CAPAHCKHUI KOOIIEPATUBHBIA NHCTUTYT (PUJIHA)
ABTOHOMHOI HEKOMMEPYECKOM OBPA3OBATEJBHOM
OPI'AHM3AIIMU BBICIHEI'O OBPASOBAHMUSI
IHEHTPOCOIO3A POCCUMCKOMN ®EJEPALIUU
«POCCHUMCKUHN YHUBEPCUTET KOOIIEPAIIUMN»

METOJUYECKUE PEKOMEHJALIUA
MO KYPCOBOM PABOTE

YPOBEHbDb CIIEHUAJIMTETA
CroenmaabHOCTh
38.05.01 DKOHOMUNYECKAS BE3OITACHOCTDb
Coeunamusamus Nel

«IKOHOMHUKO-TIPABOBOE o00ecredyeHHe IKOHOMUYECKOH 0€30IacHOCTID)

KBanudukanus (cTernens) BHITYCKHUKA

IDKOHOMUCT

2018



Meroanueckne peKOMEHJAIMK 0 KypCcOBOW pabOTe TO CHEIUaTbHOCTH
38.05.01 «I9KOHOMHYECKass  Oe30macHOCTh»  (YpOBEHb  CHEIUAIUTETA),
cnermanu3anusa  Nel  «OKOHOMHMKO-TIpaBOBOE 0OecleueHne SKOHOMUYECKON

Oe3omacHoCTH»: 001mas xapakTepuctuka. — CapaHCKHid KOOTIEPATUBHBIA UHCTUTYT
(¢punma), 2018. — 10 c.

Meroanueckne peKOMEHIAIMU 10 KypcOBOW paboTe IO CIEIHATbHOCTH
38.05.01 «JOKoHOMHUYECKass  0e30macHOCTb»  (YpOBEHb  CIEUUAJIUTETA)
CrieUAIIA3aLUS «KOHOMHKO-TIPAaBOBOE obecrnieueHue AKOHOMMYECKOMN
Oe3omacHOCTHY, pa3paboTaHa KOJUIEKTUBOM Kadenpsl (pUHAHCOB B COOTBETCTBUU C
TpeboBanusiMu DeiepaabHOTO TOCYIapCTBEHHOIO 00pa30BaTENbHOIO CTaHIapTa
BBICIIET0  OOpa3zoBaHuss 1o  crnenuaidbHocTH  38.05.01  «DKOoHOMHMUECKas
O6e3omacHOCTh»  (YpOBEHb  CIENMAIUTETa),  YTBEPKIECHHOTO  IPHUKA30M
MunucrepcTBa obpazoBanus u Hayku Poccuiickoii deneparuu ot 16 saBaps 2017
roja Ne 20.

MeTtonuueckre peKOMEeHIalMK 10 KypcoBoil padote mno crenuanbHoctd 38.05.01
«IOKOHOMHYECKasi 0e30MacHOCTh» (YPOBEHb crenuanurera) crneruanu3amus Nel
«IKOHOMHKO-TIPAaBOBOE obecrieueHue AKOHOMMYECKOH 0€30IacHOCTIY,
00CYX/I€Hbl U1 PEKOMEH/IOBAHBI K YTBEPKJICHUIO pelieHneM Kadeapbl (GuHAHCOB
ot «18» anpens 2018 r., mpoTokon Ne8

3aBenytromuii kadeapoi GpruHaHCOB 3axapkuHa P.A.




ook wn

Conepxanue

OO0111e NOJIOKEHUS

[Topsiiok BBIMOTHEHUS] KypCOBOM pabOTHhI
[Topsinok npeacTaBiaeHUs] KypcOBOM pabOTHI
[Topsinok 3amMThl KypcOBOW padOThI
CrtpykTypa KypcoBOi pabOThI

OdopmiteHre KypcoBOil pabOThI

~Noro1 o B b



1.061mue moJ10:KeHus!

V4yeOHBIM  IUIAHOM  OOATOTOBKHM 1O CHELUATIBHOCTHA 38.05.01
«IKOHOMHYECKass 0e30MacHOCTh» (YpOBEHBb CICIMAIUTETa) CreIraan3aius
«IKOHOMHKO-TIPAaBOBOE obecrieueHue SKOHOMHYECKOM 0€30I1aCHOCTH
IPEIYCMATPUBACTCS BBHINIOJIHCHHUE CTYJICHTaMH KYPCOBBIX Pa0OT IO OTIACITBHBIM
muciuiinHaM.  [loaroroBka  KypcoBod — paOOThI  Kak OJWH W3 BHJIOB
CaMOCTOSTEILHON PabOThI CTYJIEHTa CIIOCOOCTBYET 3aKPEIICHUIO TEOPETHUYCCKUX
3HAHWH, Pa3BUTHIO TPO(PECCHOHATLHBIX HABHIKOB M YMEHUH.

KypcoBass pabota — 5TO 3aKOHUEHHOE CAMOCTOSATEIHLHOE HWCCIICIOBAHUE,
MIPU3BAHHOE CIIOCOOCTBOBATH 3aKPEIICHUIO W MPOSBICHUIO 3HAHWUM, MTOTYYECHHBIX
B MPOIIECCE U3YICHUS OOIMETEOPETUYECKUX U CICIHMAIBHBIX JTUCIHUILIAH, YMECHUN
U HaBBIKOB, NMPUOOPETEHHBIX BO BpPEMsS MPAKTHKWA, M WX HWCIOJIB30BAHUIO B
HCCIIEIOBATENbCKOM M MPAKTUUECKOM paboTe Mo CeUaTbHOCTH.

CaMocCTOsATENLHBIC Hay4YHbIC HCCIICIOBAHMS HMCIOT LIENTBIO
CHUCTEeMAaTH3aIMI0, 0000IIEHNE U TIPOBEPKY CICIHATBHBIX TEOPETUUYSCKUX 3HAHHUI
U IPaKTUYECKUX HABBIKOB CTYACHTOB. B HUX JNOKHBI CTAaHOBUTHCS W PEIIATHCS
aKTyaJbHBIE BOMPOCHI B 00JACTH CHEIUAIBLHOCTH, JEMOHCTPUPOBATHCS APYIULIHS
1 YMEHHE aBTOpa aHaJM3UPOBATh MPOOJEMBbl U Ipejylarath MyTH UX pa3penieHus,
CaMOCTOSITSIBHO J1€7aTh BEIBOBI.

bazoii uccinenoBanust MOTyT ObITh OUOIMOTEKH, UHPOPMAIIUOHHBIE CITY>KOBI
YApEeXKACHUN 1 OPTaHU3aIli, a TAKKE MAaCCUBBI HHPOPMAIIMOHHBIX PECYPCOB.

2. IlopsAIOK BBHINOJIHEHUSI KYPCOBOH PadoThI

KypcoBass paboTa BBIMOJHSIETCS MO TEXHOJOTWH, pa3pabOTaHHOU
COOTBETCTBYIOIICH  mpernojaBaTeleM 1O  OTAEIbHOM  JAUCHUIUIMHE  WJIU
CrielHAIIA3alUH.

[TepBbIM ATanoM MOATOTOBKUA KYpCOBOM paOOTHI SBJISIETCS] BHIOOP TEMBI U €€
ocMmbIciieHue. BriOOp TeMbl — OTBETCTBEHHBI MOMEHT B HANHMCAHUHM KYpPCOBOM
pabotel. CTyeHT, B COOTBETCTBUU CO CBOMMH MPO(PECCUOHATILHBIMUA UHTEPECAMU,
MOKET BbIOpaTh JIOOYI0 TEMYy W3 MPENJIOKEHHBIX, WA TeMa KYypCOBOW pabOThI
MOXET OBITh CPOPMYJIHUPOBAHA CTYJEHTOM CaMOCTOSTEILHO U COTJIACOBaHA C
mpenojiaBaresieM, KOTOpoMy MOPyYeHO PyKOBOACTBO pabOTOM.

[To BwIOpaHHON TeMe clienayeT Mnoao0paTh HEOOXOAUMYIO JIUTEpaTypy,
W3YyYUTh €€, BBISACHUB I ce0s BOIPOCHI pelIeHHble M JHUCKYCCHOHHBbIE. B
KypcoBOM paboTe MpEAnouYTUTENIbHEE PacCMOTPETh  JUCKYCCUOHHBIE U
MMOCTAHOBOYHBIE BOMPOCHI, TJ€ CTYJCHT MOXET MPEACTABUTh Pa3IMYHBbIC TOYKU
3pEeHHs 0 JaHHOMY BOIPOCY M BBIPA3UTh CBOE OTHOIIEHHWE K JUCKyccuu. B
KauecTBe  OuOnmorpa@uyecKkux  HMCTOYHUKOB  JOJKHBI  HCIIOJIb30BaThCs
3aKOHOJATEIbHBIE W HOPMATHUBHBIC AaKThl, MOHOTpaUM OTEUECTBEHHBIX U
3apyOEKHBIX aBTOPOB, CIpaBOYHAs W Hay4yHas JIUTEpaTypa, CBEICHUS
MEePUOANYECKOM MeYaTh, CTAaTUCTUYECKUE JJAHHbIE U pecypcbl IHTEpHET.

CtygeHT B Tpollecce TOATOTOBKH  pabOThl  KOHCYJIBTHPYETCS  C
MPErnoJiaBaTeNiiMid TI0 BO3HHUKAIOIIMM BOMPOCAaM, YTOYHSET Kpyr MpoOsem,
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MOJJICKAIMX ~ MCCIEJOBAHMUIO,  COrjacoBbiBaeT  IwaH.  lIpenopaBarens,
SBIISIONIMIICS PYKOBOJMUTENEM KypCOBOM pabOThl OKa3blBAET HAYYHYIO U
METOJMYECKYIO MOMOIIlb, CUCTEMATUYECKH KOHTPOJIUPYET BBIMOJHEHUE PaOOTHI,
BHOCHUT OIIPEJICIICHHbIE KOPPEKTHUBBI, JAET PEKOMEHJAlUU O IeJecO00pa3HOCTH
MPUHATHUS TOTO WK UHOTO PEIICHHUS, a TAKXKE 3aKII0YEHUE 0 paboTe B LIEJIOM.

3. Ilopsiaok npeacTaBIeHUs1 KYPCOBOH padoThI

KypcoBasi pabGoTa BBINOJHAETCS B CPOKH, MNPEAYCMOTPEHHBIE YYE€OHBIM
IIJITAHOM.

WToroBelii BapuaHT KypcOBOW padOThl MPEICTABISAECTCA CTYACHTOM
PYKOBOJIUTEIIO JUIsl IONyCKa K 3alllUTe HE MEHee YeM 3a 14 nHel A0 JaThl 3allUThI.

Ha xypcoByio paboTy maercs peleH3us, B KOTOPOW OILICHHWBAETCS
COOTBETCTBHE PaOOTHI MPEABIBISIEMbIM TPEOOBAHUSAM, COJEPKAHUE U CTPYKTypa
paboOThl, CTENEHb CAMOCTOSITEIBHOCTH, TEOpEeTUYEeCcKass U  IpaKTHYecKas
3HaYMMOCTb BBIBOJIOB U MPEIJIOKEHHH, a TaKXKEe YPOBEHb I'PaMOTHOCTH (00OIIMHA U
CHeLMaNbHBIN). B perneHsun oTMedaroTcsl MOJIOKUTEIbHbIE KadecTBa paboThl U
HEJIOCTaTKH.

Eciu, 1o MHEHHIO peneH3eHTa, KypcoBas paboTa 3aciy’KUBaeT
HEYJIOBJIETBOPUTEIBHON OLICHKM W TMOMJIEKUT IepepadOTKe, TO B pPELEH3UU
YKa3bIBAIOTCA HEAOCTaTKM M 4YTO cienyer paopabotarb. Ilocnme ycrpanenus
HEJOCTAaTKOB paldoTa MpEJCTaBIsICTCd HAa MOBTOPHOE peleH3upoBanue. Eciau
IIPEICTABIIAECTCS HECKOJIBKO KYPCOBBIX paldOT ¢ UACHTHUYHBIM COJIEPKAHUEM, UYTO
HE OTpPAXKaeT CTENEHb CAMOCTOSATEIBHOCTH BBINOJHEHUs padOThl, BCE OHU
BO3BPALIAIOTCS UCITOJIHUTENSM.

4. ITopsAoK 3aIIUTHI KYPCOBBIX padoT

KypcoBas paboTa npoxoauT npoueaypy 3aiiuThl.

KypcoBas pabora 3amuimnaercs nepen kKomuccueit. Yuceao 4ieHOB KOMUCCHH
0 TpPHUEMY 3alUThl KypCOBOM pPaOOThI JOHKHO COCTaBIATH HE Ooyiee Tpex
YEJI0BEK.

3amura MpoBOJUTCS COTIACHO rpaduKy.

3amura KypcoBOil pabOThI BKIIIOYAET:
Hoxnan crtyneHta (0003HAYUTH I1€NIb, KPATKO H3JIOKHUTH COJAEp)KaHUE PalOTHI,
CIeNaTh BBIBO/IbI);
HcuepnbiBaronye OTBETHI HAa BOMNPOCHI WICHOB KOMHUCCMM M 3aMe4yaHUus
PELIEH3EHTA,
Pemenue komuccuun 00 OLleHKE MpeAcTaBiIeHHON paboThl. OKOHYATENIbHAs OLICHKA
KYpCOBOM paOOThI BBICTABIISIETCS MO WUTOTaM 3allUThl U KAYeCTBY BBITIOJIHEHUS.
KypcoBasi pabota oneHUBaETCA: «OTIMYHO», «XOPOIIO», «YyAOBIECTBOPUTEIHHOY,
«HEYAOBJIETBOPUTEIBHO.

5. CTpykTypa KypcoBoii padoThbl



CtpykTypa KypcOBOH palOOThI OJDKHA CIIOCOOCTBOBATH PACKPBITHIO
n30paHHOM TEMbI U COCTABHBIX 3JIEMEHTOB. Bce yactu KypcoBoi paboThl 1OIKHbI
OBITH U3JI0KEHBI B CTPOTO JIOTHUECKOM MOCIEeI0BATETLHOCTH U B3aUMOCBSI3aHbI.

CTpyKTYpHBIMU AJIEMEHTAMH KypCOBOM pabOTHI SBIISIOTCS:

Turynbuelii Juct. [lepBoil crpanmieit paOOThI SIBIASETCS THUTYJIBHBIA JIUCT,
0 OpPMJICHHBIN B COOTBETCTBUH C 00pa3lioM, IEYaTHBIM IIPUPTOM HIM HAOPAaHHOM
Ha KomnbroTepe. Ha TUTYIBbHOM JIMCTE HOMEp CTPAHHUIL] HE TPOCTABISAETCS, XOTS OH
Y YYUTBHIBAETCS B CIUIONIHYIO HyMEPAIHIO paOOTHI;

Conepskanue. Bropoii ctpanuneit sisisercs coaepxanue. OHO TOHKHO OTpakaTh
Te TJaBbl U naparpadsl, Ha KOTOpbIe pa3duTa KypcoBasi paboTa B OCHOBHOW YacTH;

BBenenne. Bo BBeieHNH 000CHOBBIBAIOTCSI aKTYaJIbHOCTh BBIOOpA TEMBI, CTEIICHB
ee pa3paboTaHHOCTH, M3yYCHHOCTh BOIPOCa, OOBEKT M MPEIMET HCCICIOBAHMS,
1eJb U 3a/1a4M, TIOCTaBJICHHbBIC MPU BHITIOJIHEHUN KYpPCOBOM pabOThI, MaTepual, Ha
OCHOBE KOTOPOTO  BBIMOJIHEHA paboTa, MO BO3MOXHOCTH  OTpakaeTcs
TEOPETUYECKAsT U MPAKTUYECKash 3HAYUMOCTb. [ OBOpUTCSI O CTPYKType KypCOBOM
pabotel. BBenenue numercs Ha 1-2 cTpaHunax;

I'1aBbl ocHOBHO# 4YacTu (TpH TJIaBbl, KOTOpPBIC Pa3ACISAIOTCS HA OTHCIbHBIC
naparpadsbl). B 0oCHOBHOI 4acTu JoJKHA OBITH PACKpBITa TEMA KypCOBOM padOTHI.
Jlnsi HamucaHWsi OCHOBHOM 4YacTH JOJDKEH ObITh M3Y4YEeH MIMPOKUN Kpyr padboT
OTEUECTBEHHBIX U  3apyOEXKHBIX  CIHCIUAINCTOB, MPEICTABICHHBIX  Ha
TPAAUIMOHHBIX U JJIEKTPOHHBIX HOCUTENAX HUHMOpMauu. ABTOpP KypCOBOM
paboTHI IOHKEH MPEACTABUTH Pa3IMUHbIE TOUYKU 3PEHUS BEAYIIMX CIEIUATHUCTOB
Ha MCCIIElyEMYIO MPOOJIEMY, pACCMOTPETh PA3IMUYHbIE MOAXObl K €€ PEHICHUIO U
000CHOBaTh COOCTBEHHYIO MO3MILMIO. TeopeTnyeckass 4acTb pabOThl CONEPKHUT
MCTOPHUIO BOMPOCA, YPOBEHb Pa3pabOTaHHOCTH MPOOJIEMBbI B TEOPUH U MPAKTUKU Ha
OCHOBAHMM HW3y4Y€HHUs JuTeparypbl. Ha pmaHHOM »JTame CTYJEHT [OJKEH
CaMOCTOSITENIbHO, TPAMOTHO, CBOMMHU CJIOBaMH H3JI0KUTh 3HAHMs, HE JIOMyCKas
IIPU 3TOM MOBEPXHOCTHOTO W YIPOIIEHHOTO TOJKOBAHUS TEX WM UHBIX BOIPOCOB
TeM. JlOCIOBHOE KONMMPOBAHHWE MPOYUTAHHOM JUTEPATypbl HE JOMYCKAEeTCs.
OpHako 3TO HE HCKIIOYAET ITUTUPOBAHHE MCTOYHUKOB C 0053aTEbHONH B ATOM
CJIy4ae CChUIKOW Ha UCIIOJIb3YEMbI HCTOYHUK.

B kaxxmoif rmaBe MOJDKEH paccMaTpUBATHCS KaKOW-TMOO CaMOCTOSTEIbHBIH
KPYIHBINA BOMPOC (aCMEKT) UcCieayeMoi mpodiemsl, a B maparpadax — OTAeIbHbIC
yacTH JaHHOro Bompoca (ero coctasistouue). Cremys mnpeaBapUTENbHO
pa3pabOTaHHOMY U COIJIACOBAHHOMY C PYKOBOJUTENEM ILIaHy paOOThl, CTYACHTY
MIPU HAIMCAHUU TJIaB HEOOXOUMO MPUIEPKUBATHCS YETKON MOCIEI0BATEILHOCTH,
JIOTUYECKON CBSI3M U B3aMMOCBSI3M MEXJy HHMMHU. Bce mpuBOAUMBIE B TEKCTE
KypCOBOM pabOThl KOHKPETHBIE (DAKTHI, TPUMEPHI, WILTIOCTPALIUHU JOJKHBI aKTUBHO
«paboTaTh» Ha U3J0KEHHE OCHOBHOTO COJEP>KAaHUS, BBIJBUTAEMBIX MOJIOKEHUH U
paccyxaenuit aBtopa. l[losTomy oTOOp TakuMx MPUMEPOB CIEAYET 3apaHee
TIIATEBHO TPOIyMaTh, U30erast MPU ITOM H3IUIITHEH TEPEerpyKEHHOCTH TEKCTa
Cyry0o0 MpakTUYeCKUMH U (PAKTUUECKUMHU JaHHBIMU.

NnmrocTpaTuBHBIM MaTepuad MOXET ObITh MOMENIEH HEMOCPEICTBEHHO B
TEKCT, TUOO BBIHECEH B MIPUIIOKEHUE.



W rnaBel, u oTaenpHBIE maparpadbsl KypcoBOW padOTHI HYKHO 3aBEpIIAThH
KpaTKUMHU  BbIBoAaMHU  (0000mmieHusiMu). OdeHb BaXHO, YTOOBI  BBIBOJBI
npeasaymero pasjaena (maparpada) JOTHYECKH MOABOAWIM K BOCHPHUATHIO U
OCMBICJICHUIO TOCIIEAyIOero Marepuaia. TolbKO B 3ITOM ciydae OyayT
obOecrieueHbl IOCIE0BATEILHOCTh H3JIOKEHUS M TpedyemMoe €IMHCTBO Bcei
paboTHI;
3akiawdenue. KypcoBas paboTa 3aBepiiaeTcsi 3aKJIOUYCHHEM, Ha HamHMCaHUe
KOTOPOTO CTYACHTY CJleAyeT oOpatuTth ocoboe BHHMaHHE. B 3akmroueHun
COJIEpKaTCsl BBIBOJIBI MO PE3yJibTaTaM BBIMOJHEHHOW padOThI, OLIEHKA MOJHOTHI
pelIeHrs NOCTaBIECHHBIX B HEM 3a/1a4, OTMEUYaeTCsl MpakTUIeCcKas HalpaBJIE€HHOCTh
paboThel, o0nacTh €€ TpuUMEHEHHUs. 37ecCh HEe CJIEAyeT MPOBOAUTH KaKHE-TO
puMepbI, (DaKThI WK JKE BBIBUTATh KaKHUE-TO HOBBIC MojIokeHus. Heooxomumo B
MaKCHUMaJIbHO KOMIAKTHOH, HO HACKHIIMEHHON (popMe MpeACTaBUTh OOIIHE BHIBOIBI
U pEeKOMEHJAIlMK aBTOpa, HAMpaBJICHHBIC HA COBEPIICHCTBOBAHUE TEX YYaCTKOB
JeATEIIBHOCTH, KOTOPBIM OblIa TIOCBSIIEHA KypcoBas paboTa. 3akKiIrodeHHe
MUIIETCS Ha 2-3 CTpaHMIaX;

Cnucok HCNoJIb30BaAaHHBIX HCTOYHHMKOB. [IpencraBieHue 06 HCTOYHUKOBOM 6a3e
HayqHOM paboThl cTyaeHTa NaéT «CIUCOK HCIOJb30BAaHHBIX HCTOYHHKOB». OH
OTpa)kaeT MCCIAEAOBATEIbCKYIO0 paboTy, MPOJEIaHHYI0 CTYJACHTOM II0 cOOpy H
aHaJgu3y Marepualia, IO03BOJAET JOKYMECHTAIBHO IOATBEPIUTh W OOOCHOBATh
JIOCTOBEPHOCTh M  TOYHOCTh TPHBOJMMBIX B TEKCT€ IIUTaT, (aKTOB,
CTAaTUCTHUYECKUX IAaHHBIX M APYTHMX CBEJACHUH, 3aMMCTBOBAHHBIX W3 Pa3IMYHBIX
NCTOYHUKOB. CITMCOK MCHOIB30BAaHHBIX MCTOYHHUKOB JOJDKEH BKIIIOYATh B CeOs HE
MeHee 15 UCTOUHUKOB, 2/3 U3 KOTOPHIX JOJKHBI COCTaBJISITh NEYaTHBIE W3AaHUS.
Cnucok MOMKEH BKIIOYATh TOJBKO T€ MCTOYHHUKH, KOTOPBIE HCIOJIb30BaHBI B
pabote. He crnenyeT BKItOYaTh B CIMCOK T€ UCTOYHUKHU, HA KOTOPHIE HET CCHUIOK B
TEKCTEe, U KOTOpbIe (haKTHUEeCKH HE ObUIH UCTIOIh30BaHBI.

IMpunoxenuss. Moryt takxe ObITh WM HE OBITh MPEJCTABIECHBI B KOHKPETHOMN
pabote. IlpunokeHue BKJIIIOYAET JOMOJHUTEIBbHBIE M  BCIIOMOTaTCIIbHBIC
Marepuainbl. Cly)KaT HarjasgHbIM MaTepHAIIOM JJIS OCHOBHOM 4YacTH KypCOBOM
paboTHI.

6.0¢opmiieHne KypcoBoii padoThI

Obwue mpebosanus

O0bemM KypcoBOil paOOThl, BBIMOJHEHHON MeyaTHbIM crocobom — 25-30
cTpanull; pykonucHeIM — 30-35 cTpaHul Tekcra, 6e3 yuéra MpuiIoKeHu .

Ha3Banus rmaB m maparpadoB KypcoBOW paOOTHI HE JOJKHBI TOBTOPSTH
Ha3BaHUE TEMBI KYpPCOBOU pabOTHI.

KypcoBas pabGora odopmisercs mnedaTHbIM CHOCOOOM Ha MHIIYIIEH
MalMHKEe WU C WCIOJb30BAaHHEM KOMIBIOTEpAa W TPHUHTEpAa Ha OyMa)KHOM
HocHuTene. TeKCT KypcoBOil pabOThI MOJDKEH OBITh BBIMOJIHEH HA OJHON CTOPOHE
mucta Oenoit Oymaru gopmara A4. @opmar tekcta (Word for Windows) momken
ObITh HAOpaH B TeKCTOBOM pemakTope «Microsoft Word» co cnemgyrommmu
napameTpamu:



Pasmep (popmart) 6ymaru-A4 (21,0 cm x 29,7 cm);

[Tonsa: BepxHee u HUAKHEE — 20 MM, sieBoe — 30 MM, nipaBoe — 10 Mm.;

[{BeT mpudTa — 4€pHBIN;

IpudT — Times New Roman;

Bricora mpudra (kernp) — 14;

MexkCTpOUYHBIN MHTEPBAI — MTOJTYTOPHBIN;

AoO3anHbii otctyn — 1,25 cMm.;

BripaBHuBaHue 1o ImmMpuHe. «Bucsume CTpoku» B KypcoBoil paboTe He
JOMTYCKaIOTCA.

Pa3pemaercs HCIOIb30BaTh KOMIBIOTEPHBIE BO3MOXHOCTH AKLUEHTUPOBAHUS,
MPUMEHSISI PUQPTHI pa3HON TAPHUTYPHI.

OmneyaTku, OMUCKU U TpaduyecKue HETOYHOCTH He Aomyckatorcs. IledatHsiil u
1M(pOBOIl BapHaHTBl KypCOBOW PaOOTHI 10JKHBI OBITh MIEHTUYHBI.

ConeprkaHne, CIIMCOK COKpAIllCHM, BBEACHUE, KaX/1as IJ1aBa, 3aKJII0UYCHUE,
CIIMCOK MCIOJIb30BaHHBIX MCTOYHUKOB HAYMHAETCSI C HOBOM CTPaHMIIBI.

OcHosnas uacmo

OCHOBHYI0O 4YacTb KypcOBOH pabOThl cCleIyeT JeJUTh Ha TIJaBbl U
naparpadsl, KOTOpble COJAEpPKaT 3aKOHYEHHYI0 MH(GOpMaIuio. 3arojloBKU IJIaB HE
JOJKHBI TIOBTOPSITH (POPMYIHPOBKY Ha3BaHUSI KypCOBOM pabOTHI.

['maBpl u maparpadsl ciaeayeT HyMepoBaTh apaOCkumMu mudppamMu U
3aMMChIBATH C a03aIIHOTO OTCTYIIA.

Homep mnaparpada BkiIrO4aeT HOMEpP TIJIaBbl M TOPSAJKOBBIA HOMEP
naparpada, pazaeneHable Toukor (mpumep — 1.1., 1.2, 1.3. u T.1.).

['naBbl ¥ maparpadsl AOIKHBI UMETh 3ar0JIOBKH. 3arojOBKHU JOKHBI YETKO
U KPaTKO OTpa)xkaTh UX COAEPIKAHUE.

3arosioBku TiaB W naparpadoB cienyeT Medararb ¢ ad3alHOro OTCTyIa C
MIPOTIMCHOM OYKBBI O€3 TOUKU B KOHIIE, HE TTOAYEPKUBAs.

Ecnu 3aronoBok COCTOUT U3 IBYX NPEMJIOKEHUM, UX PA3ACISAIOT TOUKOU.

Kaxnyro rmaBy wnm pazien KypcoBoil paboThl cieayeT HauuHaTh C HOBOTO
nucTta. [IepeHoCHI cII0B B 3aroyioBKax HE JOIYCKArOTCS.

Pa3znensl KypcoBoit paOOThl JTOJKHBI MUMETh IMOPSIKOBYIO HYMEpPALUIO B
npenenax Bce paboTel M 0003HAYATHCS U(PpaMH ¢ TOYKON B KOHIlE. BBeaeHue u
3aKJIF0YEHUE HE HYMEPYIOTCSl.

Hymepayus cmpanuy xypcosou pabomel

Crtpanuisl ciieryer HyMepoBaTh apaOckumu 1 pamu, coOI01ast CKBO3HYIO
(CTIIONIHYI0) HYMEpAalMI0 MO BCeMy TeKCTy. Homep cTpaHUIbl MPOCTaBISIOT B
LEHTPE HIKHEW YacTH JIUCTa O€3 TOUKH.

TuTynbHBIM JUCT BKJIIOYAETCS B OOIIyI0 HyMmeparuio cTtpanull. Homep
CTPaHMIIbl HA TUTYJIBHOM JIUCTE HE MIPOCTABIISIOT.

Nnmroctpanut 1 TaONMIBI, PACIIONOXKEHHBIE HAa OTAEIbHBIX JIUCTaX,
BKJIIOYAIOT B OOLIYI0 HyMEPALUIO CTPAHHMIL.

Kaxxayro riaBy KypcoBoil pabOThI clienyeT HauuHaTh C HOBOW CTPAHULIBI.



Hywmepamus kypcoBoil paOoThl M TPWIOKEHHM, BXOIANMX B €€ COCTaB,
JOJKHA OBITh CKBO3Has. CTpaHUIIbI, COAEPKAILME MPUIOKEHHUS, B 00U 00beM
paboThI

Hnmocmpayuu

Nnmoctpatuu  (rpaduku, CXeMbl, JHarpaMmbl) CJeAyeT pacrnojararhb
HEIMOCPEJICTBEHHO TOCJIe TEKCTa, B KOTOPOM OHU YIOMHHAIOTCS BIIEPBHIC, WIIM Ha
CJIeIyIOLIEH CTpaHHUIIE.

Ha Bce nmmrocTpamuy 10KHBI OBITH JaHBI CCHUTKU B TEKCTE.

Nnmoctpanuu, 3a HMCKIIOUYEHHEM WJUTIOCTPALMM MPWIOKEHUM, ClIeTyeT
HYMEpPOBATh apaOCKUMH LU (PpaMHu CKBO3HOM HyMepalUeu.

Ecnu pucyHok oguH, To oH o003Hauvaercs «PucyHok 1». CI0BO «pHUCYHOK»
Y €ro HAMMEHOBAHUE PACIIOJIAral0T MOCEPEIMHE CTPOKH.

WmmrocTpaniu, Tpd  HEOOXOAMMOCTH, MOTYT HWMETh  HaMMEHOBAaHUE,
MOSICHUTENIbHBIC JIaHHbIE (MTOIPUCYHOUHBIN TeKCT). O0s3aTENIbHO JIETAETCs CChUIKA
HA UCTOYHUK.

[Ipu ccblmkax Ha WUIIOCTPAlMM B TEKCT€ CIEAyeT IucaTh «... B
COOTBETCTBHH C puUC. 1».

Tabnuywt

Tabnuupbl NPUMEHSIOT NIl JIyYIlIed HArJISIJIHOCTH W yA00CTBa CpaBHEHUS
JTAHHBIX.

B TekcTe KypcoBoit paboThI CliemyeT MOMENaTh TOJBKO HanboIee BaKHBIC
Tabnuupl.  BcemoMmoraTenpHbI — Marepuan  1elecooOpa3sHO  momeniath B
MIPIIOKCHUH.

Tabnuiy cieayet pacrojaraTh HEMOCPEICTBEHHO MOCIIE TEKCTa, B KOTOPOM
OHAa YIIOMHHAETCS BIEPBBIC, WJIM Ha CIEAyIOIed crpanune. Ha Bce TaOmuIls!
JOJDKHBI OBITH CCBUIKM B TeKCTe. IIpu cCchUIke ciiemyeT mucaTh B TEKCTE CJIOBO
«TabIUIAY ¢ yKa3aHUEM ero HoMmepa.

Ha3Banue Tabnuilpl, pu €ro HAJMYUH, JOJHKHO OTpaXKaTh €€ coliep KaHue,
OBITh TOYHBIM, KpaTKuM. Ha3paHue TaOGIMIBI CleayeT MOMEIaTh Haj TaOHIei
cieBa, 6e3 ab3aIHOTO OTCTyMa B OAHY CTPOKY C €€ HOMEPOM.

Tabmuupr  cnemyeT HyMmepoBaTh  apaOCKUMu — IHU(PpPaMH  CKBO3HOU
Hymepanueit. Eciu B JokymMeHTe ojHa Tabnuiia, To OHa JoJKHA ObITh 0003HAaYEHA
«Tabmuma 1».

Tabmuiy ¢ OOJBITUM KOJIMYECTBOM CTPOK JOIYCKAETCS IMEPEHOCUTh Ha
npyroit juct (ctpanuity). Ilpu mepeHoce dYacTu TaONMIBI HA JAPYrOW JIUCT
yKa3bIBalOT Haj Hew, Hampumep, «IIpomomkenme tabmuier 1». Ilpm mepenoce
JacTH TaOJUII HW)KHIOIO TOPHU30HTAIBHYIO YEPTY, OTPAaHUYMBAIOINIYIO TAOJIHITY,
HE TIPOBOJIAT.

3aroyioBku rpad M CTPOK TaOJMIBI CIENyeT MUCATh C MPONUCHON OYKBBHI B
CAMHCTBEHHOM YHCJIe, a T0J3arojoBKU rpad — CO CTPOYHON OYyKBBI, €CITU OHU
COCTaBJISIFOT OJIHO TPEJJIOKEHHUE C 3ar0JIOBKOM, WJIUM C TPOMUCHOW OYKBBI, €CITU
OHM UMEIOT CaMOCTOSTENIbHOE 3HAa4YeHHe. B KOHIIe 3arojloBKOB M IMOJ3ar0JIOBKOB
TAOJIUI] TOYKHU HE CTaBSIT.



TaOnumpl crieBa, cnpaBa M CHU3Y, KaK MPABUJIO, OTPAHUYUBAIOT JMHUSMHU.
JlomyckaeTcst npUMEeHsTh pa3Mmep mpudTa B TaOIMIIE MEHBIINMA, YEM B TEKCTE.

['opusoHTanbHbIE W BEPTUKAJIbHBIC JWHUHU, Pa3TPAHUUYMBAIONINE CTPOKH
TaOJHIIBI, JIOMYCKAETCs HE MPOBOAUTH, €CIM HMX OTCYTCTBUE HE 3aTpyIHSET
M0JIb30BaHUE TabIUIIEH.

3aronoBku Tpad, Kak MPaBWIO, 3aAMMCHIBAIOT Mapalie]bHO CTPOKaM
tabnuipbl. [Ipy HEOOXOIUMOCTH JOMYyCKaeTCsl MEePHNEHIUKYIISIPHOE PACTIOIO0KEHNE
3aroJIOBKOB Tpad.

['onoBka TabmuIel JODKHA OBITH OT/AENEHA JUHHEH OT OCTalbHOW 4YacTU
TaOIHIIBL.

Jlnis 3anonHeHUs] TaOMWIBl JOMyCKaeTcs HCMHojib3oBaHue mmpudra Times
New Roman, kernbp 12, MEXCTpOUHBII MHTEpBal OJWHAPHBIN, 0€3 abd3alHOro
OTCTYyTIA.

TaGmunsl M JIpyrod WILTIOCTpaTUBHBIM Martepuan oObeMoM Oojiee NBYX
CTpaHUll, CJIEeIyeT MOMELIaTh B MPHUJIOKEHNUHU, a B TEKCTE JaBaTh CCBUIKY Ha 3TO
IPUIIOKEHUE.

Ecnu tabnuma 3auMcTBOBaHa, TO 00S3aTENbHO MOCJIE Ha3BaHUS TAOIMIIBI
HY’)KHO YyKa3aTb HCTOYHUK IIOJYYEHHBIX CBEJCHUH (CChUJIKA HAa HCTOYHUK
oopmiisieTcst TakkKe Kak U B TEKCTE paObOThI).

Ccolnku

Cchulku Ha JUTEpaTypy CleayeT MPUBOAWTH B KBaApPaTHBIX ckoOkax. [Ipu
IpsIMOM LIUTUPOBAHUU B KBAJPATHBIX CKOOKAX YKA3bIBAETCS HOMEp HCTOYHHKA B
CIHCKE JUTEpaTyphl U CTpaHMIlA, HA KOTOPOH pacmoioxeHa nurtara. Hampumep,
[55, c. 55-65]. [Ipu ucnonbp30BaHKK MaTepHalia Wik e KaKOro-JIn00 NCTOYHHKA
B KBaJPaTHBIX CKOOKaxX YKa3bIBa€TCS TOJIBKO €r0 HOMEp B CIUCKE JHUTEPaTypHI.
Hanpuwmep, [55].

Ecnu ucnone3yercss mMatepuan, MPUBEACHHBIM B MCTOYHUKE YXe B (Qopme
CCBUIKH, TO HEOOXOIMMO YKa3aTh UICTOYHMK NoJyueHus: uutatsl. Hanpumep, [L{uT.
no 55], rme 55 3TO HOMEp HUCTOYHMKA U3 CIHCKA JUTEPATYphl K JUTUIOMHOMN
pabore.

B npenenax onHOM CTpaHMIIBI JOMMYCKAETCS HE 00JIee TPEX CCHUIOK.

Ilepeuens ucnonb308anHbIX cCOKpaujeHul

[lepeuens gomkeH pacnonaraTbesi cToa0noM. CrieBa B ajapaBUTHOM MOPSJIKE

NPUBOJAT COKpAICHHUs, YCJIOBHbIE OOO3HAYeHHWsS, CHMBOJIBI, CIpaBa — HX
JeTaNbHYIO0 pacin@poBKYy.

Ipunoscenus

B mpunoskeHus: peKoMeHAyeTCsl BKIIOYAaTh MaTepuaibl, HIUTFOCTPUPYIOIINE
KYPCOBYIO paboTy:

- TEKCT aHKETHI,

- TaOJUIBI, CXEMBbl U JUArPaMMBbI, OTPAKAIOIINE PE3yIbTaThl 00paOOTKU
MaTepHaoB aHKETUPOBAHUS,

- MaTepualibl, CaMOCTOATEIHLHO pa3paboTaHHBIE CTYJEHTOM B TPOIECCE
BBITIOJIHEHUS KypCOBOM pabOTHI;

- WJUTFOCTPAIMHM BCIIOMOTATEILHOTO XapakTepa.
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[Ipunoxxenne oGOPMISAIOT Kak NPOAODKEHHWE [aHHOTO JOKyMEHTa Ha
MOCJIEYIOIIUX €r0 JIMCTaX WX BBITYCKAIOT B BUJIE CAMOCTOSITEIBHOTO TOKYMEHTA.

B Tekcre nokymeHTa Ha BCe NPUIIOKEHUS JIOJKHBI OBITh JaHbl CCBLUIKH.
[Tpunoxenus pacnoararoT B HOPSIKE CCBIJIOK HA HUX B TEKCTE TOKYMEHTA

Kaxoe npunoxeHue cienayeT HauWHATh ¢ HOBOW CTpPaHHULBI C YKa3aHUEM
cioBa «IIpuinoxenue» HaBepxy, BBIPOBHEHHOE 10 IPABOMY Kparo.

IIpunoxeHue JOJDKHO HMETh 3aroJIOBOK, KOTOPBIM 3alMCBIBAKOT €
NPONMUCHOM OYyKBBI OTAEIBHOM CTpokoM mon cioBamu «lIpuinoxenue» wu
BBIPABHUBAIOT 110 IPABOMY Kparo.

[Ipunoxkenus crneayeT HyMepoBaTh apaOCKuMu LudpaMud CKBO3HOU
HyMEpaLueu.
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