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Metoanueckue peKOMEHJAIUU M0 KypCcOBOM paboTe MO CHEHUalIbHOCTH
38.05.01  «DOxoHomMuueckass  0€30MacHOCTH»  (YPOBEHb  CICIHAIATETA),
cnenuanuzanus Nel  «OKOHOMHMKO-IpaBOBOE€  OOECMEUEHHE SKOHOMHUYECKOM
Oe3omacHOCTH»: 001Iast XapakTepucTuka. — CapaHCKUI KOONEPAaTUBHBIA UHCTUTYT
(bunman), 2017. — 11 c.

Meronuueckrue peKOMEeHAAIMU IO KypCOBOM paboTe MO CHENHATbHOCTH
38.05.01 «JxoHOMHUYECKass ~ Oe3omacHOCTH»  (YpOBEHb  CIIELIMAJIUTETA)
cnenuanuzanus Nel  «OKOHOMHMKO-IpaBOBO€  OOecleueHue HSKOHOMHYECKOM
0e30MmacHOCTH, pa3padoTaHa KOJUIEKTUBOM Kadeapbl (UHAHCOB B COOTBETCTBUH C
TpeboBanusiMu DenepanibHOrO roCyAapCTBEHHOTO 00pa30BaTENbHOTO CTaHAApTa
BbICIIErO0  oOpaszoBanus 1o  crnenuanbHOocTH  38.05.01  «DkoHOMHUYECKas
O0e3omacHOCTh»  (YPOBEHb  CHCIHAINTETa),  YTBEPKICHHOTO  IPHUKa30M
MunucrepcTBa 00pa3oBanus U Hayku Poccutickoit @enepanuu ot 16 ssaBaps 2017
rozga Ne 20.

MeTtoauuecknue peKOMEeHIalluu 10 KypcoBoii paboTe:

OOCyX1eHO W PEKOMEHJOBAHO K YTBEPXKICHUIO Ha 3acenaHuu Kadeapbl
¢bunancoB ot 05 utons 2017 1., mporokon Ne 11.

3aBenyromuii Kageapoit GuHaAHCOB P.A. 3axapkuna
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1.00111€e moI0KEHUS

Y4yeOHBIM IUIAHOM MOJATOTOBKH 10 CIEUAIILHOCTH 38.05.01
«IKOHOMHUYECKast 0e30MacHOCTh» (YpPOBEHb CHElManuTeTa) creunanusanus Nel
«KOHOMHUKO-TIPABOBOE oOecrieueHue AKOHOMMYECKOM 0€30MacHOCTI
NpelyCMaTPUBAETCS BBIMOJIHEHUE CTYAEHTAMHU KYPCOBBIX PAOOT MO OTIEIbHBIM
mucimiuinHaM.  [logroroBka  KypcoBoit  pa®oOThl  Kak OJWH W3 BUJOB
CaMOCTOSATENFHON PabOThI CTYJIEHTA CIOCOOCTBYET 3aKPETUICHUIO TEOPETHUECKUX
3HAHWH, PA3BUTHIO TPO(PECCHOHAIBHBIX HABBIKOB U YMECHHUIA.

KypcoBasi paboTra — 3TO 3aKOHUEHHOE CaMOCTOSTEIBHOE HCCIIEOBAHHE,
MPU3BAHHOE CMOCOOCTBOBATh 3aKPEIUJICHUIO W MPOSIBICHUIO 3HAHUMU, MOJYyUYEHHBIX
B MPOIIECCE M3YUYEHUS OOLIETEOPETUYECKUX M CHENUANIbHBIX JUCHUILUIUH, YMEHUI
U HaBBIKOB, MPUOOPETEHHBIX BO BpeMs NPAKTUKH, M HMX HCIOJb30BAaHUIO B
HCCIIEIOBATENILCKOM U MPAKTUYECKON paboTe Mo CreUaIbHOCTH.

CamocTosITeNIbHBIC Hay4YHbIE UCCIIe0BaHUS UMEIOT 1EJIBIO
CUCTEMaTH3aI1I0, 0000IIEHUE U MPOBEPKY CIECIMAIBHBIX TEOPETUUECKUX 3HAHUM
U IPAKTUYECKUX HABBIKOB CTYJIEHTOB. B HUX JOJKHBI CTAHOBUTHCS M PEIIATHCA
aKTyaJIbHbIE BOMPOCHI B 00JIaCTH CTICIIMAIBHOCTH, JEMOHCTPUPOBATHCS SPYIUIIHS U
YMEHHUE aBTOpa aHAIM3HPOBATH MPOOJIEMBbl U TpeiyiaraTh MyTH HX pa3perieHus,
CaMOCTOSITENILHO JIeaTh BBIBOJIBI.

ba3oii uccnenoBanus MOryT ObITh OMOIMOTEKH, HH(POPMAIIMOHHBIE CITYKObI
VUPEKIACHUN ¥ OPTaHU3AINi, @ TAK)KE MAaCCUBBI HH(POPMAITMOHHBIX PECYPCOB.

2. IlopsA0K BBINOJIHEHUS! KypCOBOM paOOThI

KypcoBas paboTa BBINOJHAETCS 1O TEXHOJIOTHH, pa3pabOTaHHOU
COOTBETCTBYIOLEH  MPENOJABAaTENEM IO  OTAEIbHOW  JHUCHMIUIMHE WU
CIIEHHAIN3ALHH.

ITepBBIM 3TaroM MOATOTOBKU KYpCOBOW pabOThI SIBJISIETCSI BEIOOP TEMBI U €€
ocMbICiIeHHEe. BpIOOp TeMbl — OTBETCTBEHHBI MOMEHT B HAIHCaHUM KypCOBOM
paboTbl. CTyJIEHT, B COOTBETCTBUU CO CBOUMHU MPOPECCUOHATBHBIMU UHTEPECaMH,
MOXXET BBIOpaTh JIOOYI0 TeMYy U3 NPEJIOKEHHBIX, UM TeMa KypCOBOH pabOThI
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MOXXET OBITh CGHOPMYIHpPOBaHA CTYJCHTOM CaMOCTOSITEIbHO W COTJIacOBaHa C
MpernoaBaTesieM, KOTOPOMY MOPYUYEHO PYKOBOJCTBO PaOOTOM.

[To BeIOpaHHOW TeMme cleayeT MomoOpaTh HEOOXOMUMYIO JUTEPATYpY,
W3YYHTHh €€, BBIICHUB I CceOs BOMPOCH PENICHHBIE W JUCKYCCHOHHBIE. B
KypcoBol  pabOTe TPEHNouTUTEIbHEE PACCMOTPETh  JAUCKYCCHOHHBIE U
MMOCTAHOBOYHBIC BOIPOCHI, TJIE CTYACHT MOXKET MPEACTaBUTh PA3IMYHBIC TOYKH
3peHUs TI0 JaHHOMY BONPOCY W BBIPA3WTh CBOE OTHOIIEHHWE K JTUCKyccHU. B
KayecTBe  OmOmuorpa)uyeckux  HMCTOYHMKOB  JIOJDKHBI  HCITOJIB30BAaThCS
3aKOHOJATEIbHBIE W HOPMATUBHBIC AaKThl, MOHOTpPaQUH OTCYCCTBCHHBIX U
3apyOC)KHBIX aBTOPOB, CIIpaBOYHAs W HaydHas JIATEparypa, CBEICHUS
NEPUONYECKON MeYaTH, CTATUCTUYECKHUE JaHHbIC U pecypchl IHTEepHET.

CryneHT B Tpollecce  TOATOTOBKH  pabOThl  KOHCYJIBTUPYETCA  C
MpEernoaBaTeNiIMi 10 BO3HUKAIONIUM BOMPOCaM, YTOYHSET KPyr mpooiiem,
MOJITISKAIINUX UCCIIEIOBAHUIO, COTTIACOBBIBACT IUIaH. [IpenogaBaTeib, SBISIOMIHICS
PYKOBOIUTEJIEM KypPCOBOM pabOThI OKa3bIBACT HAYUYHYIO U METOIUYECKYIO TIOMOIIIb,
CHUCTEMATHYECKH KOHTPOJIMPYET BBHITIOJHEHUE pPAaOOThI, BHOCHUT OIPEACICHHEIC
KOPPEKTHUBHI, JaCT PEKOMEHIAITUH O IE€JIeCO00PA3HOCTH MPUHATHS TOTO W HHOTO
pelleHus, a TaKKe 3aKIIF0YCHHE O paboTe B IIETIOM.

3. Ilopsaiok mpeacTaBiIeHUs] KypcOBOM paOOThI

KypcoBasi pabGoTa BBINONHSETCS B CPOKHU, MIPEIyCMOTPEHHBIE YYEOHBIM
IJIAHOM.

WToroBeiii BapuaHT KypcOBOM pabOThl MPEACTABISIETCS  CTYICHTOM
PYKOBOJUTENIO JIJ1s1 AOMYCKA K 3alIUTE HE MEHee ueM 3a 14 Heil 10 AaThl 3allHThI.

Ha «kypcoByto paboTy nmaercs peleHs3usi, B KOTOpPOHM OIICHUBAETCS
COOTBETCTBHE Pa0OTHI MPEABSIBISIEMBIM TPEOOBAHUSM, COJIEP)KAHUE U CTPYKTypa
paboThl, CTEMEHb CaMOCTOSITEILHOCTH, TEOpPETHYEeCKas W  IPaKTHYeCKas
3HAQUMMOCTh BBIBOJIOB U MPEJJIOKEHUM, a TAKXKE YPOBEHb TPAMOTHOCTU (0OIIMIT 1
CrielUalibHBIN). B pereH3uu oTMedaroTcsi MOJOXKUTEIbHbIE KauecTBa pabOThl U
HEJOCTATKH.

Ecnu, 1o MHEHHIO peleH3eHTa, KypcoBas paboTa 3aciay’KuMBaeT
HEYJIOBJICTBOPUTEIILHOM OIEHKHM | TOJUICKHUT IepepaboTKe, TO B PEIECH3UU
YKa3bIBAlOTCSI HENOCTAaTKU U 4YTO cieayeT popaborats. Ilocne ycTpaHeHus
HEJIOCTAaTKOB paboTa MpeACTaBIsIeTCS Ha IOBTOpPHOE peleH3upoBanue. Eciu
NPEJICTABIISETCA HECKOIBKO KYPCOBBIX PaOOT C UACHTHYHBIM COJIEP)KAHUEM, UTO HE
OTpa)kaeT CTEMeHb CaMOCTOSTEIFHOCTH BBIMOJIHEHHUS pabOThl, BCE OHHU
BO3BPAILIAIOTCS UCIIOJTHUTEIISIM.

4. TTopsAOK 3alIUThI KYpCOBBIX pabOT

KypcoBas paboTa npoxoauT Opoueaypy 3aliuThl.

KypcoBast pabGota 3amnuiaercs nepes komuccueil. Yuciao 4jieHoB KOMUCCUU
M0 TpPHUEMY 3alUTHI KypcOBOW palOThl [OJKHO COCTaBIsATH HE OoJjiee Tpex
YeJIOBEK.

3amura NpoBOJUTCS COTIACHO TpaduKy.
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3amura KypcoBOi pabOThI BKITIOYAECT:

Hoxman crynenta (0003HAYUTH 11€7b, KPATKO W3JIOKUTh COACPKAHUE
paboThI, clienaTh BHIBObI);

HcuepribiBatomuye OTBETHl HAa BOMPOCH UYJICHOB KOMHUCCHU W 3aMEYaHUS
PELICH3EHTA;

Pemenue xomuccun 00 OLEHKE MpeACTaBICHHOW paboThl. OKOHUYATEIIbHAS
OIICHKAa KypCOBOW pabOThl BBICTABIAETCS IO WTOTaM 3allUThl U KAdeCTBY
BbIMoNHEHUsA. KypcoBasi paboTa  OIEHHMBAETCA:  «OTIMYHO»,  «XOPOIIOY,
«YIOBJICTBOPUTEIHHOY, «HEYIOBICTBOPUTEIHHOY.

5. CTpyKTypa KypcoBOil paOOThI

CrpykTypa KypcoBOM paboThl JODKHa CHOCOOCTBOBATH —PACKPBITHIO
M30paHHOM TEMBI U COCTaBHBIX 3JIEMEHTOB. Bce yactu KypcoBoil paboThl JOIAKHBI
OBITh M3JI0’KEHBI B CTPOTOM JIOTHYECKON MOCIIEA0BATEIHLHOCTH U B3aUMOCBSI3aHbI.

CTpyKTypHBIMH 3JI€eMEHTaMU KypCOBOM pabOThI ABIISIOTCS:

Tutyneablid nuct. IlepBoit cTpanuiield pabOThl SBISETCS TUTYJIBHBIM JIKCT,
0o OpMIICHHBIN B COOTBETCTBUU C 00pPA3IOM, NMEYATHBIM IIPUPTOM HIIK HAOPAHHOM
Ha KoMIbtoTepe. Ha TUTYIbHOM NHCTE HOMEP CTPAHHUIL] HE MPOCTABIISIETCS, XOTS OH
Y YYUTBHIBACTCS B CIUIOLIHYIO HyMEpallnio paboThI;

Conepxanune. Bropoit crtpanuiieit sBiserca coaepkanue. OHO JOJDKHO
oTpaxaTb T€ TJIaBbl M Tmaparpadsl, Ha KOTOphIe pa30uTa KypcoBas pabora B
OCHOBHOM 4acCTH;

Beenenne. Bo BBengeHHH OOOCHOBBIBAIOTCS aKTYaIbHOCTH BBIOOpA TEMBI,
CTENIEHb €€ pa3pabOTaHHOCTH, HW3YYEHHOCTb BONpPOCa, OOBEKT M MpeaMeT
WCCIIEIOBaHUs, LEJb W 33/Ja4d, IIOCTABJICHHBIE IIPU BBIIIOJHEHUU KYypPCOBOMU
paboThI, MaTepuall, HAa OCHOBE KOTOPOTO BBHITIOJIHEHA padoTa, MO BO3MOXHOCTH
OTPaKAETCS TEOPETUYECKAs U ITPAKTHIECKAas 3HAUMMOCTb. [ OBOpUTCS O CTPYKType
KypcoBoli paboTel. BBenenue nuercs Ha 1-2 cTpaHunax;

I'maBbl OCHOBHOM YacTH (TP IJ1aBbl, KOTOPBIE PA3JENSAIOTCA HA OTACIIbHbBIE
naparpadsl). B 0CHOBHOI yacTu A0MkHA OBITH pacKpbITa TEMa KypCOBOU padOTHI.
JIisi HanmMcaHWsT OCHOBHOM YacTH JOJDKEH OBITh M3Y4Y€H IIMPOKUN Kpyr padoT
OTEUECTBEHHBIX M  3apyOeXKHBIX  CHCHUATUCTOB, TMPEACTaBICHHBIX  Ha
TPAIULIMOHHBIX M DJEKTPOHHBIX HOCUTENSAX HHPOpMaIMu. ABTOpP KypCOBOH
paboThl OHKEH MPEACTABUTh PA3IMUHbIE TOUKH 3PEHUS BEIYIIMX CHEIUATMCTOB
Ha UCCIEelyeMYyI0 Ipo0JieMy, paCCMOTPETh Pa3IMYHbIE MOAXOAbI K €€ peUICHUI0 U
000CHOBaTh COOCTBEHHYIO MO3HIMIO. TeopeTuyeckas 4acThb pPadOThl COAEPKHUT
MCTOPHIO BOIIPOCA, YPOBEHB Pa3pabOTaHHOCTHU MPOOJIEMBbI B TEOPUU U MIPAKTUKH HA
OCHOBAaHUM M3Y4YCHMUS JATEpaATypbl. Ha [maHHOM »JTane CTyOeHT JOJDKEH
CaMOCTOSITEJIbHO, TPAMOTHO, CBOMMU CIIOBAMU W3JI0KUTh 3HAHUS, HE JOIYyCKas IIPU
3TOM MOBEPXHOCTHOT'O M YIIPOUIEHHOTO TOJIKOBAHHUS TEX WJIM UHBIX BOIIPOCOB TEM.
JlociIoBHOE KOMMPOBAHKUE MPOYUTAHHOM JTUTEPATYPHI HE JomyckaeTcs. OQHaKo 31O
HE MCKJIFOYAET LIUTUPOBAHNE HCTOYHHUKOB C 003aT€IbHON B 3TOM CIIy4ae CChUIKOM
HAa UCIOJIb3YEMbI HCTOYHHUK.



B kaxmoi rimaBe JODKEH paccMaTpUBATBhCS KaKOH-JTHMOO CaMOCTOSTEIbHBIN
KPYMHBINA BOIPOC (aCMEKT) UCCIIeMyEMOU poOIeMbl, a B maparpadax — OTIeIbHbIC
yacTU JIaHHOro Bompoca (ero coctaBisiomnme). Crenyss mpeAaBapUTEIbHO
pa3pab0TaHHOMY M COTJIACOBAHHOMY C PYKOBOAMTENIEM IUIaHY padOThl, CTYIACHTY
[IpU HAIMCAHUU TJIaB HEOOXOAUMO MPUEPKUBATHCS YETKOM MOCIEI0BATEILHOCTH,
JIOTUYECKOM CBSI3UM W B3aUMOCBSI3M MEXJy HUMHU. Bce NpUBOAMMBIE B TEKCTE
KypCOBOU pabOThl KOHKPETHBIE (haKThl, MPUMEPHI, UITIOCTPALIMH JOJIKHBI aKTUBHO
«paboTaThy» Ha U3JIOKEHUE OCHOBHOTO COJICP)KAHUS, BBIIBUTAEMBIX IMOJOKEHUNU U
paccyxaeHuit aptopa. I[losTomy oTOOp TakuxX MNpPUMEPOB CIEAyeT 3apaHee
THIATENILHO MPOIyMaTh, M30eras mpu 3TOM HU3IUIIHEH NeperpyKeHHOCTH TEKCTa
cyry0o MpakTHUYEeCKUMU U (PaKTHUECKUMU JaHHBIMH.

WnmrocTpaTuBHBIA MaTepual MOXKET OBITh MOMENIEH HEMOCPEICTBEHHO B
TEKCT, JTHOO BHIHECEH B MPUIIOKECHHE.

W rnaBel, U oTAenbHBIE Maparpadsl KypcoBOW pabOThI HYXKHO 3aBEpIIaTh
KpaTKuMU  BbIBoJaMH  (0000mieHusiMu). (OdeHb BaXXHO, UTOOBI  BBIBOABI
npeaplaymero pasjaena (maparpaga) JIOTHUECKHM NOJBOAWIM K BOCIPHUATHIO H
OCMBICJICHUIO TOCJEAYyIolero Marepuanga. TombkO B 3TOM ciydae OyayT
o0OecrieueHbl TOCEOBATEIbHOCTh H3JIOKEHUST U TpedyeMoe eIUHCTBO BCe
paboTHI;

3axmouenue. KypcoBasi paboTa 3aBepIiaeTcs 3aKJIIOYCHHEM, Ha HalMCaHUE
KOTOPOTO CTYACHTY clienyeT oOpaTuTh oco0oe BHHMMaHue. B 3akimtoueHuun
COJIepKaTCsl BBIBOJbI IO PE3yJIbTaTaM BBIMOJIHEHHONW pPabOThI, OIIEHKA IMOJHOTHI
pelIeHns NOCTABJICHHBIX B HEW 3a7]a4, OTMEYAETCA IPAKTUYECKasl HAIPaBICHHOCTh
paboTel, oOnacTh €€ MNPUMEHEHHUSA. 3JeCh HE CJEIyeT MPOBOAUTh KaKUE-TO
npuMepsbl, (HaKThl WK K€ BBIIBUTATh KaKUe-TO HOBBIE ToJIOkeHUs1. HeoOxomumo B
MaKCUMaJIbHO KOMIAKTHOM, HO HACHIIIICHHOUW (hOpMe MPEACTaBUTh OOIIHME BHIBOJIBI
U PEKOMEHJIalliM aBTOPa, HAMpPABIICHHbIE HA COBEPILICHCTBOBAHHUE TEX YYAaCTKOB
JESTEIHPHOCTH, KOTOPHIM ObUTa TIOCBAIEHA KypcoBas paboTa. 3akiioyeHHE
MULIETCA Ha 2-3 CTpaHULaX;

Cnucok HMCHOJb30BaHHBIX MCTOYHUKOB. [IpencraBieHue 00 MCTOYHMKOBOM
0a3e Hay4dHOU paboThI cTyneHTa JaéT « CIIMCOK MCTIOIB30BaHHBIX HCTOYHUKOBY. OH
OTPa)KaeT HCCIIEIOBATENLCKYIO paldOTy, MPOJIETAHHYIO CTYACHTOM IO cOOpy H
aHaau3y Marepuaia, MO3BOJSET JOKYMEHTAJIbHO MOATBEPAUTh U OOOCHOBAThH
JIOCTOBEPHOCTh U  TOYHOCTh MPUBOJUMBIX B TEKCTe IUTaT, (PaKToB,
CTATUCTUUYECKUX JIAHHBIX M JIPYTUX CBEJEHUM, 3aMMCTBOBAHHBIX M3 Pa3IUYHBIX
ucTOYHUKOB. CIUCOK UCIOJIb30BAaHHBIX MCTOYHMKOB JOJIKEH BKJIIOYATh B ceOs HE
MeHee 15 MCTOYHMKOB, 2/3 U3 KOTOPBIX OJKHBI COCTAaBJISAThH MEYaTHbIC U3/IaHMUS.
COucok JOJKEH BKIKOYAaTh TOJBKO TE€ HCTOYHUKH, KOTOPBIE HCIIOJIb30BAaHbI B
pabore. He ciienyer BktouaTh B CIMCOK T€ MCTOYHUKH, HA KOTOPBIE HET CCHUIOK B
TEKCTe, U KOTOpble (PaKTUYECKH HE ObUIN UCIIOIH30BAHBbI.

[Mpunoxenns. MoryT Takxke OBIThb WIM HE OBITh TPEICTaBICHHI B
KOHKpeTHOH  paborte. [Ipunoxenue BKJIFOYAET  JIOTIOJIHUTEJIbHBIE 151
BCIIOMOTraTelibHble MaTepuaibl. CiyXaT HarIsiAHBIM MaTepualioM JJisi OCHOBHOM
4acTU KypCcOBOM paboThI.



6.0dopmieHne KypcoBoil paboThI

O6mue TpeboBaHus

OO0beM KypcOBOM palOThHI, BBIIOJIHEHHOW ME€YaTHbIM crocobom — 25-30
CTpaHull;, pyKOMUCHBIM — 30-35 cTpaHuil TeKcTa, 6€3 yuéTa IPUIOKEHUH.

HazBanus 1m1aB u maparpadoB KypcoBoii paOOThl HE JOKHBI TOBTOPSTH
Ha3BaHUE TEMbl KypCOBOW PaOOTHI.

KypcoBast pabora odopmisercss mneyaTHbIM CIOCOOOM Ha MHUIIYIIEH
MalIMHKE WM C UCIHOJIb30BAHMEM KOMIIbIOTEpa M TMpUHTEpa Ha OyMa)KHOM
HocuTene. TekcT KypcoBod paOOThl JOHKEH OBITH BBITIOJIHEH HA OJHOW CTOPOHE
mucta Oenoit Oymaru ¢opmara A4. @opmar tekcra (Word for Windows) nomxen
ObITh HaOpaH B TeKCTOBOM penakrtope «Microsoft Word» co crnemgyrommmu
napameTpamu:

Pasmep (dbopmar) 6ymaru-A4 (21,0 cm x 29,7 cm);

ITons: BepxHee u HKHee — 20 MM, JieBoe — 30 MM, ipaBoe — 10 MM.;

[Bet mpudTa — Y€pHBIN;

Mpudt — Times New Roman,;

Bricora mpudra (kerip) — 14;

MeKCTPOUYHBIA UHTEPBAIT — IOy TOPHBIN;

Ao63ansbiii otcTyn — 1,25 cMm.;

BolpaBHuBanue no mupuHe. «Bucsume cTpokw» B KypcoBOil pabore He
JOITY CKAIOTCSI.

Pa3pemaercs uCnosib30BaTh KOMIIBIOTEPHBIE BO3MOXKHOCTU —aKLIEHTUPOBAHUS,
IpUMEHSS PUQTH pa3HON TapPHUTYPHI.

Onevarku, ONMUCKU U rpaduyecKre HETOYHOCTH He Jomyckatorcs. [leyaTHwld u
1 pPOBOI BApUAHTHI KypCOBOM pabOThI JOKHBI OBITH CHTUYHBI.

ConepxaHue, CIUCOK COKpAIICHHM, BBEJCHUE, Kaxaas IJaBa, 3aKJIIOUeHUE,
CITUCOK MCIOJIb30BAHHBIX HCTOYHUKOB HAYMHAETCSI C HOBOW CTPAHMIIBI.

OcHOBHas 4acTh

OCHOBHYIO 4YacTh KypcOBOW pabOThl cleAyeT JeNUTh HAa TJaBbl U
naparpadsl, KOTOpbI€ COAEpKAT 3aKOHYCHHYI0 MH(OpPMAaIN0. 3aroJOBKH TJ1aB HeE
JIOJHKHBI TTOBTOPSATH (DOPMYITHPOBKY Ha3BaHHsI KypCOBOM paOOTHI.

I'maBel w maparpadbl ciieqyer HymepoBarh apaOckumu 1mudpamua U
3aMMChIBaTh C a03aI[HOTO OTCTYIIA.

Homep mnaparpada BKJIIOYaeT HOMEpP T[JAaBbl M TOPSAJKOBBI HOMEp
naparpada, pazaeneHsslie Toukoi (nmpumep — 1.1., 1.2., 1.3. u T.1.).

['maBbl 1 maparpadbl 10JKHBI UMETh 3ar0JI0BKU. 3arojIOBKU JOJIKHBI YETKO U
KPaTKO OTpa)kaTh X COJEp KaHHE.

3aronoBkH T1aB M maparpadoB cieayeT IedaraTh ¢ a03alHOTO OTCTymHa C
MIPOTNIMCHOM OYKBBI 0€3 TOUKH B KOHIIC, HE TIOTICPKHBAs.

Ecnu 3arooBOK COCTOUT U3 ABYX NPEIOKEHUN, UX PAZAEIAIOT TOUKOM.

Kaxnyro rmaBy wim paszzmen KypcoBoW padOTHI CleIyeT HAuMHATh C HOBOTO
mucTta. [lepeHochI CIIOB B 3aroJioBKax He JOIYCKAKOTCS.



Pa3nensl KypcoBoil paboOThl OMKHBI MMETh MOPSAKOBYIO HyMEpaluio B
mpenenax Bcel paboTel m 0003HaUaThCs MU paMu ¢ TOUYKOM B KOHIE. BBeneHue u
3aKJIFOYEHNE HE HyMEPYIOTCA.

Hywmepanus ctpanuil KypcoBoid padOThI

Crpanuupl cienyer HyMepoBaTh apaOCKUMu LudpaMu, codiroasi CKBO3HYIO
(crutomiHy0) Hymepanui 1o Bcemy Tekcty. Homep cTpaHuibl MpOCTaBIsIOT B
LEHTPE HIKHEHW YacTu JHucTa 0€3 TOUKH.

TuTyabHBIA JUCT BKIIOYAETCS B OOIIyH0 HyMepauuro ctpanull. Homep
CTpPaHULBI HA TUTYJILHOM JIUCTE HE TPOCTABIISIOT.

Wnnmroctpani ¥ TaONMIBI, PACIOIOXKEHHBIE Ha OTHAEIBHBIX JIMCTaX,
BKJIIOYAIOT B OOIIYI0 HYMEPALIUIO CTPAHMUII.

Kaxxnyro raBy KypcoBoi paboThI cieayeT HaunHATh C HOBOM CTPAHUIIBI.

Hymepanusi kypcoBod paboThl M TPUIIOKEHUH, BXOMANINX B €€ COCTaB,
JI0JKHA OBITh CKBO3HAs. CTpaHUIIBI, COACpIKAIINE MPHIOKEHUSI, B 00U 00bheM
paboTHI

Nnmroctpaunu

Wnmoctpauuu  (rpauku, CXEMbl, JIUarpaMMbl) CJEAyeT pacroiararb
HEIMOCPEICTBEHHO IMOCJE TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCS BIEpPBbIC, WM Ha
CJIEIYIOLIEH CTPAHULIE.

Ha Bce niutrocTpaliiu 10JKHbBI ObITh JaHbl CCHUIKU B TEKCTE.

Nnntoctpauyu, 3a MCKIOUYEHHEM WJUIKOCTPALMM IPUIOKEHUN, CIIEIYET
HYMepOBaTh apaOCKUMH LIUPPaMHU CKBO3HON HyMepaluen.

Ecnu pucyHok oauH, To oH 0003HadaeTcst «PucyHok 1». CoBo «puUCYyHOK» U
€ro HaMMEHOBAHUE PACIIONAraroT MOCEPEANHE CTPOKH.

Wnmoctpanuy, 10pd  HEOOXOAMMOCTH,  MOTYT  HMETh  HaUMEHOBAaHUE,
MOSICHUTENbHBIE JJaHHBIE (MTOAPUCYHOUHBIA TeKCT). O0A3aTENbHO JIeIaeTCs CChIIKa
Ha UCTOYHHUK.

IIpn ccbulKax Ha WUIIOCTPALlMM B TEKCTE CJlEeAyeT MNHucarb «... B
COOTBETCTBHH C pHUC. 1».

Ta0muie!

TaOnuipl NPUMEHSIOT IS JIyYIled HarsiJHOCTH M YA0OCTBa CpaBHEHUS
JTaHHBIX.

B Tekcre kypcoBoit paboThl cieAyeT moMeniarh TOJbKO Hauboliee BaKHbIC
Tabnuibl. BeromoraTtenbHbIN MaTepual 1enecoo0pa3Ho MoMeniaTh B MPUII0KEHUH.

Tabnuiy cnenyer pacrnosiaraTb HEIOCPEICTBEHHO MOCIIE TEKCTa, B KOTOPOM
OHa YIOMHHAeTCsl BIIEpBbIe, WIM Ha cleayroueil crtpanuue. Ha Bce Tabmuiisl
JOJDKHBI OBITh CCBUIKM B Tekcre. [Ipu cchUike cieayeT mucaTb B TEKCTE CIIOBO
«TabIuIay ¢ yKa3aHUEM ero HoMepa.

Haszpanue TaOnuilpl, Ipy €ro HAIMYUH, JOJDKHO OTpaxaTh €€ colepiKaHue,
ObITh TOYHBIM, KpaTKuM. Ha3BaHue TaOnuubl ciaeayeT MOMEIIaTh HaJl TaOnuien
cieBa, 0e3 ad3alHOro OTCTYIA B OJIHY CTPOKY C €€ HOMEPOM.

Tabmuipl  cieqyer  HyMmepoBarh — apaOCKMMu — LU(paMu  CKBO3HOMU
HyMmepauuei. Eciu B 1okymeHTe oHa Tabauia, To OHa JOJKHA ObITh 0003HaueHa
«Tabmuua 1».



Tabmuiry ¢ OONBIIMM KOIUYECTBOM CTPOK JOMYCKAaeTCsl MEPEeHOCHUTh Ha
apyroit ymct (ctpanuily). Ilpum mepenoce dYacTu TaOMMIBI HAa JPYrod JIMCT
YKa3bIBAIOT Haj Hel, Hanpumep, «lIpomomxenue Tabmuubl 1». [lpum nmepenoce
YacTU TaOJIUIbl HUKHIOIO TOPU30HTAIBHYIO YEPTY, OTPAaHUUMBAIONIYIO TaOIHILYy, HE
MIPOBOJISAT.

3aronoBkH Trpad M CTPOK TaOJMLBI CIEAYyEeT MUCaTh C MPONUCHON OYKBBI B
€MHCTBEHHOM YMCJIE, a MOJ3arojloBKU Irpad — co CTpOYHOU OYKBBI, €CIIM OHH
COCTaBJISIIOT OJIHO NPEIJIOKEHUE C 3arojIOBKOM, UM C MPOMHMCHON OYKBBI, €CIIU
OHM MMEIOT CaMOCTOSITEIbHOE 3HAUY€HHE. B KOHIE 3aroJIOBKOB M MOJ3arOJIOBKOB
Ta0JINIl TOUKH HE CTaBSIT.

Tabnuiel cneBa, cmpaBa M CHU3Y, KaK MPaBUJIO, OTPAHUYUBAIOT JIUHUSMHU.
JlomyckaeTcst pUMEHATh pa3Mep mipudTa B TaOIUIE MEHBIIHNI, YeM B TEKCTE.

['opu3oHTaNbHBIE W BEPTUKAIbHBIE JIMHUM, Pa3TrPAHUYMBAIOIINE CTPOKHU
TaOJNUIIBI, JOMYCKAETCS HE TPOBOAWTH, €CIW WX OTCYTCTBHE HE 3aTpPyTHSET
MOJIb30BaHUE TAOJIUIICH.

3aromoBkH rpad, Kak MpPaBWIO, 3alMCHIBAIOT NapajUIeIbHO CTPOKaM
Tabmuubl. [Ipy HEOOXOAUMOCTH JTONMYCKAETCs NEPHEHAUKYISIPHOE PAaCIOI0KEHUE
3aroJIOBKOB rpad.

['omoBka TaOmuIBl JOJKHA OBITH OTAEJIEHA JUHHUEH OT OCTAJIbHOM YacTH
TaOJIUIIBL.

Jnst 3anonHeHus: TaOIMIBI AOIMYyCKaeTcs ucrosb3oBaHue mpudra Times
New Roman, kernp 12, MEXCTpOYHBIM WHTEpBaJl OJMHApPHBIN, 0e3 ab3alHOro
OTCTYIIA.

Tabnmuil ¥ Apyrol WILTIOCTPATUBHBIN MaTepual oO0beMoM OoJiee JBYX
CTpaHUll, CIeAyeT MOMeNaTh B MPUJIOKEHUU, & B TEKCTE JaBaTh CCBUIKY Ha 3TO
MIPUJIOKEHUE.

Ecnmu Tabmuiia 3auMcTBOBaHa, TO 00S3aTENBHO TMOCTE HA3BAHUS TaOJUIIBI
HY’)KHO yKa3aTb HCTOYHUK TMIOJYYEHHBIX CBEACHUN (CChUIKA Ha HWCTOYHUK
o opMIISIETCSI TAKKE KaK U B TEKCTE pabOThI).

Ccpuiku

CchUIKM Ha JIMTEPATypy CieAyeT NMPUBOAUTL B KBaJIpaTHBIX CKoOkax. [Ipwu
IPSIMOM ITUTUPOBAHUU B KBAJPATHBIX CKOOKAaX yKa3bIBAE€TCS HOMEP MCTOYHUKA B
CIIMCKE JINTEpaTypbl U CTPAHHUIIA, HA KOTOPOW pacroiokeHa nurara. Hampumep,
[55, c. 55-65]. IIpu ncnonb30BaHUK MaTepHaia WU UJIEH KaKOro-Tu0O0 MCTOUYHHUKA
B KBaJJPAaTHBIX CKOOKAaX YKa3bIBAE€TCS TOJBKO €ro0 HOMEpP B CIIMCKE JHUTEPATYPHI.
Hamnpuwmep, [55].

Ecnu ucnons3yercsi Marepuall, MPUBEACHHBIM B MCTOYHUKE YXke B (popme
CCBUTKH, TO HEOOXOIMMO yKa3aTh UCTOYHUK TMONy4eHus nutatel. Hampumep, [LuT.
1o 55], rae 55 3To HoOMep UCTOYHMKA U3 CIUCKA JIUTEPATypPhl K JUIIIOMHOUM padoTe.

B npenenax ogHOM cTpaHULBI IOITyCKAETCS HE 00JIEE TPEX CCHUIOK.

[lepeyeHb UCMOIB30BAHHBIX COKPAIICHUM

[lepeuenp nomkeH pacnonararbes ctonOuom. CineBa B aipaBUTHOM MOPSIKE
MPUBOAAT COKpAIlleHUs, YCIOBHbIE O00O3HAYeHHUs, CHUMBOJIBI, CIIpaBa — HUX
JeTaNbHYIO paciupoBKYy.
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[Ipunoxenus

B mpunoxenus pekOMEHIyeTCs BKIIOYATh MAaTEPUAIIbl, MIUTHOCTPUPYIOLINE
KYPCOBYIO paboTy:

- TEKCT aHKETBHI;

- TaOMUIBI, CXEMbl M AMArpaMMbl, OTpa)arolUe pe3yJbTaTbl 00pabOTKU
MaTepuagoB aHKETUPOBAHMS;

- MaTepualbl, CaMOCTOATEIbHO pa3pabOTaHHbIE CTYJEHTOM B IIpoliecce
BBITIOJTHEHUSI KyPCOBOM pabOThI;

- WJUTFOCTPALMU BCIIOMOTaTeJIbHOTO XapakTepa.

[Tpunoxxenre oQOPMISIIOT Kak MNPOJODKEHHE MJAHHOTO JIOKYMEHTa Ha
NOCJIEYIOIIUX €r0 JUCTaX WU BBIMYCKAKOT B BUJE CAMOCTOATEIBHOIO IOKYMEHTA.

B Texcte nokyMeHTa Ha BCe NPUIIOKEHMSI JOJDKHBI OBbITh JaHbl CCBHUIKH.
IIpunosxeHus pacnonararoT B IIOPSAJIKE CCBIIIOK Ha HUX B TEKCTE JOKYMEHTA

Kaxxzoe npunokeHue ciieyeT Ha4WHATh C HOBOW CTPAHMIIBI C YKa3aHHEM
cnoBa «IIpunoxxenue» HaBepXy, BBIPOBHEHHOE IO MPABOMY Kparo.

[IpunoxxeHne MOOMKHO MMETh 3arojOBOK, KOTOPBIM — 3allMCBIBAIOT  C
MPONMUCHOM OyKBBI OTAENBbHON cTpokod moj cioBamu «llpunoxenue» wu
BBIPABHMBAIOT I10 ITPABOMY Kparo.

[Ipunoxenust cineayeT HyMepoBaTb apaOCKMUMHU UUdpaMu CKBO3HOU
HyMepalueu.
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