPOBKA WM HEKOPPEKTHOE
mpu@ToBoe 0(OPMIIEHHE YACTU TEKCTA, CTPEMIIEHUE CO3AaTh JIOKHOE BIEYATIICHUE
00 00BéMe pabOTHI MYyTEM HEMOJIHOTO 3aIIOJIHEHUS! CTPAHULL, CIUILIKOM pa3peKeHHBIX
00 CXKAThIX MHTEPBAJIOB MEXKY CTPOKAMH M CJIOBAMH, YPE3MEPHO KPYITHOTO WM
MEJIKOTO MaciiTada pucyHKOB U (hOpMYJI, BKIIOYEHHUS! B TEKCT MaTEPUAIIOB, KOTOPHIE
cJieoBajo Obl MPENCTaBUTh B MPUIOKEHUHU, OTCYTCTBUE HyMEpalluud CTpaHUI] 100
€€ HECOOTBETCTBUE OTJIABIICHUIO.

OcHoBaHus U1l YIOBJIETBOPUTEIHHOM OIEHKH

[Ipu Hanmuuuu XOTs OBl OJJHOTO M3 HIDKECIETYIONIMX HEJOCTATKOB KypCOBOM
MPOEKT HE MOXET MPETEHI0BATh Ha OIIEHKY BBIIIE YAOBIECTBOPUTEIHHOM:

— HEKPUTUYECKOE OTHOIICHHE K HEKOTOPHIM HCIIOJIb3YeMbIM HCTOYHHKAM,
MPOSIBIISIONIEECS B CChUIKAX MM IUTHPOBAHUM HMCTOYHHKOB, COAEPIKAIINX OIIMOKH,
HE COOTBETCTBYIOIIMUX JOKA3bIBAEMOMY TE3UCY JINOO OMHCHIBAEMOMY METOIUYECKO-
My MOAXO.Y;

— MHOTOYHCIICHHBIE CITy4yal HEBEPHOU TPAKTOBKH COJEPKAHUS HUCIIOJIb3YEeMbIX
JUTEPATYPHBIX UICTOUYHUKOB;

— HEBBITIOJIHEHHE TPEeOOBAHUMN MO YUCITY MPOPaOOTAHHBIX M MCIOJIb30BAHHBIX
JUTEPATYPHBIX UCTOYHUKOB (IO BUAAM);

— OIIMOKY MPY MOSICHEHUH CTYICHTOM COJEpKaHMs pabOThl U HHTEPIIPETAIIUU
e€ pe3ynbTaToB, JOMYILIEHHbIE B MPOLIECCE 3alIUThl, CBUACTEILCTBYIOIINE O €r0 He-
MOJIHOM MOHMMAHUU CYIIECTBa MPOJICITaHHON pabOThl, €CJIM 3TO HE BIEUET 3a cOOOM
HEYJIOBJIETBOPUTEILHOMN OIICHKHU;

— HETOJHOE COOTBETCTBHE MEXKIY TEMOU pabOThl U €€ 1EeNblo, C OJTHON CTOPO-
HBI, U pelIacMbIMU 3aJ]a4aMH, C IPYTOi;

— HEPeIIEHHOCTh WM HEKOPPEKTHOE pEIIeHHe ABYX U 0oJiee 3ajay KypcoBOM
paboTHI;

— OTCYTCTBUE O0OOCHOBaHUS B pabOTe JBYX M 00Jiee BBIBOJIOB U MPEIIOKEHUN
100 HECOCTOSATENBHOCTh UMEIOIIET0Cs] 00OOCHOBAHUSA, B TOM YHUCJE B CBA3M C OLIUO-
KaMHU B pacuérax, €CJId 3TO He BJICUET 3a CO00I HEeyIOBIETBOPUTEILHON OIICHKY;

— MIPUCYTCTBHE B KYPCOBOM pabOTe 3HAUNTEIBHBIX (PparMeHTOB TeKCTa (pase-
JIOB), HE COJIEHCTBYIOIIUX JTOCTHXKCHHIO I KYypCOBOUW pabOThl THOO SBHO H30bI-
TOYHBIX 10 00BEMY U COJIEP)KaHUIO B CPABHEHUH C PEIIaeMON 3a/1aucii;
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— HECIOCOOHOCTH MOSICHUTH Ha 3allIUTe 3HAUeHHE IBYX U 0oJiee IUTepaTypHbIX
HMCTOYHUKOB, NPUBEAEHHBIX B OMOIMOrpaduyueckoM CHHCKE, JUIsl pelleHus 3aaad
KypCOBOI paboTHI,

— HEBBINOJHEHUE TPeOOBAaHUN K OPOPMIICHUIO 3HAUUTENHLHON YacTu TabauIl U
PUCYHKOB, BKJIIOYasi pa3pbiB TaOIUIL (PUCYHKOB) pa3/ieIuTEIEM CTPAHUII, HATOKEHUE
PUCYHKOB (Ta0JIuIl) Ha TEKCT ¥ Ha APYTUe PUCYHKH (TaOIHUIIbI), OTCYTCTBUE 3ar0JIOB-
KOB TabuIl (Ha3BaHUM PUCYHKOB), OITMOKK B Ha3BaHUSAX CTPOK (CTOJIOIIOB) TaOJIHII,
OMO0YHbIE, MPOMYIIEHHbIE OO OeccoaepKaTeNbHbIE MOSCHEHUS K AJIEMEHTaM
Jarpamm.

OcHoBaHus U151 XOpOUIEH OLIEHKU

[Tpu Hanmuyuu XOTS OBl OJHOTO M3 HUKECIHEAYIOUIUX HEIOCTATKOB OLIEHKA 32
KYpCOBYIO pa0OTy CHIKAETCs 0 XOPOIIEH:

— OT/ENbHBIC CITy4an HEBEPHOW TPAKTOBKH COJICP)KAaHUS UCTIOIB3YEMbIX JTUTE-
paTypHBIX UCTOYHUKOB;

— OIIMOKY MPU MOSCHEHUH CTYJIEHTOM COJEpKaHUsl paOdOThl M UHTEPIIPETALIUU
e€ pe3ynbTaToB, JOMYILIEHHBIE B MPOLIECCE 3alIUThl, CBUACTEILCTBYIOIINE O €r0 He-
NOHMMAaHUU OTJENbHBIX aCIIEKTOB MPOAeIaHHON padOoThI;

— HEpEUEHHOCTh WM HEKOPPEKTHOE PELLIEHUE OJHOM M3 3ajauy KypCcoBOW pa-
OOTHI,

— OTCYTCTBHE B pabOTe UM HECOCTOATEIHLHOCTh 0OOCHOBAHUS OJHOTO U3 BbI-
BOJIOB, B TOM YHCJIC B CBSI3U C OIIMOKAMU B pacyérax;

— MPUCYTCTBUE B KYpCOBOU paboTe OTAENbHBIX (PparMeHTOB TeKcTa (ab3aleB),
HE COACHCTBYIOUIUX AOCTHKEHUIO LEIU KypCOBOM pabOThl, OOUIMM YHCIOM CBBIIIE
TPEX;

— HECTOCOOHOCTh MOSICHUTHh Ha 3alllUTe 3HAYEHHWE OJIHOTO M3 JINTEPaTyPHBIX
VMCTOYHUKOB, NPHUBEAEHHBIX B OMOIMOrpaMyeckoM CHHCKE, ISl PElIeHUs 3ajad
KypCOBOIi paboTHI,

— HEBBITIOJIHEHHE TPeOOBaHUN K 0OPMIICHUIO OT/IETBHBIX TaOIHUI] U PUCYHKOB
(e Oosee TpEX ciydaeB), BKItOUAs pa3pbiB TAOHI] (PUCYHKOB) pa3eUTeNeM CTpa-
HUII, HAJIO)KEHHE PUCYHKOB (Ta0JINIl) HA TEKCT U HA APYTUE PUCYHKH (TaOJIHUIIbI), OT-
CYTCTBHE 3aroJIOBKOB TaOiuIll (Ha3BaHUM PHUCYHKOB), OLIMOKH B Ha3BaHHUSIX CTPOK
(cTon6110B) TabnMII, OMIMOOYHBIE, TIPOITYIIIEHHBIC IN00 OeccoepkaTeIbHbIC TTOsSCHE-
HUS K DJIEMEHTaM JrarpaMm;

HenocraTtku, He MpensSTCTBYIONINE TOTYYECHUIO OTITUMYHOMN OLEHKU

Hwuxecnenyromue HeMO4ETH HE PUBOAT K CHIDKEHHUIO OLIEHKH 32 KYPCOBYIO
paborty:

— opdorpaduueckrue U MyHKTyallMOHHbIE OIMOKH, BCTPEUAIOIIUECS MEHEE YEM
B IOJIOBHHE a03aI1icB;

— MPUCYTCTBUE B KYpCOBOM paboTe OTAENbHBIX (PparMeHTOB TeKcTa (ab3aleB),
HE COJICHCTBYIOIINX JOCTUKEHHIO LEIH KypCOBOU pabOThI, OOIIMM YUCIOM HE OoJee
TPEX;

— HECOOTBETCTBHUE O(OPMIICHHUS OJHOTO W3 MCTOYHHMKOB B OmOImMorpaduye-
CKOM CIIMCKE CTaHAapTy, €CJIM OHO HE BICUET 3a cOO0U 00Jiee HU3KYIO OLIEHKY;

— OTHeTbHBIE (HE OoJiee MATH CIIydaeB) ONEYATKU B opMyJiax: IPOMyIEHHbIE
WIN TepenyTaHHble HHIIEKChI, HECOOTBETCTBHE MIPUPTOB, UCTIOIH30BAHUE CUMBOJIA *
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BMECTO 3HAKOB YMHOXXCHHS U T.II., €CJIM OHU HE MPEMATCTBYIOT MOHUMAHHUIO CMBICITIA
bhopmyIIbL;

— OT/IeTbHBIC (C€MMHUYHBIE) OMMOKK B (POPMYIHPOBKAX, pacuérax W JIOTHYe-
CKUX BBIBOJIaX, HE 3aTPYIHSIONINE MOHUMAHUE MBICTH CTYJICHTa U HE CTaBAIIUE O]
COMHEHHE 000CHOBAaHHOCTH BBIBOJIOB U TIPEIOKECHU PaOOTHI.

— OTACNbHbIC (€AMHUYHBIC) HAPYIICHUsT O0IINX TPEOOBAaHUH K TEKCTOBBIM J10-
KyMEHTaM, 3a UCKJIFOYCHHUEM SIBHO YKa3aHHBIX B YMCJIE OCHOBAHUM I 00JIee HU3KUX
OLICHOK.

Ha ocHOBaHMM BBIMOTHEHHOW PaOOTHI M IO WTOTAM 3aIllUTHl MPEMOaBaTeIh
BBICTABJISICT OIICHKY B BEJJOMOCTb U 3aU€THYIO KHIKKY.

3. ComepxaHue U CTPYKTypa KypcoBOil pabOThI
3.1 O0mme TpeboBaHuUs K CONEPKAHUIO KyPCOBOH PabOThHI

OO6mmMH TpeOOBaHUSIMU K COJIEPKaHUIO KypCOBOM PabOTHI SIBISIOTCS:

— YETKOCTh U JIOTUYECKAs MOCIIEA0BATEIbHOCTh U3JI0KEHUS MaTepurara;

— yOeIUTEeNbHOCTh apTyMEHTAllMU, KPAaTKOCTh U SCHOCTh (POPMYIHUPOBOK, HC-
KJTFOYAIOIINX HEOTHO3HAYHOCTh TOJIKOBAHMS;

— KOHKPETHOCTh U3JI0’KEHUS PE3YIbTaTOB, I0KA3aTEIbCTB U BHIBOJIOB.

BaxHBIM 271€MEHTOM HUCCIIEIOBAaHUS SIBISIETCS IUIAH KypCOBOM pabOThI, Tpe-
MOJIAraloNIMi YETKOE OIMpEeNeSIEHuEe pa3AesioB U MOAPa3IeIoB, ONpPeAeIeHuEe X 00b-
eMa ¢ y4eTOM TOTO, YTO BCS KypCOBOHM paboTa JoJrKHA ObITh 00heMoM He Oosee 40
MEYATHBIX CTPAHMUI] (32 UCKIIIOUYEHUEM MPUIIOKEHUN ).

Marepuaiibl KypcoBoi paOOThl JOJKHBI COOTBETCTBOBATH TpeboBaHusiM 'OCT
7.89—2005 «OpurnHaIbl TEKCTOBBIC aBTOPCKHE M U3AATCIIBCKUE» M PACIIONaraThCs B
CJIeIyIoLIEeN OClIeIOBATEbHOCTH:

— TUTYJbHBIN JUCT (puiioxeHue b);

— 3asBiieHue (mpuioxenue B);

— 3a/laHUe Ha KypCOBYIO paboty (mpunoxkenue I);

— peleH3us Ha KypcoBY0 paboty (nmpunokenue J1)

— coneprkanue (1-2 c.);

— BBenenue (1-2 c.) (mpunoxenue K);

— OCHOBHas 4acTh (mpumepHo 30 c.);

— 3akimoucHue (2-3 ¢.) (mpunoxenne K);

— CIIMCOK MCIIOJIb30BaHHBIX UCTOYHUKOB (mpuiioxenue JK);

— TIPAIOKCHHUS.

3.2 TUTYNBHBIN JHUCT
[IpencraBnenHas K 3alIUTe KypcoBasi paboTa T0KHA UMETh TUTYJIBHBIH JIUCT,
MOMUCAHHBIA aBTOPOM KypcOBOM paloThl. [Ipy ykazaHWM NAaHHBIX PYKOBOIUTEIIS

KypCOBO# pabOThl HEOOXOAMMO HA3bIBATh €r0 YUCHYIO CTEICHb (IOKTOp HayK, KaH-
nuaaT HayK) U 3BaHuE (podeccop, TOIEeHT).
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3.3 Coneprxanue

BxiroyaeT HaMMeHOBaHUE BCEX PA3JIENiOB U MOJIPA3JIEiOB ¢ YKa3aHUEM HOMe-
POB CTpaHUII, HA KOTOPHIX pa3MeIllaeTcs Hayallo Marepuana, pasjena, mojapaszena.
HanMeHoBaHuMsI, BKIIIOUEHHBIE B COZEpKaHUE, 3alUChIBAIOTCS CTPOUYHBIMU OyKBaMH,
3a UCKJIIOYEHUEM TMepBoH, mponucHoi (3ariaBHoi). CnoBo «COAEPXAHUWE) 3anu-
ChIBA€TCS B BHJIE 3arojioBKa (1Mo LeHTpy). Pazgensl B conepskaHuM TOKHBI OBITH
TOYHOM KOMHEHN pa3fesioB B TEKCTE. B3aumMopacnonokeHue pas3iesioB 1 Mo1pa3/IeioB
JIOJDKHO TPABUIIBHO OTpakaTh UX COMOJYMHEHHOCTh B TEKCTe. B conepkaHuu He
BKJIIOYAIOT TUTYJIbHBIN JIUCT.

3.4 Beenenue

HpI/I IIOATOTOBKEC BBCACHUA JOJIXKHBI OBITH OCBCHICHBI CJIICAYIOIMKUC MOMCHTBI:

— 000CHOBaHUE BLI60pa TCMBI, €C AKTYAJIbHOCTb;

— OCJIN U 3aJa4Yu pa6OTBI, TCOPCTUYUCCKAA U MCTOIOJIOTHYICCKAA 6333, I/IH(i)Op-
MAalMUOHHBIC HCTOYHUKH, MCTOAbI UCCIICAOBAHUA, ITPCAMCT U 00BEKT HCCIICOOBAaHUSI,

— 3HAUYCHHNC PCHICHUA MOCTaBJICHHOM B pa60Te HpO6JI€MI>I I IIPCAIIPUATHA.

3.5 OcHOBHAs 4acTh

OcCHOBHasl YaCTh COCTOUT U3 TPEX Pa3/IEeioB.

B nepBoM (TeopermyeckoM) pasjesie paboThl, UCIONb3Ys JIUTEPATYPHBIE HC-
TOYHUKH OTE€YECTBEHHBIX M 3apYOE)KHBIX aBTOPOB, CTYACHTY HEOOX0IMMO 000OITUTH
HAKOTUICHHBIM OMBIT B 0OJACTH MCCIIEAOBAHUS, PACKPBITH CYIIHOCTh U COJAEPIKaHUE
UCCJIETYEMOTO MTOHATHS, CAMOCTOSATEIBHO MOMBITATHCS ONPEETUTH €r0 MECTO U POJIb
B CUCTEME YIPABJICHUS KapbepPOH U TalM - MEHEIKMEHTA.

Bo BTOpoM (mpakTtrueckom) pasnesne paboThl, KOTOPBIA TOJKEH ObITh HAITUCAH
Ha MaTepHaiax KOHKPETHOTO MPEeANnpuATUs (JTu00 MPAKTUKH PabOThl KOHKPETHOTO
CHEIUAINCTA), CTYJECHTY HE0OOXOIMMO PacCMOTPETh OCOOCHHOCTH, XapaKTEPHbBIC IS
HCCIIeNyeMOTO 00BEKTa, BOTPOCHI yIPaBIICHUs Kapbepoil (Jin0o TakM — MEHEKMEH-
Ta) Ha OPENNpPUATHU (JTUOO0 COOTBETCTBYIOIIETO CIHEIUATNCTa) (B COOTBETCTBUU C
BBIOpaHHOM Temoil). Pe3ynbpTaThl aHanm3a JOJKHBI OBITH 00OOIIEHBI B BU/IC TAaOIHII,
rpaMKOB U COOTBETCTBYIOIIUX BBIBOJOB IO HcclieyeMoi mpobieme. Bropoit pas-
nen paboThl HAYMHAETCS C OPraHU3AlMOHHO — KOHOMHMYECKOW XapaKTEPUCTUKU
npeanpuaTus (Ju00 ¢ ONMUCAHUS KOHKPETHOTO CHEeMAINCTA).

B Tpetbem paznene (pekoMeHAaTeIbHOM) 10 pe3yJibTaTaM aHAJIMTUYECKON pa-
00TbI, IPOBEICHHON BO BTOPOM pasieiie, HeoOX0AUMO pa3paboTaTh pEeKOMEHAALNH
10 COBEPLICHCTBOBAHUIO MPEIMETa KYPCOBOM pabOThI JUIsl aHAIU3UPYEMOT'O 0ObEKTA.
PexomeHnnanuu T0KHBI HOCUTH MPEUMYIIECTBEHHO MPAKTUUECKHN XapakTep, ObITh
HKOHOMUYECKH OOOCHOBAHHBIMU U TECHO YBSI3aHHBIMU C UCCIIETyEMbIM 00BEKTOM.

3.6 3akiroueHne, CIUCOK HCIOIb30BAHHBIX HCTOYHUKOB

B 3akmouenun IIOABOOATCA UTOI' BBINIOJTHEHHOM pa6OTBII
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— 00mme UTOTH W BBIBOJBI MO KAXJIOW MOCTABJICHHOW BO BBEIICHUU 3a/1aye
KypCOBOM paboThI,

— MPEeJJIOKEHUS M0 UCIIOJIb30BAHUIO PE3YJIHTATOB PAOOTHI.

Takum 00pa3om, B 3aKJIIOYEHUH COJIEPKATCS PE3yJbTaThl MCCIEIOBAHUS H3-
OpaHHOM TeMBbI, BBIBOJIbI, KOTOPBIE CBUJETEILCTBYIOT, B KAKOW Mepe pelIeHbl 3aauu
MCCJIEIOBAHMSI, YKA3bIBAIOTCA MPAKTUUYECKasi 3HAUMMOCTh U T€OpeTUYecKas HOBU3HA,
BBICKA3bIBAIOTCA PEKOMEHAIMU 110 BHEJIPEHUIO PE3yJIbTaTOB UCCIIEIOBAHUS B MpaK-
THUKY.

CHmcoK HCIONMh30BAaHHBIX UCTOYHUKOB COJIEPIKHUT HE MEHee 15 muTeparypHbIX
WCTOYHHUKOB, TPEJCTABICHHBIX B al()aBUTHOM TMOPSAKE MO HApacTaIoIIeH HyMmepa-
IIUH, BKIIIOYAs T€, HA KOTOPBIE aBTOP JCJIaeT CCHUIKH B TEKCTE.

Hcnone3oBanue TEKCTOB, (JaKTOB, IPYTrMX KOHKPETHBIX JaHHBIX IPEATIOJAraeT,
YTO aBTOP JOJDKEH YKa3aTh MCTOYHHK M CHIEJATh CCBHUIKY C TTOJHBIMUA BBIXOIHBIMH
JTAHHBIMU HcTionb3yemoro ucrounuka (O.M.0. aBTopa, Ha3BaHUE KHUTH, CTATbU, TOJ
¥ MECTO M3JaHUs MyOIMKAIMU, TOPSIAKOBBIM HOMEP CTPAHULIBI).

[Ipu opopmieHuun crvcka JurepaTypbl oubauorpaduyeckue onucaHus HeoO-
XOJIUMO TPENCTABIATh B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT 7.1-2003 CUBUJ]
bubnuorpaduueckas 3anuch. budbnuorpapuueckoe onucanue. OO1Me TpeOOBaHUS U
npaBuia COCTABIICHUS.

Bce ncrounuku pacnosyiaratorcs B CIEAYIOMIEM MOPSAKE:

— B HayaJjle CIHCKa MPUBOAUTCS ouIlMalibHas TuTepaTypa: ykassl [Ipe3unen-
ta P®, henepanpHbIC 3aKOHBI, TOCTAHOBJICHUS TTpaBUTEILCTBA PD, HHCTpYyKTUBHAS U
METOMYECKas JINTepaTypa, MOCTAHOBIICHUS IIEHTPAJIBHBIX U MECTHBIX OPTaHOB BJa-
CTH;

— 3aTeM B BO3PACTAIOIIEM IMOPSIIKE HyMEpaluu MpUBOAUTCS Onbnuorpaduye-
CKOE OTHCaHUe MyOIMKAIUA B CTPOTOM JIEKCHKOTpaduueckoM mopsake GamMunmii u
WHUIIMAJIOB aBTOPA;

— COOpHUKH CTaTel HyMEPYIOTCSl B COOTBETCTBUU C MEPBOM U MOCIIETY IOITUMU
OyKBaMU WX Ha3BaHMUIA,

— B KOHIIE CITUCKA MPUBOJISATCA MCIOJIb30BaHHAs 3apyOeKHas JuTepaTypa Ha
SI3BIKE OPUTHHAJIA U CCHUIKU HAa HHTEPHET-PECYPCHI.

[Ipunoxenus MOTYT coAepKaTh BCIIOMOTATEIbHbIE MaTepUalbl, KOTOPHIE HE-
11eJIeCO00pa3HO BKJIOUATh B OCHOBHBIC pa3Jieibl KypcoBoi paboThl. Cxembl, TabIu-
IbI, PUCYHKH, KOTOPHIC aBTOP CUUTACT IIEIECO00Pa3HBIM IPUBECTH B OCHOBHOM TEK-
CTE pabOTHI, OMMMCHIBAOTCS UM TI0 X0y aHAJIM3a U HE JAFOTCS KaK TPHIIOKCHHUS.

4 MeTtoaunka U CTUJIMCTHKA U3JI0KEHUS MaTepuaa

Ctwiib COYXKHUT TOKa3aTejeM Kak OOIIel KyJbTyphl CTYACHTA, TaK U CTEIICHU
€ro MPOHUKHOBEHUS B CYyTh MPOOJIEMBI.

VY nauHoe u3nokeHne mMaTepuaiia KypcoBOW pabOThl M TPAMOTHBIN JIUTEpATyp-
HBIN S3BIK CaMH TI0 ce0e SABISIOTCS TOCTOMHCTBOM M CITIOCOOHBI TIOTYEPKHYTH €€ TIpe-
uMyliecTBa. HeBbIMIphIlIHAS 1TOAa4Ya TEKCTa, CTHIMCTUYECKA HETPAMOTHBIN S3BIK, a
TeM 0oJiee HAIMYKUE B TEKCTE OMIMOOK MOTYT MCIIOPTUTH BIEYATIEHUE OT CaMOU Ta-
JAHTJIMBOW U OPUTUHAILHOMN pabOTHI.
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HanOoiiee xapakTepHOil 0COOEHHOCTBIO SI3bIKa MUCHbMEHHOW HAYYHOUN peuH siB-
asieTcst (POpMaIbHO-JIOTMUECKOE U3JI0KEHHUE MaTepuaa, T.€. IOCTPOCHUE U3JI0KEHMUS
B (popme paccykJIeHUN U JOKa3aTelIbCTB. DTO JTOCTUIaeTCsl ¢ MOMOUIbIO CIIEHUANb-
HBIX SI3BIKOBBIX CPEJICTB BBIPAKECHHUS JIOTHYECKUX CBs3ed. Cpenn Takux CpeACTB clie-
NyeT Ha3BaTh YHKYUOHAIbHbIE c6A3KYU (IPEUMYIIECTBEHHO BBOJHBIE CI0Ba U 000pO-
THI):

— IIOCIIE0BATEIBHOCTh PAa3BUTHUS MBICIU BBIPAXKAETCs CIOBAMU «BHAYaye»,
«TPEKIE BCETON, «3aTEM», «BO-TIEPBBIX», «BO-BTOPBIX», «3HAYUTY», KUTAK» U JP.;

— TPOTUBOPEYMBBIE OTHOLICHHS] — CIIOBAMM «OIJHAKO», «MEXIY TEM», «B TO
BpEMsI KaK», «T€M HE MEHEEY;

— IPUYUHHO-CJIEACTBEHHBIE OTHOLIEHUS — CJIOBAMH «CIIEIOBATEIIBHOY, «II0-
ITOMY», «OJarogaps STOMy», «COOOpPa3HO C ITUMY, «BCJIEICTBUE ITOTOY», KKPOME TO-
ro», «K TOMY JK€»; IEePEX0]l OT OJHOW MBICIH K APYTOM — «IIPEXKIAE YEM IEPEUTH
K...», «00paTuMmcs K...», «pacCMOTPUM», «OCTAaHOBUMCSA Ha...», «pacCMOTpEB, Mepei-
JIEM K...», «HEOOXOJIMMO OCTaHOBHUTHCA Ha...» U Jp.; UTOT BBIPAXKAETCA CIOBAMU
«UTaK», «TAaKUM 00pa3zom», «3HAUUT», «B 3AKIIOYCHHE OTMETHM», «BCE CKa3aHHOE
II03BOJIAET CHEJIaTh BBIBOAY, IIOABEIA UTOI», «CIEAYET CKa3aTb» U Jp.

WNHorga nogoOHbIe clioBa JAOMOJHUTENBHO HECYT (DYHKLHIO pyOpUKalMU TEK-
CTa, OCKOJIBKY CIIOCOOCTBYIOT OoJiee IIyOOKOMY JIOTHYECKOMY CTPYKTYPHUPOBAHUIO.

Hay4HbIi1 TEKCT OT/IIMYAET IIparMaTUyecKasl HalpaBJICHHOCTb HA KOHEUHBIN pe-
3ynbTat. [loaTromy B paboTe ciioBOynoTpeOaeHHe NOJKHO ObITh MAaKCUMAaJIbHO TOY-
HBIM, JIMIIEHHBIM CIEIHUAIBHBIX CTHJIMCTUYECKUX YKpAIIEeHHW. Takod TEKCT HE Tpe-
OyeT XyJ10)KECTBEHHOCTH, SMUTETOB U MeTadop, 3IMOLUMUOHAIBHBIX CPEACTB BBIPAKE-
HUS.

[IprHIMNMATBHYIO POJb B HAYYHOM TEKCTE UIPAIOT CIELUATIBHBIEC MEepMUHbI,
KOTOpbIE HEOOX0IUMO yHNOTPEOIATh B UX TOYHOM 3HAYEHUH, YMEJO U K MecTy. TekcT
JIOJKEH OTBEYaTh TPEOOBAHUIO €AMHCTBA TEPMHUHOJIOTHH, T.€. TEPMUHOIOTUYECKOTO
ennHooOpaszus. Crenyer u3zberatb MCHOJIb30BAaHUS TEPMUHOB-CMHOHUMOB. Henb3s
CMEIIMBATh TEPMUHOJIOTHIO Pa3IMYHbIX HayK. [IOMHUMO €IMHUYHBIX CIIOB-TEPMHUHOB
B HAYYHOM TEKCTE MCHOJb3YIOTCS YCTOWUYUBBIE (pa3eoJoruueckrue 000poThl, BHICTY-
Haroue B poJii TEPMUHOB, HAlPUMEP: «KOMMYHHUKAaTUBHAs 3()PEKTUBHOCTHY, «3KO-
HOMHUYECKOE DPETYJIMPOBAHUE)», «LEJIEBas ayIUTOPUSD», «YIPABICHUE BPEMEHEM» U
T.J.

Crunbp KypcoBOil pabOTBl — 3TO Crmulb OE3IUYHO20 MOHOI02d, JHUILIEHHOTO
HMOIIMOHAIILHON ¥ CyOBEKTUBHOW OKpacku. He mpuHATO MCMOIB30BATh MECTOUMEHHE
NEPBOTO JIMIA €IUHCTBEHHOIO YMCIA «s1», TOUKY 3PEHHUsS] aBTOpa OOBIYHO OTpakaeT
HEOIPEAEIECHHO-TUYHOE MPEAJIOKEHUE («YCTAHOBIIEHO», «MOXHO YTBEPXKIATbY,
«MOYHO CJIeNaTh BBIBOJA» U T.J.). [IoMMMO TOYHOCTH CIOBOYNMOTPEOIECHUSI HAYUHBIH
TEKCT TpeOyeT sAcHocmu usnodicenus. Eiie onHUM TpeOOBaHUEM, NPEIBIBISIEMBIM K
HAay4YHOMY TEKCTY, SIBIIICTCA KPAMKOCMb. ITO HE O3HAYAET, YTO MPEAJIOKEHUS B TEK-
CT€ JOJKHBI ObITh OAHOCIOXKHBIMHU, HE CJIEIYyEeT MCIOJIb30BaTh CIIOBA M BBIPAKECHMUS,
KOTOPBIE HE UMEIOT CMBICIOBOM HArpy3KkH, a TaKXKe IOBTOPBI, CIOBA-IIapa3UThl, U3-
JIMIIHIOK KOHKPETU3ALUIO.
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5 TpebGoBanue kK 0hopMIEHUIO KypCOBOI paObOTHI

Odopmienne — ojiHa U3 BaXKHEHIITUX CTaaui KypcoBoi padoTel. [Ipuganue co-
OTBETCTBYIOIICH (OpMBI TEKCTy pabOThl UMEET MPUHUMIHUAIBLHOE 3HAYECHHE: 3ITO
dbopmasibHOE KBATM(PUKAIMOHHOE COYMHEHHUE, U ero 0(hOPMIIEHHE TOJKHO COOTBET-
CTBOBAThH OOIIECTIPUHATHIM TpeOoBaHusIM. Henb3s oTenbHbIe 3J1eMEeHThl 0hOpMIICHUS
«OTKJIQJBIBaTh Ha TIOTOM», KOTJJa OCHOBHOM TEKCT yke OyaeT Hamucad. [IpaBuibHOE
oopmileHHe YepHOBOTO BapuaHTa 00JerduT ohopMiieHHE OKOHYATEIHLHOTO BapHaH-
Ta paboTHI.

TexcToBOM Marepuan KypcoBOM padOThI OOBIYHO COAEPKUT OYKBEHHBIE 000-
3HAQYEHUSI, IUTATHI, CCHUIKH, MEpEeUnciieHus U T.l. KpoMe OCHOBHOTO TEKCTa KypCO-
BOH IMPOEKT BKJIIOYACT B ceOst GOpMyIIbl, MPUIOKEHUS, TaOIUIIbI, THAarpaMMbl, Tpa-
¢buku, wurocTpauuy. Bee 3TH BUaBI MaTepuala I0KHbBI COOTBETCTBOBATh TpeOOBa-
HUSIM, TIPEABSIBIISIEMBIM K KYpPCOBBIM paboTam.

TpebGoBanus k opopmiIeHHIO:

— pa3Mmepsl aucTa cranaaptaeie: 210 x 297 mm (popmat A4);

— OpHUEHTAlMs KHUXKHAsA, TEKCT Pa3MEIIAeTCs HA OHOM CTOPOHE JIKCTA;

— mpudT: rapuutypa Times, kerib 14, HHTEpBal MOJYTOPHBINA, a03aIHBINA OT-
ctymn — 1,25;

— noust: cineBa — 30 MM, cripaBa — 10 MM, cHU3Y U cBepXy — 20 MM;

— BBIPAaBHUBAHUE: aBTOMATHYECKHUM MEPEHOC CJIOB, OCHOBHOM TEKCT — MO IIIH-
pHUHE, 3aT0JIOBKH — I10 LIEHTPY.

Crpanuisl paboThl CIEIyeT HYyMEpoBaTh apaOCKumu Iudpamu, coOmromas
CKBO3HYIO HyMEpalHi0 10 BceMy TeKCTy. HoMep cTpaHMIIbI MPOCTABISIOT B LEHTPE
HIDKHEW 4acTu Jiucta 0e3 TOUKH.

TuTynbHBIN JIUCT BKIIIOYAIOT B OOIIYI0 HyMepaiuto ctpanuil. Homep cTpanu-
bl HA TUTYJIBHOM JIMCTE HE MpocTaBisitoT. HaunHaeTcs HyMmepaius ¢ NepBor cTpa-
HUIIbI BBEJICHUS, HA KOTOPOU cTaBuTCs 1udpa 3.

Texcr KypcoBoit pabOTHI CleayeT NeNUTh Ha pa3zieiibl (TJIaBbl) U MOAPA3ICIbl,
a HyMepoBaTh MX HEOOXOJMMO apaOCKUMH HHU(paMH 3aMKChIBaTh C a03aIlHOTO OT-
CTyma 1o LEHTPY.

[IpocreiimM BUIOM pyOpUKalUy SIBISIETCS JCJIEHUE TEKCTa BHYTPU CAMOCTO-
ATENLHON €AMHUIIBI — pa3Jielia WM Mojpasjesia ¢ MOMOIIbI0 ab3ayes. Ab3albl 1O3-
BOJISIIOT OoJiee 3puMO 0003HAYMTh JIOTUYECKHUE MEepeXoibl BHYTpH Tekcta. Jlormue-
CKas I1IeJIOCTHOCTh BBICKa3bIBaHMs, MpUCyIIas ad3ally, CIOCOOCTBYET JIydIlleMy BOC-
npusTUio TekcTa. [loaToMy mpaBuibHas pa3OMBKa TEKCTa KypcoBOM pabOThl Ha ab3a-
I[bl CYIIECTBEHHO OOJIEr4aeT e€e YTeHHE U OCMbIcIeHue. Mexay ad3aimamu Mexay-
CTPOYHBIN MHTEPBAJI HE YBEJIIMUUBAETCS, & OCTACTCS MOJTyTOPHBIM.

UnieHeHne paboOThl HA pa3jielibl U MOAPa3Aeiibl JOIKHO CIYKUTh JIOTHKE pac-
KPBITUS TEMBI, IO3TOMY, C OJJHOM CTOPOHBI, HE CJI€AYET BBOAUTH B IUJIaH CTPYKTYp-
HbIE €IMHUIIbI, COACPKATEIILHO BBIXOMSIIHNE 3a PAMKU TEMbI WM CBS3aHHbBIC C HEH
JIUIIb KOCBEHHO, & C IPYrOoi — MYHKTHI [JIaHA JIOJHKHBI CTPYKTYPHO MOJTHOCTBIO pac-
KpBIBaTh TEMY.

[Ipu nenenuu pazoenst Ha NOOpasoeivbl Hy’KHO YUUTHIBATh CIEAYIOLIEE:
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— TOApAa3Aebl HE TOJDKHBI TyOJIMPOBATh APYT Apyra MO CMBICIY, HO B CBOSH
CyMMe JIOJDKHBI TTOJTHOCTBIO UCUEPITBIBATH COJICPKAHUE TJIaBhI B 1IEJIOM;

— KOJIMYECTBO IOJPa3/IesIOB JOJKHO OBITH JOCTATOUYHBIM JUIsI MCUEPIIBIBAIO-
IIIET0 PACKPBITUS TEMBI pa3ieia;

— JICJICHHWE pa3jielia Ha MoApa3/Ieibl JOKHO OCYIIECTBISATHCS Ha MPOTSHKCHUU
BCET0 pasjiesia 1o OJTHOMY U TOMY K€ MPU3HAKY;

— TIOJpa3/ielibl, Ha KOTOPBIC JACIUTCS pa3zei, He JOJKHBI CaMU COOTHOCHUTBCS
JPYT ¢ OIpYyroM, KaK 4acTh U 1esoe. B paszaene MOTyT OBITh BBIICICHBI MOAPA3ICIIbI,
Harpumep «2.3» (TpeTuil mopasies BTOPOro pasena).

Kaxx1p1il pazzien 10JDKEH HayMHAThCSA C HOBOW CTPAHMIBI. DTO JAOJKHO OTHO-
CUTBCSI U K JPYTUM OCHOBHBIM CTPYKTYPHBIM YacTsM paOOThI: COJIEPKAHUIO, BBEIE-
HUIO, 3aKJIIOYEHUIO, CITUCKY HCTIOJb30BAHHBIX UICTOUHUKOB, IPUIOKEHUSIM.

[Tocne kaxxmoro noapasnaesna (MO0 pasjelia B [EJIOM) MUIIETCS KPAaTKUN BBIBOT
U Mepexo/I K cleayromeMy nojapasaeny (paszaeny). CiioBo paszaen (rmoapasaen He M1-
metcs (Hanpumep, 1 TeopeTudeckue actieKThl OpraHu3aIliid MapKETUHTOBOT'O UCCIIe-
JIOBaHU)).

Conepxxanue, Beenenue, 3arojoBKu pasnieioB, 3akiodeHue U CHUCOK HC-
MOJIb30BAHHBIX UCTOYHHUKOB IMHIITYTCS O IIEHTPY ¢ a03aIIHOTO OTCTyMa 3arjlaBHbIMU
oykBamu. Hampumep:

I'/TABA 1 TEOPETUYECKHE ACIIEKTbI YIIPABJIEHIA
KAPLEPOU HA ITPEAITPUATHIA

1.1 CymHocTb U coziepKaHue YIpaBiIeHUs! Kapbepoil Ha MPEANPUITHH

TecT, T€CT, TEKCT

1.2 Metoap! ynpaBieHUs: Kapbepou

Pazpenbr u moapasnensl JOJKHBI OBITH O3arjiaBieHbl TaK, YTOOBI Ha3BaHUE
TOYHO COOTBETCTBOBAJIO COJIEPKAHUIO TEKCTA.

B 3aronoBkax ciemyer m30erarh y3KOCHEIHMAIbHBIX TEPMUHOB, COKpAIECHUH,
ab0peBuaTyp, MaTeMaTHuecKux (opMys. 3arojoBKH JOJDKHBI OBIThH JIOCTATOYHO
KpaTKHMH, T.€. HE COJEPkKaTh JINIITHUX CJIOB, HO B TO K€ BPEeMsI OHU HE JOJDKHBI CO-
CTOSATH U3 OJTHOTO CIIOBA.

OmHOCTIOKHBIN 3ar0JIOBOK YTPaYMBAET KOHKPETHOCTh U MPUOOpETaeT HexKela-
TENBHYIO JJI OTACTHHOTO pa3/iesia WK MoApa3/ena IHpoTy.

He crnenmyer pactsaruBaTh Ha3BaHWE pas3zefia WM MOJpasjieiia Ha HECKOJIBKO
CTPOK, JTa)K€ €CJIM WHa4e TPYIHO MepeaTh COACpKaHUE pa3/ena ¢ JOCTATOYHON TOY-
HOCTBIO. 3aTr0JIOBKH JOJDKHBI OBITH 0€3 MepeHoca CIoB, TOYKa B KOHIIE HAMMEHOBA-
HUS HE cTaBUTCS. EcCiam 3arojoBOK COCTOMT W3 JIBYX MPEMJIOKEHUH, UX Pa3IeisioT
TOYKOM.

B tekcte He momyckaercst 00Jibllle HUKAKUX 3ar0JIOBKOB KpOME Ha3BaHUS pa3-
JIEJIOB U TOAPA3/IEIIOB.
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He pomyckaercss moMemars 3aroJioBKM OTIAENBHO OT MOCIEAYIOIIEro TEKCTa:
Ha JIMCTE, I MPUBOAMUTCS 3aroJIOBOK, JOJKHO MOMEIIATHCS HE MEHEe JBYX CTPOK
nocJyenyroniero Tekcra. He gomnyckaercs moguepkuBaHuE 3aroJIOBKOB.

®opMyibl B paboTe ciieayeT HyMepoBaTh MOPSAIKOBOM HyMepaluel B mpese-
Jax Bceil paboThl apaOckuMu IUdpaMu B KPYTIbIX CKOOKax B KpallHEM IMPaBOM IO-
JIO’KEHUU Ha CTPOKE.

Homyckaetcst Hymepanus Gpopmyl B npezenax pasnena. B atom ciydae Homep
(dbopMyIIbI COCTOUT U3 HOMEpA pa3jiesia U MOPsAKOBOro HoMepa GopMyIibl, pa3iecH-
HBIX TOUKOMU, Harpumep (3.1).

Yro kacaeTcs 3HAKOB NMPENUHAHUS TIpU GopMyiiax, TO GopMysbl, Oyaydd MoJI-
HOMPABHBIM 3JIEMEHTOM MPEIJIOKEHUS, HE U3MEHAIOT NMyHKTyaluu. B Tex ciyyasx,
KOTJIa [0 TpaBUaM MyHKTYalluu B TEKCTe mepes, GopMyIoil JOIKHO CTOSITh ABOETO-
yue, a nocjae GopMyIibl — 3amsTas Uid TOYKA, 3T 3HAKU 0053aTEeJIbHO CTaBAT.

Hampumep, BTopas opmysa B TpeTheil TiilaBe UMEET BU/L:

A=B+C, (1)

r7ie, A — UTOTOBBII MMOKA3aTeNb, €]I. U3M.;

B — 1-it mpoMexyTOUYHBIN NOKa3aTeNb, €/1. U3M.;

C — 2-if mpoMEeXyTOUHBIHN MOKa3aTesb, €I. U3M.

Tabnuiy cnenyer pacmnosiaraTe B paboTe HENOCPEACTBEHHO IOCJIE TEKCTa, B
KOTOpOM OHa yrnoMmuHaetcs. Ha Bce Tabmuiibl 1ODKHBI OBITh CCHUIKK B pabote. Tal-
JUIBI JOJDKHBI UMETh HOMEP M Ha3BaHME, ONPEAEISIONIee UX TEMY M COJECpKaHUE.
CoxkpanieHust B 3arojoBkax He gomyckatorcd. [Ipu odopmiieHnn TaOAMIbl MALIETCS
cioBo «Tabnuua» U mpocTaBiseTcsl €€ MOPSIAKOBBIM HOMEp apaOCKuMH Lu@pamu (¢
JIEBOM CTOPOHBI JIUCTA, HAUMHAA OT Kpas Ta0nuibl). 3Hak «No» (HoMep) He cmagum-
ca. Jlanee, yepe3 neduc naercs Ha3BaHue TaOnMIbl. Touka B KOHLIE Ha3BaHUS HE CTa-
BUTCA.

Bce Tabmumibl HyMepyroTcst B mpesenax paszziena (Hanpumep, Tadnumna 1 — Bu-
Tl Kapbephl), TN00 Topasiena apadCKuMu udpamMu, OTACICHHBIMU TOYKOM OT HO-
Mepa TiaBbl. TakuM 00pa3om, Tabiauia UMEET ABOMHOM HOMEp, Hanpumep: « Tadmuia
2.1» (mepBas Tabnuia BTOpoi riaBel). Ha Bce TaOMUIBI TOJDKHBI OBITH CCHUIKU B TEK-
CTe, HAIIpuMep: «...B Tadmmie 2.1».

Tabnuiry ¢ 60JBIITUM YUCIOM CTPOK MOXKHO MEPEHOCHUTH Ha JAPYTYIO CTPAHMUILY,
riae numetcs «lIpomomkenue Tabmumpl 2.1» ciaeBa Hax Tabnuiei. Ha3Banune tabu-
1[bl HA HOBOM CTPaHMIIE HE TOBTOPSIETCSI.

B rpadax TabGauiel Heab3s OCTaBJISITH CBOOOHBIE MecTa. ECM JaHHbBIE OTCYT-
CTBYIOT, TO CTABUTCS THpE.

HyxHo wn30eraTth MOBTOPOB TEMAaTUYECKOI'O 3arojioBKa B 3arojoBkax Trpad.
OcCHOBHBIE 3aroJIOBKM (Kak IMpaBWJIO, B €IMHCTBEHHOM YKCIIE UMEHUTEILHOM MaJie-
’e) B caMoi Ta0JauIe MUIIYT ¢ IPONUCHON OyKkBbI. [logUMHEHHBIE 3aT0JIOBKU MUIILYT
CO CTPOYHOU OYKBBI, €CJIM OHM TPAMMATHUECKH CBS3aHBI C TJIABHBIM 3aTr0OJIOBKOM, U C
MPOMUCHON OYKBBI, €CITU TaKOW CBSI3M HET. 3aroJioBKM (Kak MOJYMHEHHBIE, TaK W
TJIaBHBIC) JOJKHBI OBITh MAKCUMAIIbHO TOYHBIMH M MPOCThiMH. COKpaIiaTh CJIoBa B
3aroJIOBKax He JOMyCKaeTCs

Bce mudpoBsie naHHbIE JOMKHBI OBITH JOTUYECKA OJHOPOJTHBIMU M COIOCTA-
BUMBIMHU, OCHOBY UX TPYNITHUPOBKH JIOJDKHBI COCTABIISITH CYIIIECTBEHHBIE TIPU3HAKH.
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dopMaTrpoBaHUE TEKCTOBOM YaCTH TAOJIUIIBL:

— mpudT: rapaUTypa TIMes, kerib 12, MHTepBal OJMHAPHBII,
— TEKCT YUTAOETbHBIH;

— JIETIOBOM CTWUJIb — IIBET HE JIOJDKEH MEIIATh BOCIPUSITHIO;

— HUTOTOBBIC HU(PPHI MOKHO BBIICTUTH I[BETOM WJIM TOHOM.
[Tpumep odopmieHus TaOIULIBL:

Tabmmia 1 — Dtanpl CTpaTernyecKkoro aHaan3a

Iloka3arenu Hanmenosanue »Tama Ormrcanue 3Tamna

CymiecTByeT HECKOJBKO Pa3HOBUJIHOCTEW WIUIIOCTPATUBHOIO MaTepuaia, Uc-
MOJIb3yeMOT0 B KYPCOBBIX pabOTax: 4epTek, cXema, PUCYHOK, dororpadus, mua-
rpamma, rpaduk. dorocHumku. Ux ciegyer pacmnojaratb HEMOCPEACTBEHHO MOCIIE
TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCSI BIIEPBHIE.

Pucynku B KypcoBOM MpOEKTe OOBIYHO HUCIOIB3YIOTCS C IIEJIbI0 U300pa3uTh
UCCIIEyEMBbIH MpeaMEeT MOX0KUM Ha Hallle BU3yaJIbHOE BOCHPUATHE, HO 0€3 JIUIIIHUX
noApoOHOCTEN.

Cxema — 9TO ympolieHHOE U300pakeHre 0e3 ompeAeieHHOro maciitada, na-
I0I11€€ BO3MOXXHOCTH MOHATH OCHOBHYIO MJICI0 KOHCTPYKIIUU WJIM TEXHUYECKOTO MPO-
necca. Ha cxemax MCHoyib3yloT cTaHIapTHbie oOo3HaueHus. Ha3zHaueHue cxembl —
CIIOCOOCTBOBATH SICHOCTH TIPEJICTABIICHUS, TIO9TOMY OHA JOJKHA OBITh MAaKCUMAJIHHO
HArJIsTHOM, POCTOM, MO3BOJISIONIEN OTYETIIMBO YBUIETH BCE JETAIIA U UX CBA3b.

K ¢pomocrumrxam npuberarot, ecii HEOOXOIUMBI 0C00ast TOKYMEHTAILHOCTh U
HaTJISIHOCTh u300pakeHus. Hepeako GOTOCHUMKU BBIMOTHSIOT GYHKIIUUA HE TOJIHKO
WUTIOCTPAIIMKM, HO W HAYYHOTO JIOKYMEHTA, MOATBEPKIAIOIIEIO MPAaBOTYy aBTOpa U
MOJJIMHHOCTh €r0 SKCIIEPUMEHTOB.

JlommycTUMO KCIOJIb30BAaHUE KaK paHee OMmyOJMKOBaHHBIX (DOTOCHUMKOB, TaK U
OpUTMHAJIBHBIX (OTOCHUMKOB aBTopa. [Ipu 3TOoM K (OTOCHUMKAM MPEIBSIBISIOTCS
TpeOOBaHUs JOCTATOYHOM YETKOCTU M (PYHKIIMOHAJIBHOCTU COJEpKaHus, T.e. PoTo-
CHUMKH JIOJIKHA OTBEYATh 3aMbICITy pa0OThl U CIICHU(PUKE MOJOKEHUS, KOTOPOE OHA
JOJIKHA TTPOUJUTFOCTPUPOBATb.

JluarpamMMbl U TpauKH UCIIOIB3YIOTCS B T€X CIIydasix, KOrJa HY>KHO IMOKa3aTh
rpaduyecKu 3aBUCUMOCTD JIPYT OT JApyra Kakux-J1u00 BEJIUUKH.

Jluacpammer 0OBIYHO UCTIONB3YIOT TUHEHWHBIE, CTOIOMKOBBIE U CEKTOPHBIC. JIu-
HeliHylo TUarpaMMmy CTpPOSIT Ha mojie KoopauHaT. Cmoabuxosvle TUarpaMMbl JIEMOH-
CTPUPYIOT JaHHBIE B BUJIE CTOJIOIIOB, BEICOTA KOTOPHIX MPOIMOPIIMOHATFHA H300paka-
eMbIM BenmmunHaM. Cexmopuas nuarpamma TIpeJcTaBiseT co00i Kpyr, KOTOPHIi Jie-
JIUTCSI HA CEKTOPHI, MPOMOPIIMOHATBHBIE H300paKaeMbIM JTAHHBIM.

dopMaTupoBaHUE AHATPAMMBI:

— JICJIOBOM CTHJIb — I[BET HE MEIIAET BOCIPUSATHUIO;

— JIeTeHJia AuarpaMMbl HE JOJDKHA TyOJIMPOBATh 3HAYEHUS, JOJIU WU ITUMPHI
CaMOM huarpaMmebl;
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— Ha MaJIbIX 3HAYEHUSX JUArpaMM MOKHO BBIIIOJIHUTH BBIHOCKH C MOSICHEHU -
MU,

— 171 OOJIBLIMX JTMarpaMM HaJl KaKJbIM 3HAaYE€HUEM HEO0OXOJUMO MOMECTUTh
udpsl 17151 60J1e€ TOYHOTO MOSICHEHUSI.

I'paguku  WCHONB3YIOT TOTNIA, KOrja HEoOXOAMMO HArjsigHO  Ipo-
JEMOHCTPUPOBATh B3aMMO3aBUCUMOCTh MATEMATUYECKUX BEIUYMH, a TAKKE PE3yJib-
TaThl 00PaOOTKU CTATUCTUYECKUX U APYTUX KOJIMUECTBEHHBIX MTOKA3aTeIeH.

[Tpumep odopmiienus pucyHka npenacrasieH B [Ipunoxenun JI.

JuarpaMMbl, CXEMbI, 3CKU3bl U T.I., BXOJIAIIUE B COCTaB MOSCHUTEIBHOU 3a-
MUCKH, PEKOMEHYETCSI UMEHOBATh KaK «PUCYHKUN.

Crpykrypa ohopMIICHHS UIUTIOCTPAIIUH T0JKHA OBITH CIEAYIOIEH:

— Haanuch «PucyHOK» U MOpsAIKOBBIM HOMep apabckumu nudpamu (Pucynok
1.2, mu6o 1) mox wmrocTpaIueit o neHTpys;

— HaMMEHOBaHHE WJUTIOCTPALIMU Yyepe3 Ae(UC B 3TOU ke CTPOKE;

— TOSICHUTEJIbHBIE JaHHbIE (TOAPUCYHOUHBINA TEKCT, €CJIU OH HEOOXOHM)

— B KOHIIE Ha3BaHUs U MOJPUCYHOYHOI'O TEKCTA MJUIFOCTPALMM TOYKH HE CTa-
BSIT;

— HYMEpPYIOTCS WUIIOCTPALMU MO pasfenaM, JuOo MojpaszienaM TakK )K€ Kak
TaOIHIIBI.

Hamnpumep, Pucynok 5.3 - OcHOBHBIE CTaiuu ITpoLiecca yIpaBieHUs! KapbepOu.

Ecnu miumocTpalud KOMMEHTUPYIOTCSI B TEKCTE, AAIOTCS CCBHUIKU, HalpUMeEp:
(mpenctaBiaeHo Ha pUcyHKe 1.2).

Nnmoctpanuu, hotorpaduu v TaOIUII, BEITOJIHEHHBIE HA JIMCTAX MEHBIIETO,
yeM A4, ¢popmara WM HA MPO3PAYHOM HOCUTENE, CIEAYyeT IUIOTHO HAKJIEWBaTh Ha
JuCThI Oesiont Oymaru ¢popmata A4.

NnmrocTpaTuBHBIN MaTepuan AOKEH COOTBETCTBOBATH OOIIEMY 3aMbICTy pa-
OOTBHI.

Wnmoctpanuu ciieyer JaBaTh TOJBKO TaM, I'Jie 3TO JEUCTBUTEIBLHO HEOOXO-
MO, OHU JOJKHBI CTPOTO COOTBETCTBOBAThH TEKCTY.

CcbUIKM  Ha MCHOJIB30BAaHHBIE MCTOYHHKM JAKOTCS B BHJIE 3aKJIIOUYEHHOIO B
KéaodpamHvle CKOOKY HOMEpa UCTOYHUKA, HarpuMmep: [25].

CchUIKM B TEKCTE HA HOMEp PHCYHKA, TaOJHIIbl, CTPAHUIIBI, TJIaBbI MUIIYT 0e3
cokparteHuii u 0e3 3Haka «No», HampuMep: pUCyHok 7, Tabnuia 9, crpanuna 73, pas-
nen 6. Ecnu ykazaHHbIE CIIOBa HE CONMPOBOXAAIOTCSA MOPSAIKOBBIM HOMEPOM, TO HUX
ClIelyeT MUCaTh B TEKCTE MOJHOCTbIO, 0€3 COKpAIllEHUW, HAlPUMEpP: «U3 PUCYHKa
BUJTHO, YTO...», «JaHHbIE TAOJUIbI OKA3BIBAIOT, YTO...» U T.1.

CchUIKy B TEKCTE Ha OTAENbHBINA pa3zesl padoThl 3aKIIIOYAIOT B KPYTJIble CKOO-
KU HE UCTIOJIB3Ysl COKpaIeHuH, HarpumMep: (mpeactasiieHo B [Ipunoxenun [1).

HuTtatel opopMISIOTCS MO CIEIYIONIUM IPaBUIaM:

1. Ecnu nurarta NoJHOCTBHEO BOCIIPOM3BOJIUT MPEIIOKEHUE IUTUPYEMOTO TEK-
CTa, OHA HAYMHAETCS C MPOMUCHOMN (0O0JNBIION) OYKBBI M OPOPMIISIETCS KakK IMpsiMas
peub, Hanpumep: OruiBu Jl., HAUMHAET CBOKO KJIACCHYECKYIO0 KHUTY Tak: «S He cuu-
Talo pekyamy (GopMoil pa3BiIeueHUs] UM UCKYCCTBA, JUIsl MEHS 3TO CPEJCTBO MH(OP-
Marm.
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2. Ecnu nurarta BKIIIOUEHA KaK 4acTh B MPEAJIOKEHUE aBTOPCKOTO TEKCTa, OHA
MUIIETCS CO CTPOYHOM (MasieHbKOW) OyKBBI, Hampumep: PeiiHap3 yTBepxkKaaeT, 4To
«KOHKYPEHIIUS SIBJISIETCS KIIFOUOM K YCTIEIITHOM SKOHOMUYECKOM CHUCTEME.

3. Ecnu B nuTaTy BOIILIA TOJIBKO YacTh MPEATOKEHHS TUTUPYEMOTO0 UCTOUHU-
Ka, TO MO0 MOCJIe KaBbIUKM CTABUTCS MHOTOTOYME W IIUTaTa HAYMHAETCA C MaJeHb-
KoM OyKBBI, JIMOO HMTaTa HAYMHAETCS C OOJIbIION OYKBBI M 3aKaHYMBAETCS MHO-
rorouriem, Hanpumep: Jlxonc JI. nmpumien K BbIBOY, YTO NOTPEOUTENEH MOKHO yoOe-
JIUTH «...TTPH TIOMOIIM OJTHOTO PEKJIAMHOTO POJIUKA, €CIIA OH 3P (heKTUBEHY.

4. Ilurtata HaYMHAeTCA CO CTPOYHOW OYKBBI M TOI'ZIa, KOI/Ia OHA OPraHUYEeCKU
BXOJIUT B COCTaB MPEMNJIOKEHHS, HE3aBUCUMO OT TOr'0, KaK OHA HAaYMHAJIAach B UCTOY-
Huke, Hanpumep: [lo maenuto Jonca JI., «Bcs addexTrBHAS pexaama 00s3aTeITbHO
ABJISIETCS BU3YaJIbHOMN.

5. Ha 6ce nmpuBoauMBIE B TEKCTE IUTATHI MPUBOJSATCS CCHUIKM HAa MCTOYHUK
(cMm. 1. 5.8).

[IpaBuna cokpalieHus cjioB U cioBocodetanuii ycranosiaeHo B [OCT 7.12-93.
B kypcoBbix paboTax MOTYT MCIOJB30BAThCS TPU OCHOBHBIX CIOCO0A COKpAIICHHIMA
CJIOB:

— COXpaHseTCs TOJBKO IepBas (HadayibHas) OyKBa cioBa (ropoj —T.);

— COXpaHsETCsl 4acThb CJIOBa, OTOpachIBalOTCs OKOH4YaHuEe U cyhdukce (meau-
IUHCKUN — MEJL.);

— MPOIYCKAETCS HECKOJIBKO OYKB B CEpEIMHE CIIOBA, BMECTO KOTOPHIX CTABHT-
cs feuc (YHUBEPCUTET — YH-T).

[Ipu 3TOM CcoOKpalleHHe JOJKHO OKaHYMBATHCS HA COIJIACHYIO M HE JOJIKHO
OKaHYMBAThCS Ha IIACHYIO (€CiM OHA HE HauyajgbHasg OyKBa B CJOBE), HA MSTKUU U
TBEPJBIN 3HAK.

Heobxoaumo npaBuiibHO 0GOPMIISITH OOIIETIPUHATHIE YCIOBHBIE COKpPAIEHUS.
[Tocne mepeuncienus: numyt m.e. (TO €CTh), U m.0. (4 TaKk ganee), u m.n. (U TOMy
nogoOHoe), u dp. (1 npyrue), u np. (1 mpoune). B TekcTe kKypcoBoii paboTHI A0OITyC-
KalOTCsI OOILENPUHSTHIE COKPAILICHUS:

— ynotpebisiemMbie ¢ reorpadUuecKuM HAaMMEHOBAHUEM: T. — TIEpe]l Ha3BaHUEM
rOpOJIOB, HO HE B HayaJje NpeJI0KEHNUS;

— ymnoTpeObJsieMble MPHU JlaTax, HAMCAHHBIX ITUdpamMu: T. — IO, IT. — TOJIbl, B.
— BEK, BB. — BEKa;

— ynoTpediiieMble TOJBKO MPH YKA3aHUU CYMM U KOJUYECTB, HANMCAHHBIX
nudpamu: ThiC. — ThICSYa (BMECTO HYJIEH), MIIH — MUJLIMOH (BMECTO HYJIEH), MIIpA
— MuIMapj (BMecTto Hyisei), pydo. — pyOib, J0JUl. — J0Juiap, y.e. — YCJIOBHas
eAMHHUIIA.

Berpeuaroiuecs B TeKCTe MEPEUUCICHUS, PEKOMEHIYeTCs 0QOpMIIATh CIedy-
101MM 00pa3oM. Ecnu mepednciieHns cOCTOST U3 OTACNbHBIX CIIOB WUJIM CIOBOCOYE-
TaHWUW, TO OHU TUIIYTCS B CTOJOUK W OOPMIISIOTCS C TIOMOIIBI0O HyMEPAIIMK Map-
KUPOBKOM, W TOYKOH C 3aIIATON B KOHIE CTPOKH, HAIPUMED:

DTamnbl npouecca NPUHITUSL PEIICHUN:

— OIpEJIEIIEHUE U TIOCTAHOBKA LIEJIEH;

— U3y4eHHEe MpoOJIeMbl HA OCHOBE TTOJTy4aeMoi nH(popMaIuu;

— BBIOOP HAa OCHOBE KpuTepHeB 3P(HEKTUBHOCTH;
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— hOpMyITMPOBAHNE ONTUMATBHBIX PEIICHUA;

— MPUHATUE PEIIECHUM;

— KOHKPETHU3ALMS PEMIEHUS JJIS1 €r0 UCTIOTHUTEIIA.

Ecnu nepeunciieHnst COCTOSAT U3 OTIAEIbHBIX MPEAJIOKEHNM, TO OHU MUIILYTCS C
HOBOM CTPOKH C OOJIBIIION OYKBBI M OTIIEJISIOTCS APYT OT JApyra Toukoi. [locine uudp
CTaBSITCS TOUKHU.

Harmpumep:

CymiecTByeT TpU THIIA PACChUIOYHBIX CIMCKOB JUISA MPSMOM MOYTOBOM peEKiIa-
MBI

1. CobcTBeHHbIE CHOUCKH (UPM - 3TO CIHUCKH MOTpeOUTENei, cocTas-
JIEHHbIE KOMIIAHUEWN, Mara3uHOM WJIM aCCOLIMAIINEH.

2. CnHcoK OTBETHUBIIMX COCTOUT U3 JIFOJIEH, KOTOPbIE OTBETHIIH, HAIIpUMED,
Ha MPEUI0KEHNUE NPSIMON TOYTOBOW PEKIIAMBI.

3. CocraBHbIE CIUCKU — CIUCKU, ApEHIOBAaHHBIE y OpOKepa CIHUCKOB Mpsi-
MOU IIOYTOBOU PEKJIIAMBI.

Bce aneMeHTsl nepednciieHus B LEJIOM JI0JKHBI TPAMMATUYECKU MOTUYUHATHCS
BBOJIHOMY IPEUIOKEHUIO, KOTOPOE NPEIIECTBYET EPEUNCIEHUIO.

Konuuecmeenusvie yuciumenvrole 3aUCHIBAIOTCS yugpamu, €Clii OHU SBIISIIOT-
Csl MHOTO3HAaYHBIMH, U CJIOBaMH, €CJIM OHU OJHO3HAYHbIC, HAIPUMEP: JIECATh ABTO-
Mobuiier (HenpaBuibHO: 10 aBTOMOOUIEH). Ecnu mpu 4ucnuTenbHOM JTal0TCs B CO-
KpaleHHOM O00O03HAYE€HUH E€IMHMIIBI BEJIMYMUHBI, TO TAKOE YMCIUTENBbHOE (J1aXxe O/I-
HO3HAYHOE) 3amuckiBaeTcs nudpamu; Hanpumep: 28 kr, 5 1 u T.4. [locae cokpartie-
HUW €IVHUI] MEPBI, JUIMHBI, MAaCChl, 00beMa TOYKa He cTaBuTcs. Ilpu nepeunciennu
OJTHOPOJHBIX BEJTMYHMH U OTHOUIEHUN COKpAIIEHHOE 0003HAYEHUE €IMHUIIbI BEIUYH-
HbI CTABUTCS TOJBKO MOCJIE MOCIEIHETO YnCa.

llopsiokoevie uuciumenvuvie TULIYTCA CI08AMU: CEbMOM, ABAAUAThH MATHIH,
IBeCTUNIATUICCATHIN. [lopsIKOBbIE YMCIUTENbHBIE, 0003HAYEHHBIE apaOCKUMH -
paMu, HE UMEIOT MaJIeKHBIX OKOHYAHUM, €CIIM OHH CTOST MOCJIE€ CYHIECTBUTEIBHOTO,
K KOTOPOMY OTHOCSITCS, HaripuMmep: B ri1aBe 11, Ha pucyHnke 9, B Tadauie 6, 1 UMEIOT
MaJIe’)KHbIE OKOHYAHUSA, €CJIM OHU CTOAT MEpe]l CYyIIECTBUTENIbHBIM; Hampumep: 3-u
payHz.

[Ipu nepeunciennn 6oJee MBYX MOPSAKOBBIX YACIUTEIHHBIX MAJACKHOE OKOH-
YaHUE CTaBUTCS TOJIBKO OJMH pa3, HapuMep: accounanuu 1, 2 u 3-ro ypoBHeEN.

3anucaHHble PUMCKUMHU HUGpaMHU TOPSIAKOBBIC YHCIUTEIbHBIC TMaEKHbBIX
OKOHYaHUM He uMeroT, HarpuMmep: 1V kype, XX Bek (HenpaBmiibHO: X X-i BEK).

[IpunoxeHus moMeniarTcss B KOHILE KypcoBoil padoTel. Kaxaoe mpunoxenue
JOJKHO HAYMHATBCSI C HOBOT'O JIUCTA U UMETh TEMAaTUYECKUI 3ar0JI0OBOK U 0003HauUe-
Hue. HaBepxy nocepeayHe cTpaHMIlbl 3arJIaBHBIMU OyKBaMU MOTY>KUPHBIM MIPpUPTOM
neyatatoT cioBo «[IPMJIOXKEHHME» u ero OykBeHHOe 00OO3HaueHUE (3aryiaBHbIC
OyKBBI pycckoro andasurta, HaYMHad ¢ A, 3a uckmodenueM 6yks E, 3, U, O, U, b, bI,
'b), a mom HUM B CKOOKax yKa3bIBaIOT CTENEHb HEOOXOJAMMOCTH MPHUIIOKEHUS,
Hampumep: «(peKOMEHIyeMoe)», «(CrpaBodHOE)», «(0b0s3aTenbHoe)». [Ipu Hammumnm
TOJIBKO OJHOTO IpHIoKeHusl oHo obo3HavaeTcs Tak: «[IPUJIOXKEHUE Ay.

Hwxe 1o neHTpy Moy KUpHBIM MIPUPTOM YKa3bIBAIOT TEMATUYECCKHUIA 3ar0J10-
BOK.
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CBsi3b OCHOBHOT'O TEKCTa C MPWJIOKEHHUSIMU OCYLIECTBIISIETCS MOCPEICTBOM
CCBUIOK, KOTOpBIE YMOTPEOJSIOTCS CO CIOBOM «IIPEACTAaBICHOY»; Hampumep: (mpea-
craBiicHO B [Ipunoskenuu A).

6. Circok peKOMEHIyeMO IuTepaTyphl

a) HOpMaTUBHBIE MPABOBBIE JJOKYMEHTHI

1 I'paxnanckuii kogekc Poccuiickon ®enepanun: Y.I u II. . npunst I'/]
OC P® 23.10.2002 r. (c u3M. u J01.) [DIEKTpOHHBIN pecypc]. — Pexxum poctyna:
http://base.consultant.ru

2 Tpynosoii koaexc P®: npunst I'Jl ®C PO 21.12.2001 r. (¢ u3m. u gorm.)
[DnexTpoHHEBIH pecypc]. — Pexxum nocryma: http://base.consultant.ru

0) OCHOBHas JIUTEpaTypa

1. CornukoBa C.M. YnpaBieHHe NEpPCOHATIOM: JIeJIOBasg Kapbepa [Jek-
TpoHHBIN pecypc] : Yuebnoe nmocooue / C.U. Cornmkosa. - M.: U1l PUOP, HUIL]
NMH®PA-M, 2016. - 328 ¢c. — OBbC Znanium.com
Pesxum noctyna: http://znanium.com/catalog/product/501180

2. Taitm-MeHepKMeHT [DnekTpoHHbI pecype] @ Ilonnbrit kype / T.A. Ap-
xanrensckuii, C.B. bextepes, M. Jlykamenko. - M.: Anenuna [1a6m., 2016. - 311 c. -
9BC Znanium.com
Pesxxum noctyna: http://znanium.com/catalog/product/925383

B) JIOTIOJIHUTEJIbHAS JTUTEpPATypa

1. Pe3nuk C.Jl. KapbepHblii MEHETKMEHT [ DNIEKTPOHHBIN pecypc] : YueO-
Hoe nocooue / C.J[. Pesnuk, M.A. Urommuna; Ilox obm. pen. C.JI. Pesnuka. - M.:
HUILL UH®PA-M, 2014. - 237 ¢. — ObC Znanium.com
Pesxum noctyna: http://znanium.com/catalog/product/443291

2. Pesnuk C.JI. IlepcoHanbHBIM MEHEIKMEHT [DJIEKTPOHHBIN pecypc| :
VYuebnuk / C.JI. Pe3nuk, B.B. bonnapenko, ®.E. Ynanos u ap. - M.: HUL] UHDPA-
M, 2016. - 590 c. - ObC Znanium.com
Pesxum noctyna: http://znanium.com/catalog/product/522696

3. Xaitay M.C. Ilo3uTuBHBIM TaliM-MeHeKMEHT: Kak ycmeBath OBITh
cHacTIMBBIM [DnekTpoHHbI pecypc] / Xaitny M.C. - M.: Anbenuna [la6m., 2016. -
128 c. — OBC Znanium.com
Pesxxum noctyna: http://znanium.com/catalog/product/916006

4 Mapycea . B. KOMMyHUKalIMOHHBIA MEHEKMEHT B BONPOCAX U OTBETAX
(moAroTOBKA K AK3aMeHY) [DJIEeKTpOHHBINA pecypc]: yueOHoe mocodue st By30B / .
B. MapyceBa. — CapatoB: By3oBckoe oOpaszoBanue, 2016. — 144 c. — DObC
«IPRbooks»
Pesxxum noctyna: http://www.iprbookshop.ru/39000.html

') TIEpEeUYCHb PECYpPCOB MH(POPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHOW ceTn «MH-
TEPHET
1. http://www.top-personal.ru/ — sxypHaisl «YTpaBieHHE MMEPCOHATIOM» U
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«Tpynosoe paBo»

2. http://kdelo.ru/ — mpakTryeckuii *KypHas 1Mo KaapoBoii padore «Kampo-
BOC JICIIO»

3. http://www.hr-journal.ru/ — DNeKTpOHHBIA XYpPHAI PO YIpaBICHUEC
HIEPCOHAJIOM:

4. http://www.kapr.ru/ — sxypuan «Kaapel npeanpusTs

5. http://www.hrm.ru/ — Beaymuuii mopTai o KaapoBOM MEHEIKMEHTE.

6. http://www.hr-director.ru/ — Jlupektop 1o MepcoOHANy — MPaKTHYECKUH
JKYPHAJI 110 YIPABICHHUIO YSTOBCUCCKUMH PECypCaMu

7. http://www.pro-personal.ru/ — MHpopMaMoOHHBIA MOPTAT MO yIpaBIIe-
HUIO Kapbepon

8. https://time-master.ru/time-management/ — craTei MO TaliM — MEHEK-
MCHTY

9.  https://vse-kursy.com/read/322-10-luchshih-knig-po-taim-
menedzhmentu.html — 10 Jydmmx KHUT O TAHM-MEHEHKMEHTY

10.  http://www.garant.ru/ MadopmMarmoHHo-ipaBoBoi opTai ["apaHT.

11. http://www.consultant.ru/ - crmpaBouHas mpaBoBasi cucreMa KoHCYIb-
taHTllmroc.

1) TepeyeHb IPOrPaMMHOT0 00eCTIeUeHUsI
1. CIIC Koncynbranrt [mroc
2. CUM cucremol «l'apant» (cnenuanbHble WH()OPMAIMOHHBIE  MAaCCUBBI

DJICKTPOHHOTO TIEPUOJINYCCKOTO CIIPAaBOYHUKA CUCTEMBI «I apaHT).
3.Desktop School ALNG LicSARk MVL (MS Windows u MS Office).
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[MTPMJIOXKEHHME A

COJEPKAHUE
BBEJIEHUE 3
I'JTABA 1 TEOPETUYECKUE ACIIEKTEI YIIPABJIEHUSI KAPLEPOI HA
[TPEAITPUATHUN 3)
1.1 CymHoCTh 1 0OCOOEHHOCTH YIIPABJICHUS KaphEPOU Ha NMPEATIPUATHH 3)
1.2 Dramnbl ynpaBieHUs! Kapbepoil Ha MpeANPUATHH 7

1.3 MeTtob! otieHKH 3P dEeKTUBHOCTH YIIpaBJieHUs Kapbepoil Ha npeanpustuu 10

I'JTABA 2 UCCJIEJJOBAHUE OCOBEHHOCTEM VIIPABJIEHUS KAPBEPOU

PABOTHHUKOB B OO0 «HUKA» 13
2.1 Opranu3zaimoHHO — YKOHOMHYECKAsi XapaKTepUCTUKA MPEITPUATUS 16
2.3 Ouenka nporecca ynpasiienust kapbepoit B OO0 «HUKA» 20
2.4 Anamms a¢dextuBHOCTH yripaBieHus kapbepoit B OO0 «HUKA» 24
['JIABA 3 HATIPABJIEHUA COBEPILIEHCTBOBAHMSA YIIPABJIEHUA
KAPHLEPOI1 PABOTHUKOB B 000 «HUKA» 28
3AKJIKOYEHUE 33
CITMCOK UCITOJIb3OBAHHBIX NCTOYHMKOB 35

[MTPUJIOXEHMA 37
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[MTPMJIOXXKEHUE b

CAPAHCKUI KOOITEPATUBHBIM UHCTUTYT (OUJTUAIT)
ABTOHOMHOU HEKOMMEPYECKO OBPA3OBATEJIbHOM
OPI'AHM3ALIMU BBICLIEI'O OBPA3SOBAHNS
HEHTPOCOIO3A POCCUMCKOU ®EJEPALINN
«POCCUMCKUN YHUBEPCUTET KOOITEPALIMW»

Kadenpa meHeKMEHTA 1 TOPTOBOTO Jea

KYPCOBAA PABOTA

10 AN CHUIIIINHC «YI'IpaBJIeHI/Ie Kapbepoﬁ 1 TalM - MCHCIXMCHT»

Ha TeMy Ne4?2 «KoprnopaTuBHBINM TaliM-MEHEIHKMEHT)
(na matepuanax OAO «JlaM3ypb»)

Beimonnamn (a): cryaeHt (ka) _ Kypca
TPYIIIBI

dbopMbI OOyUCHUS
Hanpasnenus

[Ipodunb (HarpaBIEHHOCTH)

dakynbTeTa

Hosuxkosa 10. A.
PykoBogurens: K.3.H., TOUEHT
Coanarknna C. M.

Capanck, 201__
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[TPMJIOKEHHUE B

3aB. kageapoil MEHEI)KMEHTa U TOPrOBOTO

nena

K.3.H., noueHty Jloxtunou JI. M.

CTYIAEHTKHU __Kypca

¢dakynbTera
bopMbI cpoka oOydeHus

HaIlpaBJICHUS

npo@uiib (HaIpaBJIEHHOCTD)

Hogsukosoii 1O. A.

3asBJICHHC.

[Ipoury yTBEpAUTH TEMY KypCOBOW paOOThI O JUCHUIUIMHE «YTIpaBJIeHUE Ka-
phEPOl U TailM - MeHeKMeHT» «KopropaTuBHbIid TaliM-MEHEKMEHT (Ha MaTepua-
nax OAO «Jlam3ypp».

« » 201 r.

(mOJMUCH CTY/IEHTA)

CornacoBaHoO: Hay4YHBIN PYKOBOJAUTENb KypCOBOI pabOThI
K.D3.H., JOLIEHT /Conparkuna C. M./

« » 201 1.
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[MPMJIOXEHUE T
3AJIAHUE
Ha KypCOBYIO paboTa
0 Kypcy «YTpaBiieHHe Kapbepol M TaliM - MEHEDKMEHT» CTYACHTKE __ Kypca da-
KyJIbTETa HaIpaBJICHUS TIOJTOTOBKHU
npoduib (HarpaBIeHHOCTD) ) Houxkogoii 0. A.

Tema kypcoBoii paboTel: «KopropaTtuBHbIii TaiiM-MeHEDKMEHT (Ha MarepHaiax
OAO «Jlam3ypn»)

[lepeuens noyexamux pa3paboTKe B KypcoBOil paboTe BOIPOCOB HIIN
IIPUMEPHBIN IIJIaH
1 TeopeTtnueckue acneKkThl OPraHU3ALNU KOPIOPATUBHOIO — TaliM MEHEKMEHTA
1.1 CymHoCTb, CTPYKTYypa U COICPKaHNE KOPIOPATUBHOTO TaliM - MEHEI>KMEHTA
1.2 IIponecc KOpOPaTUBHOTO — TAM - MEHEI)KMEHTA
1.3 XapakTepucTuka METOI0B KOPIOPATUBHOTO TalilM - MEHEI)KMEHTA
2 AHanu3 KOpIOpaTUBHOTO TaiiM — MeHexMeHTa Ha OAO «Jlam3ypby»
2.1 OpraHu3allMOHHO—KOHOMUYECKAsl XapaKTePUCTUKA MTPEAIPUATHS
2.2 Opranuzanus npouecca KOprnopaTUuBHOro TailM — MeHemkMmeHTa B OAO «Jlam-

3Ypb»

2.3 Ouenka 3(ppeKTUBHOCTU KOPHOPATUBHOTO TailM — MeHexMenTa Ha OAO «Jlam-
3ypb»

W3 0CIUi

3 CoBepuIeHCTBOBAHUE KOPIIOPATUBHOTO TaiM — MeHekMeHTa Ha OAO «JlaM3ypb»

Jluteparypa
1. Kuraesa, M. B. i - munep. Kypc cranoBnenus / M. B. KuraeBa. —M.: ®denuke,
2016. - 176 c.
2. Knsitn, P. Cekpetbl TaiiM-MeHemxkMeHTa. Kak coBMemaTh JIMUHYIO KU3Hb, CEMBIO
u kapwepy / P. Knsiin.- M.: luns, 2017. - 416 c.
3. KoBu, C. Bocwmoii HaBbik. Ot 3dpdextuBHOCTH K Benmmuunto. Kpatkas Bepcus / C.
KoBu. — M.: Anbninna [Tabnummep, 2012. - 805 c.

[Ipunoxenue
1.
2.
JlaTa BbIJ1auy 3aIaHUS € » 201 r.
PykoBoauTenb KypcoBOW pabOThI /Connarkuna C. M./
3ajaHue Moiay4yui CTYAEHT /HoBukona 1O. A./
«_» 201 r.
3amaHue yTBePIWI «  » 201 r.
3aB. xadeapoii /JToxtuna JI. M./
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[MPUJIOXKEHUE J1

CKHU (punmnain) AHOO BO LIC PD «Poccuiickuii yHUBEpCUTET KOOTIEPALIUI)
PeructpanroHHbiil Ne

NuctutyT (hakynbTeT) Kypc [udp
Cryaent (9.10.)

KypcoBas padota No 110

JlomymieH k 3ammre « _ » 201 r. IIpenomaBareinb

KypcoBast pabota gomkHa ObITh 3aIlMIIEHA

(YKa3pIBaeTCs /i€ U KOra)
KypcoBas paGoTa 3amuiieHa «__ » 201 r. c oneHkoM

[Ipenonasarens (O.N.0O., noanucs)

PELEH3UA
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[MTPMJIOXXKEHUE K

CIIMCOK UCIIOJIb3OBAHHBLIX NICTOYHMKOB

3 I'paxxmanckuii kouekc Poccuiickont @enepanuu: Y.I u 1. : npunsat ']
®C PO 23.10.2002 r. (¢ mom. u u3M.) [DNEKTpOHHBIN pecypc]. — Pexum nocryma:
http://base.consultant.ru (Jlata o6pameHus: )

4 Tpynosoii kopekc P® [mpunsat I'J] @C PO 21.12.2001 r. (¢ non. u usm.)
[DnexTponHEI pecypc]. — Pexxum moctyna: http://base.consultant.ru ([lata obpare-
HUSL: )

1 bazapoBa, T. Ouenka mo pe3yiabTaTy — 3TO XOPOILIO, MOCKOJBKY €I0
CXBaTBIBAIOTCS M YUUTHIBAIOTCS HAIlM peaibHble JocTuxkenus / T. basapos // Ynpas-
nenue nepconamom. — 2017. — Ne 4, — C. 28 - 29.

2 WBannesuy, JI. M. Yenosedeckue pecypchl ynpasnenus / J[. M. Upan-
uesud, A. A. JIo6anos. — M. : UH®PA-M, 2016. - 191 c.

3 CuneanoB, A.T. OcoOeHHOCTH YIIpaBIEHUS MEPCOHATIOM Majoro mpej-
npusitust / A.T. CuneBanoB [Onektponnbii pecypc] // CooOmectBa HR-
MenemxkepoB. — Pexum  nmocrtyma:  http://www.hr-portal.ru/article/osobennosti-
upravleniya-personalom-malogo-predpriyatiya (lara obparienus )
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[MPMJIOXXEHUE K
O6pazen; opopMiIeHUS! BBEICHUS U 3aKITIOUEHUS

BBE/JIEHHE

CoBpeMeHHBIN 3Tall HAYYHO-TEXHUYECKOM PEBOJIIOIUMMU IPUBEN K KaYECTBEH-
HOMY M3MEHEHHUIO POJM 4YeJOBEKa B opraHu3anuu. B Hacrosmiee Bpems OONbIIMH-
CTBO NPEINPUATUN pacCMaTPUBAIOT CBOW KaJpPOBbII MOTEHIHMA KaK HanboJiee LeH-
HBbI KaluTall, TAK KaK OH MPEACTAaBISIET COOOW Ba)KHEHIIMII KOMIIOHEHT JIF0OOro
ousneca. Ilpennpusrue MoxeT (QPyHKIMOHHUPOBATH TOJBKO MPU YCIOBHUHM HATUYUS
IIEPCOHAJIA, KOTOPBII y4aCTBYET B Pa3JIMUHBIX Mpoleccax, GOPMUPYET €ro KYyJIbTypy
Y BHYTPEHHUU KJIMMAT, OT HUX 3aBUCUT MOJOKEeHHE (pUpMbI HA pbIHKE. C 3TUM CBS-
3aHO MOBBIIIEHHOE BHUMAaHHME PYKOBOJICTBA MPEANPUATUI K OTOOpY W HaiiMy co-
TPYAHHUKOB, K IIPOBEJICHUIO KOHTPOJIS 32 UX 00yUYEHHEM, OLIEHKE X NMPOJecCuOHANb-
HOM JEATENBHOCTA U YCTAHOBIIEHUIO COOTBETCTBYIOIIMX Pa3MEPOB OILIATHI TPyZAa, TO
€CTh HauOOJIBIIYIO BaXKHOCTh COCTABIISIET CaM IMPOLIECC YIPABICHUSI IEPCOHATIOM.

AKTyaJapbHOCTb TEMBI UCCJIEIOBAHMS COCTOUT B TOM, YTO YIPABJICHHE NIEPCOHA-
JOM HMMEET KIIIOUEBOE 3HAU€HHUE MJIs ycIexa JESATENIbHOCTH MPEeaNpHsITHs 000U
cdepbl OM3HECA, TAK KAK CIIOCOOCTBYET MOBBIIICHUIO OTAAYU U aKTUBHOCTH MEPCOHA-
Ja 3a c4yer HamOosee 3(PPEKTUBHOrO MCHOJIb30BAHUS CIIOCOOHOCTEN COTPYIHUKOB
IIPU YCJIOBUHU YCTAHOBJICHUS OTHOILIECHUSI KOHCTPYKTUBHOTO COTPYJHUYECTBA MEKIY
YIEHAMHM KOJUIEKTUBA M Pa3JU4YHBIMUA COLMAJIBHBIMU TpylmaMu. MeHemKMEeHT nep-
COHAJIa Ha MPEINPUSATUU JOJHKEH HOCUTh CUCTEMHBIN XapakTep, Tak Kak BO MHOTOM
TPYJAHOCTH MPEANPUITHI, CBSI3aHHBIE C YIPABICHUEM MEPCOHAIOM, BbI3BaHbI OTCYT-
cTBUEM 3P (HEKTUBHOIN cUCTEeMBI ynpaBieHus nepcoHanoM. [loatomy ananus ocoOeH-
HOCTEN ympaBieHUs] NEPCOHAIIOM B MaJoM OM3HECe M BhIpaOOTKa HaIlpaBJICHUN €ro
pa3BUTHS SABIISETCS OJIHUM U3 BaXKHEUIINX MyTeH MoBbleHus 3¢ HeKTUBHOCTH pado-
ThI KaJPOBOI'0 MTOTEHIMANA PEAIPHUITHS.

Ilenbro KypcOBOM pabOTHI SBISAECTCS UCCIIECIOBAHUE OCOOCHHOCTEH YIIpaBICHUS
NEPCOHAIIOM MaJoro MPEeANpUsATHS U pa3padoTKa HaNpaBJIEHUI €ro COBEPIIECHCTBO-
BaHUS.

B cooTBercTBUU C MOCTABIEHHOM 1€bI0 PaOOTHI B MPOLECCE HUCCIEIOBAHUS
HEO0OXOAMMO PEIIUTh CAEAYIOIIHNE 3aJaun:

— OMNpPEAENUTh CYIIHOCTh U OCOOEHHOCTH YIpPaBJICHHUS MEPCOHATIOM B MajioM
Ou3Hece;

— OXapaKTepU30BaTh TEXHOJOTUU (POPMUPOBAHUS CUCTEMBI KaJpOBOT0O MOTEH-
uuasa npeanpusIThs;

— paccMOTpPeTh METO/Abl OLEHKH 3(()EKTUBHOCTH YIpaBiICHUS IMEPCOHAIOM
NpEANPUATHS;

— UcchenoBath npouecce ynpasienus nepconaioM Ha OO0 «HUKA»;

— MPOAHATIN3UPOBATH dPPEKTUBHOCTH YNPABICHUS MEPCOHATIOM Ha MpearpHsi-
TUU;

— IPEIJIOKUTh HANPABIIEHNS COBEPUIEHCTBOBAHUS YIIPABJIECHHS IEPCOHATIOM Ha
UCCIIENYEMOM NPEANPHUSATHN.
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O6bexTom uccnenoBanus spisiercs OO0 «HUKA.

[IpenmeToM HccienoBaHusl ABISETCA YIPABICHHE NEPCOHAIOM IMPEINPUATHUS
Majoro OusHeca.

MeTon0I0rHYeCKO U TEOPETUYECKON OCHOBOM ITPY HAITMCAHUM KYypCOBOM pa-
OO0ThI MOCTY>KUJIM 3aKOHOJATEIbHBIE W HOPMATHBHBIE JOKYMEHTBHI IO BOIpPOCaM
YIOPABJICHUS MEPCOHATIOM Ha MPEANPUITHH, TPYJIbl OTEYECTBEHHBIX U 3apyOEKHBIX
HPKOHOMUCTOB TI0 M3y4aeMou MpobiemMe, a TakKe MaTepralbl IEPUOJUIECKON eyaTu
o TeMeE ucciieoBanus U1 IHTepHET - UCTOUHUKH.

JIst mpoBenieHUsT MCCIeI0BaHUs ObUIM MCMOJIB30BaHbI: PACUETHO — KOHCTPYK-
TUBHBIA METOJI, METOJI CPAaBHEHHSI, METO/ TPYIITMPOBOK, METOJ] ONpoca, TpaduIeCcKHii
METOJI U T. 1.

B xagecTBe nH(pOpMAITMOHHBIX UCTOYHUKOB TP HAMMCAHUH KYPCOBOU PaOOTHI
OBUTM MCIOJIb30BaHbl CTATUCTUYECKUE MaTepUalibl, OTPAXKAIOIIUE PE3yJbTaThl JIes-
teapHOCTH OO0 «HUKA» no uccneayemsiM rpodaemam 3a 2015 —2017 rr.
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3AKJIFOUEHUE

[IpruopuTEeTHOCTH BOMPOCOB KAauyeCTBA MPOMYKIIMH M OOCCICUYCHHS €€ KOHKY-
PEHTOCTIOCOOHOCTH TIOBBICHIIA 3HAYMMOCTH TBOPUYECKOT'O OTHOIICHUS K TPYAY U BHI-
cokoro mnpogdeccrnoHanuzma. 1o NOOYKIaeT UCKaTh TBOPUYECKUX COTPYIHUKOB, HO-
BbIE (JOPMBI YIPABJICHHS, pa3BUBaTh TMOTCHIUAIBHBIE CIIOCOOHOCTH TIEepCOHaa,
oOecreynBaTh €ro MOTHBAIMIO K TPYJOBOMY IpOIECCY. YTpaBleHHUE MEPCOHAIOM
SBJIIETCS] OJIHUM W3 BOXKHEUIIUX HAMPABJICHUM B JACSATEIBHOCTU MPEIIPUITHS U CUU-
TaeTCs OCHOBHBIM KPUTEPUEM €0 SKOHOMHUYECKOIO yCIexa, Iake omepekas coBep-
IICHCTBOBAHUS TEXHUYECKOTO Mpolecca (1o 3HaYuMOCTH). MOXHO UMETh OTIMYHYIO
TEXHOJIOTHIO, HO TIPU HEKBAIU(PUIIMPOBAHHOM TepcoHalie paboTa He OyAeT BBINOJI-
HEHa, TI03TOMY KJIIOYEBOM COCTaBISIONICH OM3HEca SIBISIETCS CHUCTeMa YIpaBJICHUs
HEPCOHAJIOM.

[TpoBencHHBIN aHAIA3 YIPABICHHS TIEPCOHATIOM MPEATIPUITHSI TTO3BOJISAET CIIe-
JaTh cieayromue BeIBOIbl. CpeiHeroioBas yncieHHocTh nepconana OO0 «HUKA»
ymeHbImIach Ha 4 denoseka B 2016 rogy mo cpaBuenuto ¢ 2015 romom, 3aTem B
2017 romy no cpaBHenwuto ¢ 2016 romom oHa Bo3pocia Ha 2 yeraoBeka. OTHOCHTETHHO
Oompimon yaenbHbId Bec B niepuon ¢ 2015 roga mo 2017 roma cocTaBisin TOPTOBO —
ornepaTuBHBIN nepcoHant, B 2017 romy 4uciaeHHOCTh TOPTOBO — OTIEPATUBHOTO TEPCO-
Haina Ha OO0 «HUKA» cocraBuna 15 uven., nonst B cTpykType nepconana — 75,0%.
VY enpHbINA BeC aJIMUHUCTPATUBHO — YIpaBieHUYeckoro nepconana B 2015 romy co-
ctaBisut 22,7%, a B 2017 roxy — 20,0%, TO ecTh MPOU3OIILIO YMEHBIIIEHUE UX 10U B
CTPYKType€ MmepcoHaja NpearnpusiTus Ha 2,7 MPOLEHTHBIX MYHKTA, MPU YMEHBIICHUU
WX YHUCIEHHOCTH Ha | uenoBeka (ObUT COKpalieH paObOTHUK OyXraiaTepuu BBUIY aB-
ToMaTu3aluu y4etHoix padot). B 2015 roay 68,1% corpyaaukoB OO0 «HUKA»
uMella CTax paboThl 10 3 JeT U, cooTBeTcTBEeHHO, 31,8% - oT 3 mo 10 mer. B 2016
roxy 1o cpaBHeHuto ¢ 2015 rogom HaOMIOMaETCSI YMEHBIIICHUE COTPYIHUKOB CO CTa-
xeM 110 3 net Ha 18,1 mynktoB (50,0%), 3TO CBUIIETEILCTBYET O COKPAILICHUM JIOTH
BHOBb ITPUBJICUCHHBIX COTPYIHUKOB B KOJUICKTHBE MPEANPHUATHS, TIPU ITOM MTPOU30-
IO YBEJIUYEHHUE JOJIM COTPYAHUKOB cO ctaxkeM oT 3 mo 10 nmer mo 50,0%, cokpa-
[IEHWE YUCJIICHHOCTH MEePCOHaa J0 3 JIET CBUJICTENBCTBYET 00 YMEHBIIICHUN TEKyde-
CTH KaJIpOB cpenu pabOTHHKOB HEJaBHO MPHBICYEHHBIX Ha mpennpustue. B 2017
roJly MO CTaxXy pabOThl TOMUHUPOBAI repcoHal, mpopadorasimii Ha OO0 «HUKA»
6onee 3 et — 55,0%. B 2015 roxy ocHOBHast Macca COTPYAHUKOB MPEATPUITHS BXO-
nuia B BO3pacTHyro cTpykTypy oT 30 mo 50 ner — 51,0%. Monoasie cOTpyJHUKH B
Bo3pacte 10 30 et coctaBisuim 22,0%, a B Bo3pacte ot 50 net u Boimie — 27,0%. B
2017 rogy no cpaBHenuto ¢ 2015 romom HaOIIOAAETCA YBEIUUYEHUE COTPYIHUKOB B
Bo3pacte 10 30 snet Ha 33,2%, B Bo3pacTe oT 30 10 50 JeT Mpou301II0 YMEHbIIICHHE
Ha 3,9%, a B Bo3pacte oT 50 u BbliIe JiIeT — Ha 19,6%.

BBuy HeOOJbIION YUCIEHHOCTH TEepCOHaNa B OPraHU3allMOHHON CTPYKTYpE
ynpasieHuss OO0 «HUKA» Het oTaena kaapoB, BCIO KaJAPOBYIO AEATEIBLHOCTh pea-
JU3yeT TUPEKTOP, HEKOTOPbIe (PYHKITMH TI0 YIIPABICHUIO IEPCOHATIOM BO3JIOKEHBI Ha
riaBHoro oyxranrepa. upekrop kontponupyet odbecneuenne OO0 «HUKA» HeoO-
XOJIMMBIM KOJIMYECTBOM COTPYJAHHKOB, 3aHMMAETCS BOIPOCAMH TIOJTOTOBKH U TIO-
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BBIIICHUS KBATHU(PHUKAIUN TPEANPUITHS, a TAK)Ke 0TOOPOM, MOAOOPOM U aganTaiuen
nepconana. Ha rmaBHoro OyxranTepa Bo3jiararoTcsi 00sI3aHHOCTH CBOEBPEMEHHOIO
HAYKMCJICHHUs] BO3HATPaXJCHUS 3a TPy, pacdyeT HeoOXOoAuMoro oObema 3aTpaT Ha
pa3BUTHE MEPCOHAJA, KaJPOBOE ACIONPOU3BOACTBO U T. A. Cieayer OTMETUTD, UTO
MIOMUMO CBOMX HEIMOCPEJICTBEHHBIX O0S3aHHOCTEM, Ha JAHHBIX COTPYAHUKOB BO3JIO-
’KeHa padoTa Mo YMNpPaBJICHUIO MEPCOHATIOM, BCIEACTBUE YEro BO3HUKAET UX Mepe-
IpYy>KEHHOCTh TOCTYyTaroIe nHhopMalre, a UHOT/Ia U HE CBOEBPEMEHHOE pearu-
pOBaHKE HA U3MEHEHUS, POUCXOIAIINE BHYTPU MIPEATIPUSITHSL.

Ha ocHOBe npoBeeHHOTO aHaIM3a Mpolecca YIpaBiIeHHUs ePCOHATIOM MOYKHO
BBIICTIUTH CICAYIONINI KPYT OCHOBHBIX MPOOJIEM CBSI3aHHBIX C TIOJIO0OPOM, OTOOPOM,
oOyueHuem, oleHkoi u yBonbHeHueM nepconaita OO0 «HUKA»: He cocraBnsercs
IUJIaH 10100pa MepcoHaia; Ipu 0TOOpE COTPYAHUKOB YUUTBHIBAIOTCSA TOJBKO TE€ 3HA-
HUS ¥ HaBBIKW, KOTOPBIMH KaHAUIAT 00J1aaeT HA MOMEHT MpHeMa B OpraHU3aIUIo U
HE YYUTBIBAIOTCS T€ 3HaHUS, KOTOPHIMU OH MOXXET OBJIAJETh B IpoLEcCe pabOThI,
KpOME TOTO B cOOECeJ0BaHMU NPUHHUMAET y4YacTHE TOJBKO TUPEKTOpP, MPOUYUE CO-
TPYAHUKHU MPEANIPUATHS HE MPHUBJICKAIOTCS; MPAKTUYECKU HE OCYLIECTBISIETCS IpO-
¢dopueHTanysi paOOTHUKOB, TaK KaK B OPTaHU3ALMU OTCYTCTBYET CHEIHAJIUCT, CIO-
COOHBIN MPOBOAMUTDH 3aHSTUS IO MOBBIIIEHUIO KBAIU(UKAINY, & TIOBBIIIIEHUE KBAJIH-
¢ukanuu 3a npeaenaMy NpeanpusITHs MPaKTUYECKH HEe (PUHAHCUPYETCS, YTO MOYKET
IPUBECTU K CHIKEHHUIO MPOPECCUOHATIBHOIO YPOBHS paOOTHUKOB; MPHU MPOBEIECHUN
aJlanTaliii HOBBIM PaOOTHUKAMH HE BCETAa AeTcCs MoJHas MHQPOpMAIHs; OllEeHNBa-
IOTCS. HE BCE€ acCMeKThl pabOThl COTPYAHHMKA, a TOJBKO CTENEHb BBIMIOJHEHUS WMU
KITIOYEBBIX 3a/1a4, OLIEHKY MPOBOJIUT TOJBKO PYKOBOIHUTEINb; OTCYTCTBYET 3 (HEeKTHB-
Has CUCTeMa BBICBOOOXIeHUS nepcoHana. Eie oqHoi npobiemMoit a1t mpeanpusiTus
B 00JacTH ympaBieHHs MEPCOHAJIOM SIBISIETCS OTCYTCTBHE Ha MPEANPHUSTHN MEHE-
JDKepa Mo TepCcoHally, TOATOMY KaKuX - MO0 MporpamM, HapuMep, 1o YIy4IIeHUIO
MOTHBALIUH, 110 BBISBJICHUIO COILMAJIbHBIX MPOOJEM, MO Pa3BUTHUIO HAa MPEINPUITHU
He pa3pabaTbIBaeTCs.

3HaueHue K0d(pGUIMEHT OTOOpa B TEYEHHE BCETO HCCIEAYEMOro Iepuojaa
UMEET JOCTAaTOYHO BBICOKUH ypOBEHb, HO MOKa CBUAETEILCTBYET O HEAOCTATOYHOU
3¢ (HEeKTUBHOCTH cuCcTeMbl 0TOOpa MepcoHana, Tak kKak 75,0% B YHCIEHHOCTH MEepCo-
HaJla NPEANpUATUs — 3TO TOPTOBO — ONEPATUBHBINA MEPCOHAN, IO KOTOPHIM PEKOMEH-
nyemasi BenuurHa kKoddduirenta oroopa cocrasisieT okoso 1 : 1. [Tokazarens 3¢-
(eKTUBHOCTH 0TOOpa; MMEET TeHACHINIO K yBenndeHuto B 2016 roay mo cpaBHEHHUIO
¢ 2015 rogom, B 2017 rogy no cpaBHeHuto ¢ 2016 rogoM oTMEYEHO CHUXKEHHE, HO B
TOXXe Bpemsi 1o cpaBHeHuto ¢ 2015 rogom mo mokasarento orOopa; HaOmroAaeTcs
POCT, 4TO CBUJACTEIBCTBYET O CHUXEHUU d(PGHEKTUBHOCTH Mpoliecca 0TOopa mepco-
HaJa, 10 TMOKa3aTelr0 OTOOpa; 3HaUCHUE B JUHAMHUKE YIydlmIwiock. [Ipobmemoii B
ynpasienun mnepcoHarom OO0 «HUKA» sBisieTcs cokpalieHue O KETHBIX
CPEICTB MPEANPUATHS HA MPUBJICUYCHNUE OJTHOTO KaHAHUIaTa.

OO6muit ko3dunmeHT o60poTa MepcoHaga UMEEeT TCHACHIINIO K CHIDKCHHIO B
JTUHAMUKE 3a TPH roja B 1esoM, o rogam: B 2016 roxay no cpaBuenuto ¢ 2015 romom
ko3 unmeHT ymensmmics Ha 41,4 nynkra, a B 2017 roay no otHomenuto k 2016
rogy, Haobopot, BeIpoc Ha 7,8 mMyHKTOB. [100XKHUTEIHLHBIM MOMEHTOM CUHMTAETCS
pPOCT TaHHOTO KOA(PPUIMEHTA, TOIBKO B CIy4yae, €CJIH 3TO BBI3BAHO YBEITUUYECHHUEM
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KOJIMYECTBA TPUHSITHIX PaOOTHUKOB. YacTHbI K03 (dUIMEHT 000poTa MepcoHaia
yBenuuuics ¢ 2015 rona mo 2017 rox Ha 11,4 nynkra. [lonoxuTenbHas AMHAMUKA
Ha0r01aeTcs Mo KO3 GUIIMEHTY TEeKy4eCTH KaapoB, kKotopslid ¢ 2015 roxga mo 2017
roj cHusuics B 10 pa3. YMeHbIlIEeHHE KOJUYECTBA YBOJUBIIUXCS COTPYIHUKOB BO
MHOTOM 00YCIIOBJICHO BJIMSIHUEM KpHU3HCa, TaK, €CJIM B IIEPUOJI Hayajaa Kpu3uca u3-3a
HU3KOTO YPOBHS 3apabOTHOM IIaThl YUCIIO YBOJIMBIIMXCS Cpa3y BO3POCIIO, TO 1O Me-
pe AaJIbHEHIIIEero yXyIIEHUS] CUTYalusl KaX bl COTPYAHUK, HA000POT, CTapaeTcs He
NOTEPSTH CBOE pabouee MECTO, YTOOBI MOTy4YaTh XOTsI Obl KAKOW-TO T0XOJ.

[IpomyKTUBHOCTh TpyJa B TEUYCHHE HCCIEAYEMOTO IEpPHOo/a HE3HAYUTEITHLHO
noBeicriiack Ha 0,3 ThIC. pyO., Mpou3BoaAUTENHHOCTH Tpyna B 2016 roxy mo cpaBHe-
aHuto ¢ 2015 romom Bo3pocna Ha 346,6 ThIC. pyO., a B 2017 romy mo OTHOMIEHUIO C
2016 rogom oHa ymeHbIWiach Ha 153 Teic. py0. YpoBeHb TPYIOBOM AUCHUTIIMHBI
BIIUSHAC HA TPOU3BOAMTEILHOCTh TPYy/la MPAKTUYECKU HE OKa3aj, TaK KaK KoJude-
CTBO MPOTYJ0B HE npeBbickuin 12,0%, kK TOMy ke B MocjeaHee BpeMs HaOo1aeTcs
TEHJICHIUS K YIYUIICHUIO YPOBHS TPYJOBOM TUCHUIIIMHBL. Takum 0O0pa3oM, MOKHO
OTMETHUTb, YTO CUCTEMA aJIaNTallUsl UMEET ONpe/ieJICHHbIe TPOOebl, TaKk Kak dpdek-
TUBHOCTb MCITOJIb30BAHUS TPYOBOTO MOTEHIIMAJIA HA TIPEANIPUATAN YMEHBIIIACTCS.

KonuyectBo oOyunBmmxcs padotHukoB B OO0 «<HUKA» B uccnenyemom re-
pHOJIE€ YMEHBIIUIIOCh, MPEANPUITHE MPAKTHUECKU HE YJEIsSeT BHUMAHUS JIAaHHOMY
COCTaBHOMY DJIEMEHTY YIpaBJICHUS MEPCOHAJIOM, YTO IOJTBEPKAACTCS HUZKUM
YpPOBHEM 3aTpaT Ha 00ydeHHE B BbIpyuke OT npoaax — meHee 0,05% u 4To, B CBOIO
ouepe/ib, OTPUIATEIBHO BIHMSACT HA MPOW3BOAUTENBHOCTH Tpyma. Kpome Toro, me-
HEXXHBIC CPEJCTBA B OCHOBHOM HAIPABIIIIOTCS HAa (PMHAHCUPOBAHUE yUACTHS yIPaB-
nenueckoro nepconana OO0 «<HUKA» B cemuHapax u Kypcax MOATOTOBKHU U TEpe-
MOJTOTOBKH MEPCOHAJIA, YTO HUKAK HE BIMICT Ha MIPOU3BOJAUTEILHOCT TPY/Ia TOPTO-
BO — OIEPATUBHOTO IMepcoHana. Ha caMoM MpeAnpusTHy TakkKe HET CHEIUATNCTOB,
CIIOCOOHBIX MTPOBOJUTH 00YUEHUE HA BHICOKOM YPOBHE.

[IpoBeneHHOE aHKETUPOBAHUE MOKA3aj0, YTO CHCTEMOW MaTEepHaJIbHOTO CTHU-
MYJIMPOBaHUsS T0BOJIbHBI TOJIBKO 31,0% COTpyIHUKOB, K HE JOBOJIbHBIM JIAaHHOW CHU-
cremoit oTHocsTcs 69,0 %. MHorue pabOTHUKU HE JOBOJIbHBI TaKXKE CHUCTEMOU
OIICHKH, OHM CUHUTAIOT, YTO OIICHUBAIOTCS HE BCE aCHEKThl paOOThl COTPYAHHUKA, a
TOJIBKO CTETICHb BBIMTOTHEHHUS UMU KITIOUEBBIX 3a/1a4.

Hanpasnenusi coBepiieHcTBOBaHUs yrpaBieHus: nepcoHaiom B OO0 «HU-
KAy, Ha HaIm B3MJIS11, 3aKTF0YACTCS B IPOBEICHUN CACAYIOMUX MEPOTIPUSATHI:

— Ha TIPEANPHUATAA MOKHO MPHUBIICYh MEHEKEpa 1Mo padoTe ¢ MepCcoHaIOM Ha
0,5 craBkH, KOTOPBIM OyJIeT 3aHMMAThCS Pa3pabOTKON MporpamMm mojadopa, oTdoopa,
aJlanTaryy, pa3BUTHS, MOTHBAITUU M OLICHKHU TIEPCOHAJIA,;

— COCTaBIIATh IJIaH TO00pa, B KOTOPOM YKa3bIBAIMCh ObI CPOKH U CPE/ICTBA
MIPUBJICUCHHS TIEPCOHAA;

— B mporecce oTOopa, ompeaenss npodeccuoHanbHbIe KauyecTBa KaHAHWIATa,
WCITIOJIB30BaTh Pa3IMYHbIC HECTAHIAPTHBIC BOMPOCHI, a TPHU ONPEACICHUH JIMYHBIX
KauecTB JiejaTh aKIEHT Ha YIPaBIsieMOCTh, 00y4aeMOCTh M aICKBATHOCTh KaHIUa-
Ta, KPOME TOTO B COOECENOBAHUM JOJKEH MPUHUMATh y4aCcTHE HE TOJIBKO JTUPEKTOD,
HO U NPOYUE COTPYAHUKU MPEANPHUITHUS,

— OCYIIECTBJISATH MEPOIIPUSATHS IO PA3BUTHUIO MTEPCOHAIA TIPEATPUATHS;
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— 115t 6osiee d(PPEKTUBHON CHUCTEMBI QIaNTAIMK B MPOIECC OOYUEHUST BKITIO-
yaTh MHGOPMAIIMIO, KaCaloIIylocs OO0S3aHHOCTU U OTBETCTBEHHOCTH pPaOOTHUKA,
KPUTEPHUH OLICHKU PabOTHHUKA, IOMOJHUTEIBHBIX JBIOT U BO3MOKHOCTH 00y4YEeHUS Ha
pabore;

— IIPU OLIEHKE COTPYIHUKOB MCIOJI30BaTh HE TOJIBKO TPAAUIIMOHHBIE, HO U He-
TpaJMIIMOHHBIE METOJIbI, @ UMEHHO MeToJl «360° aTTecTanusi» U NCUXOJOTUYECKUE
METO/IbL;

— TP YBOJIBHEHUH COTPYIHHUKA MPOBOJUTH COOECEIOBAHUE B XOJ€, KOTOPOTO
MOKHO OBLIIO OBl pacCMOTPETh BCE HEYJauM €ro padoThl, a TaKK€ MOXHO OKa3aTb
MOMOII[bL B BBIOOPE M3 PA3IUYHBIX MPEJIOKEHUN O paboTe OJHOro Haubojee mep-
CIIEKTUBHOIO C TOYKH 3PEHUS UHIUBUIYAIbHBIX 1IEJIEBBIX YCTAHOBOK COTPY/IHHKA.

[IpenBaputenbHbie UCCIIENOBAHUS MTOTYYCHHBIX PE3YIbTATOB CBUACTEIHCTBY-
10T 00 SKOHOMUYECKOH LIENEeCO00Pa3HOCTH PeaIM3allii PACCMOTPEHHBIX PEKOMEH 1a-
WA, TaK KaK peaJn3alus MEep MO COBEPIICHCTBOBAHHUS YIPABJICHHUS MEPCOHAJIOM B
000 «HUKA» crocoOCTByeT pocTy IMoKazaTesneil, XapakTepusyromux 3)QeKTrB-
HOCTb MCIIOJIb30BaHUs KaJpOBOr0 MOTEHIIMAJA IPEAIPUATHS.
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