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BrimonHenne 1abopaTopHbIX padOT HAIIPaBJIEHO HA 3aKPEIUIEHUE TEOPETUIECKOTO

Marepuaia, 1 ((OpMUPOBAHUS KOMIIETEHTHOCTHOT'O TIOJIX0/1a K H3yUYEHUIO

JTUCUUIUIMHBL. MeToanyeckue peKoOMEeHIaIllUuM CoJiepKaT B ce0e MoIIaroBbie

3adaHus

Jlabopartopnas pa6ota Ne 1

Coznanue 6a3bl qanHbix B MS Access ¢ oopmamu, 3anpocamMu, OT4€TaMU

1. Co3nanue 0a30BBIX TAOJIHI]

PykoBoauTenb TOProBOro NpeanpusiThs, pealu3yomiero HayuyHyto JuTeparypy,
3aKazajl pa3paboTKy 0a3bl TaHHBIX, OCHOBAHHOW Ha ABYX Tabmuuax. OgHa Tabnuia
COJIEPKUT JAaHHbIE, KOTOPhIE MOTYT OTOOpa)KaThCs IJisi KJIMEHTOB MPU 0(HOPMIICHUH
3aKyNKW, - B HEH YyKa3aHbl pO3HUYHBIE II€Hbl Ha KHUTH. Bropas Ttabnuma
npelHa3HauYeHa [Jis aHaju3a pe3ylbTaTOB JAESITEIbHOCTH NPEANpUsTUS — B HEH
coJiepKarcsl 3aKyloYHble ONTOBBIE IIEHBI W KpaTkas MH(OpMAaIus O MOCTABIIMKAX
(mokymarenu He UMEIOT AOCTyNa K JAHHBIM 3TON TaOJIUIIbI).

1.
2.

A

9.

3amyctute nporpammy MS Access (ITyck/ ITporpammer/ Microsoft Access).
B okne Microsoft Access BkimounTe nepekimouatesib HoBas 6a3a JaHHBIX U
nieakauTe Ha kHonke OK.

B oxne ®aiin HOBOM 0a3bl JaHHBIX BhIOEpHUTE HankKy \MOH JOKYMEHTHI U
namre Qaitny ums: Kauroroproist. Y0oeauTech, 4To B KauecTBE TUIA (aiiia
BeIOpaHo ba3wl manubix Microsoft Access, u menkaute Ha KHonke Co3/1aTh.
OTkpoeTcst OKHO HOBOM 6a3bl — KHUTOTOproBs.

OTtkpoiite nmanenb TabauIbL.

JBaxpl meakHuTe Ha 3Hauke Co3gaHue TaONUIlbl B PeKUME KOHCTPYKTOpa
— OTKpOETCS OJIAaHK CO3JIaHMS CTPYKTYPHI TaOIHUIIBI.

Jlns mepBot TaOIHITBI BBEUTE CISTYIOITNE TTOJIS:

Nwms nons Tun mons
HaumenoBanue TexkcToBbIi
ABTOp TekcToBbIf
OO0BeM Yucnosoit
[lena JleHexxHbIi
[Ipumeuanue MEMO

[enkauTe Ha mosie OO0BeM. B HmkHEl yacTtu OilaHKa 3a7alTe CBOMCTBO
Uucno aecITUYHBIX 3HAKOB paBHbBIM 0.

Jns cBsizu ¢ Oyayuied TaOnuieid MOCTaBIIMKOB HAJO 3aJaTh KIIHOYEBOE
nosie. Ha yHUKanbHOCTh MOXET NpeTeHAoBaTh nosie HanmeHoBaHue, HO B
Oonpmmx 0a3ax JaHHBIX BO3MOXKHO TOSIBICHUE Pa3HBIX KHUT C OJIMHAKOBBIM
Ha3BaHueM. [loATOMy MBI UCTIONB3yeM KOMOMHAIMIO Tojieli HanMeHnoBanue
u ABtop. Beigenute oba monst B BepxHEW yacTu OnaHka (MIpU HaxaTou
knaBuie SHIFT). [emukoM mpaBoii KHOTTKA MBI OTKPOUTE KOHTEKCTHOE
MEHIO U BbIOEpUTE B HEM MYHKT KitroueBoe mnouie.

3akpoiite okHOo Kouctpykropa. Ilpu 3akpeiTu OKHa AaiiTe Tabaue UMs
Kuuru B nponaxe.

10. [ToBTOpUB nAeiicTBHUS TMYyHKTOB 5 — 9, co3maiire Tabmmmy IlocTaBmiuku, B

KOTOPYIO BXOJAT CJICAYIOIIUC ITOJIA:



Nms o Tum mons

HanmenoBanune TexkcToBbIN
ABTOp TekcToBbIN
[lena onrroBas JleHeKHbIN
[TocTaBmuk TexkcToBbIN
Tenedon TekcToBbIi
Anpec TekcToBbIf
[Ipumeuanue MEMO

OOparture BHMMaHME Ha TO, YTO TMOJ€ HOMepa TenedoHa SBIAETCA

TEKCTOBBIM, HECMOTpPsI Ha TO, YTO OOBIYHO HOMEpA TeIePOHOB 3aMKCHIBAIOT
muppamMu. OTO CBA3aHO C TEM, YTO OHM HE HMEIOT YHMCIOBOTO COJEPKAHMS.
Homepa TeneoHOB He CpaBHUBAIOT MO BEJIMYMHE, HE BBIYUTAIOT U3 OJHOIO
HOMEpa JPYro U T.A. TO THIUYHOE TEKCTOBOE MOJIE.

KnroueBoe mone MOKHO HE 3jagaBaTb — JJIA TeKymeﬁ 3aa4 OHO H€

TpeOyeTcs.
11.B oxne Kuuroropropius: 0aza JaHHBIX OTKPOMTE MO OuYEpEeIU CO3JTaHHBIC

=

TaOJIUIIBI MU HANOJHUTE HX OKCIEPUMEHTAIbHBIM cojepkanueM (15
3anuceit). 3aKOHYMB paboTy, 3aKpoWTe TaOMUIBl M 3aBepLIMTE paboTy ¢
IIPOTPAMMOHM.

2. Co3nmanue MeXTaOIUYHBIX CBA3EH
3amyctute mporpammy MS Access (ITyck/ IIporpammer/ Microsoft Access).
B okne Microsoft Access BxmrountTe mepekimouateb OTKPBITH 0a3y
JAHHBIX, BEIOEPHUTE paHee COo3/laHHYyI0 0a3zy KHUTOTOProBis W IMICIKHUTE Ha
kHomnke OK.
B oxne Kauroroprosns: 0a3a JaHHBIX OTKPOWTE IMaHeNb TaOiHIIbI.
Y6enurech, 4TO Ha HEH NMPHUCYTCTBYIOT 3HAYKH PaHEE CO3JaHHBIX TaOJIHII
Kunru B nponaxe u IloctaBmmku.
Pazpiiiure Ha maHenW MHCTPYMEHTOB KHOMNKY (Cxema naHHbIX. Eciu ecTh
CIIO)KHOCTH, HalauTe KomaHay cTpoku MeHio: CepBuc/ Cxema JTaHHBIX.
Bocnone3yiitech T00BIM W3 3THUX CPEICTB, YTOOBI OTKPHITH OKHO Cxema
naHHbIX. OJHOBPEMEHHO C OTKPBITHEM OTOTO OKHAa OTKPBIBACTCA
nuanoroBoe OkHO JloOaBneHue TaOauIlBl, HA BKJIagke TabaWIBI KOTOPOTO
MOKHO BBIOpATh TaOJIHUIIBI, MEXIY KOTOPBIMU CO3/IAFOTCS CBSI3H.
[lemukom Ha kHOmMKE Jl0OaBUTH BBIOECpUTE TabauIbl KHHIrM B mpopaxe u
IToctaBukn — B okHe (CxeMa JaHHBIX OTKPOIOTCA CIHCKU TOJIEH ATHUX
Ta0IHII.
ITpu naxkaroii kmasumu SHIFT BeimenuTe B Tabnmie Kauru B mpomaxke Ba
nosisi: HaumenoBanue u ABTOD.
[Teperamure »TH mMoas Ha cnucok moned Tabmmmel [loctaBmuku. [lpu
OTIYCKAHWU KHOMKHM MBI aBTOMATUYECKH OTKPOETCS JUAJIOTOBOE OKHO
N3menenue cBs3en.
Ha nipaBoii manenu okna M3menenue cBsazeit Bbioepute nosis Haumenopanue
n ABtop Tabmuubl KHuru B mpomaxke, BKJIOYaeMble B CBA3b. He
ycTaHaBiauBaiTe (uaxxkok OOecrnedyeHue I1eITOCTHOCTU JAHHBIX — B JTAaHHOM
YOPaXHEHUU 3TO HE TPEOyeTCs, HO MOXET MPEMNsSTCTBOBATH IMOCTAHOBKE
y4€OHBIX OMBITOB C TAOJIULIAMH.



9. 3akpoiite nuanoroBoe okHO M3MmeHeHue cBsizeil U B okHe Cxema JaHHBIX
paccMOTpuTe 00pa30BaBIIYIOCS CBSI3b. Y O€IUTECh B TOM, YTO JIMHUIO CBSI3U
MO>XHO BBIJICTUTH IIEITYKOM JICBOW KHOTKHA MBIIIH, a IIETYKOM IPaBOH
KHOITKH MBIIITH OTKPBIBAETCS KOHTEKCTHOE MEHIO, TTO3BOJISIIONICE Pa3opBaTh
CBSI3b WJIH OTPEIaKTHPOBATH €€.

10. 3akpoiite okHO Cxema JaHHBIX. 3akpoiite nmporpaMmmy Microsoft Access.

3. Co3ganue 3ampoca Ha BIOOPKY

B aTOM ympaxxHEHWHM MBI CO3MaJUM 3allpoc Ha BBHIOOPKY KHHUT, WMEIOIIHUX

o0veM He MeHee 400 cTpanul ripu 1ieHe meHee 80 pyOIIei.

1. 3anyctute nporpammy MS Access (ITyck/ ITporpammer/ Microsoft Access).

2. B okne Microsoft Access Bikirounte nepekimodarenb OTKpbITh 0a3y JaHHBIX,
BBIOCpUTE paHEe CO3/IaHHYI0 0a3y KHHIH B mpogake U MICIKHUTE Ha KHOIIKE
OK.

3. B oxHe Kauroroprosis: 6a3a JaHHBIX OTKPOHTE MaHe b 3arnpochl. JIBakabl
menkHuTe Ha 3Hauke Co3mgaHue 3ampoca B pexxuMe KoHcTpykTopa —
OoTKpoeTcsi OiaHK 3ampoca mo o6pasity. OJHOBPEMEHHO C HUM OTKPOETCA
UanoroBoe okHO JloOaBieHue TaOIuIIbL.

4. B oknae JloOapnenue Tabmuiel BeiOepute Tabnmuiy Kuurum B mpopaxe u
HICJIKHUTE Ha KHOTKE Jlo0aBuTh. 3akpoiite okHO [[oOaBieHne TaOIuIb.

5. B criucke none#t tabnuibl KHUrM B pojiake BeIOEpUTE TOJISA, BKIIOYaeMbI€ B
pesynbTHpytolyto Tadnuiy: Haumenosanue, ABrop, O6bem, Llena. Bridbop
IPOU3BOJIUTE JBOMHBIMHU IIETYKAMU HA UMEHAX IOJIeH.

6. 3anaiite ycinoBue otbopa st mosis O0beM. B cOOTBETCTBYIONIYIO CTPOKY
BBenute: > 400. U3 Tabnuiisl OyayT BEIOMpAThCA HE BCE MU3JAHUs, a TOJIBKO
Te, 00beM KOTOpHIX mpeBbimaet 400 cTpaHuIl.

7. 3anaiite ycimoBue orbopa mis moss Ilena. B cooTBeTcTBYOIIYIO CTPOKY
BBenuTe:< 80. Temepp u3 TaOIUIBLI OYIyT BBIOMPATHCS TOJBKO H3IAHUA,
uMerorue 1eny mexnee 80 pyosiei.

8. 3akpoiiTe 6iaHK 3ampoca mo oopasny. [Ipu 3akpsiTUH 3ampoca BBEIUTE €TI0
ums — Beibop u3ganuii.

9. B okne Knaurortoprosis: 6a3a JaHHBIX OTKPONTE TOJBKO YTO CO3JAaHHBIM
3ampoc U PaccMOTPUTE pe3yJdbTUPYIONIYI0 Tabnuily. Ee comepkareabHOCTh
3aBUCHUT OT TOTO, 4YTO ObUIO BBeAeHO B Tabmuiyy KHuru B mpopaxe mpu ee
HATOJIHEHWU B ympaxHeHuu 1. Eciu HU OHO W37aHME HE COOTBETCTBYET
YCIOBUIO OTOOpa M TMOJYYUBIIASCA PE3YJNbTUPYIOIIAs TabMWIla HE HMEET
JAHHBIX, OTKpOWTE O0a30Bble TAONUIBI M HAMOJHUTE HX MOJCITbHBIMH
JAHHBIMH, TTO3BOJISIONIMMHU MTPOBEPHUTH PadOTY 3ampoca.

10. Ilo oxoHYaHWUM UCCIEAOBAaHUN 3aKPOWTE BCE OTKPBITbIE OOBEKTHI U
3aBepimTe paboty ¢ mporpammoii Microsoft Access.

4. CoznanHue 3arnpocoB «C MapaMeTPOM»

Breime MBI paccMoTpenn, Kak JEUCTBYET YCIOBHE OTOOpa, HO JIOJDKHBI
OTMETHUTB €0 CYIIECTBEHHBIH HeaocTaToK. Ilombp3oBaTens 0a3pl JaHHBIX paboTaer
C 3ampocaMH, KOTOphIE €My TIOATOTOBMJI pa3pabotunk. Ecmm, Hampumep,
pa3pabOTYUK MPEAYyCMOTPEN 3ampoc, OTOUpAIOIIMN H3AaHUsl, UMEIOIINE IEHY



MeHee 80 pyOusieid, TO moib3oBaTeNb 0a3bl y’K€ HE B COCTOSHHHM OTOOpaTh KHUTH,
1eHa KOTopbeIXx MeHee 150 pyOuseil, MOCKONBbKY y HEr0 HET COOTBETCTBYIOLIEIO
3ampoca.

CrenuanbHbIil THUIT 3alpPOCOB, HA3bIBAEMBIH 3alpocamMu «C MapaMeTpoOM»,
MO3BOJISIET TMOJIH30BATEII0 CAMOMY BBECTH KPHUTEpHUIl OTOOpa JaHHBIX HA dTare
3amycKa 3anpoca. ITUM MPUEMOM 00ECIIeUnBaETCs THOKOCTh paboThI ¢ Oa30M.

CoznaguM mpocTol 3arpoc, MO3BOJSAIOMIUN OTOMpaTh M3/IaHUS, NPEIETbHYIO
LEHY KOTOPBIX MOJIb30BaTENIb MOXKET 3aJaTh caM IPHU 3aIyCKe 3ampoca.

1. 3anycture nporpammy MS Access (ITyck/ ITporpammer/ Microsoft Access).

2. B okne Microsoft Access BkmtouutTe mepekimodateb OTKpBITE 0asy
JTAaHHBIX, BEIOEPUTE paHee COo3/laHHyl0 0a3y KHUTOTOProBis U IMIEIKHUTE Ha
kHonke OK.

3. B okne Kuuroroprossi: 6a3a JaHHBIX OTKpOWTE MaHe b 3anpockl. J[Baxk bl
menkHuTe Ha 3Hauke Co3gaHue 3ampoca B pexkume KoHcTpykTopa —
OTKpOETCS OJIaHK 3ampoca o oopasiy.

4. CornacHO ynpakKHEHHMIO 3 cO3JaiTe 3ampoc Ha BHIOOPKY, OCHOBaHHBIA Ha
tabnuie Kauru B mpojiake, B KOTOPBIN BOWIYT CJICTYIOIIUE OIS :

e HaumenoBaHue;
e ABgTOp;

e [leHa;

e [locraBmiuk.

5. Crpoky YcnoBue otoopa ans nons Llena Hamo 3anmodHUTE TaKUM 00pa3oM,
YTOOBI MPU 3aIyCKe 3ampoca MoJIb30BaTeNb MOJydal MPeaIoKeHHEe BBECTU
HY>KHOE 3HAaYCHHE.

Texct, oOpaleHHBI K TMOJH30BATENIO, [OJDKEH OBbITh 3aKIIOUYeH B

KBaJpaTHbIe CKOOKU. Eciu ObI MBI XOTenu OTOOpaTh KHUTH, 1IEHa KOTOPHIX

oomnbire 100 py6raeit, mer 061 Hanucanu: > 100. Ecau 661 HaM ObUTH HYXKHBI

kauru pemiesie 80 py6iei, Mpl 061 Hantucanu < 80. Ho ecii MbI XOTUM 1aTh

MOJIb30BATENI0 BO3MOXKHOCThH BBIOOpA, MBI JOJKHBI HamucaTh: < [Bemute

MaKCUMaJIbHYIO IIEHY].

3akpoiite 3anpoc. [Ipu 3akpbITHH COXpaHUTE €ro NoJl UMeHeM BbIOOp KHUT.

7. B oxne Kuurotopromisi: 0a3a JaHHBIX OTKpOWTE MaHEIb 3ampochl U
3alyCcTUTE 3anpoc BpIOOp KHUT — HA SKpaHE MOSIBUTCS AMAIOrOBOE OKHO
Beeaute 3nauenue napamerpa (Hanpumep 150).

8. Bmeante xaxkoe — nmubo yuciao u menkaure Ha kaonke OK. B 3aBucumoctu
OT TOro, 4YTO peandbHO coiaepxkutca B Tabiauue Kuurm B mpopaxke, mo
pe3ynbTaTtam 3ampoca 0ynet chopMupoBaHa pe3yabTHPYIOIAs Ta0IHIIa.

9. 3akpoiiTe Bce 0O0BCKTHI 0a3bl JaHHBIX. 3akpoire mporpammy Microsoft
Access.

o

5. Co3pmaHue UTOrOBOIO 3ampoca

Ecan monHOCTBIO 3amoiaHUTh JaHHBIMH Tabnauny Kuuru B mpojaxe, BBEIs
MapaMeTpbl BCEX KHUT, MMEIOIIMXCS B MPOJAXKe, TO MOKHO Yy3HaTh, HalpuUMED,
cpeaHud O00bEeM KHUTM WM CPEIHIO IIeHy. 3ampochl, BBIIOJHSIONINE
BBIYUCJICHUS 110 BCEM 3aMKCSIM JUIsl KAKOTO — JIMOO YKMCIIOBOTO MOJIsl, Ha3bIBAIOTCS
WTOTOBBIMH 3alpocaMu. B HUTOrOBOM 3ampoce MOKET pPacCUUTHIBATHCS CymMMa



3HAYECHUN WM BEJIMYHMHA CPEAHErO 3HAYEHHs IO BCEM SYEHKaM II0JS, MOXKET
BBIOMPATHCS MAKCUMAJIbHOE WM MUHUMAIbHOE 3HAYEHUE JAHHBIX B IOJIE, MOXKET
TaK)K€ UCIIOIHATHCS MHAsI UTOroBass PyHKUUA. MITOroBble 3apoChl, KaKk U 3alpOChI
Ha BBIOOPKY, TOTOBSTCS C TOMOIIBIO O1aHKa 3ampoca mo oopasiry.

[Ipenanosoxkum, 4T0 KHUTOTOPTrOBOE MPEANPUITHE PEATTU3YET JIUTEPATYPY TPEX
KATETOPUM: SKOHOMUYECKYIO, IOPHIMYECKYI0 M TexHH4YecKyr. Hama 3amaua —
MIOATOTOBUTh HTOTOBBIM OTYET, € IIOMOLIBIO KOTOPOIO MOYXHO ONPENEIATh
CPENHIOI0 ILIEHY JIATEpAaTypbl B KaXXIOW W3 KAaTerOpUd M JIUHAMUYHO €€
OTCJIC)KUBATh IIPU U3MEHEHUH ACCOPTUMEHTA U TIOCTABIIUKOB.

1. 3anyctute nporpammy MS Access (ITyck/ [Tporpammer/ Microsoft Access).

2. B okne Microsoft Access Bkmrouute mepekimodatenb OTKpBITH 0asy
JTAaHHBIX, BEIOEPUTE paHee COo3/laHHyi0 0a3y KHUTrOTOpPromis v MIEIKHUTE Ha
kHonke OK.

3. B okne Kuurotopromns: 0a3a maHHBIX OTKpoWTe TaHenb TaOiauiibl.
Bri6epure tabnuiy Kauru B npojaxe.

4, llemukom Ha 3Hauke KOHCTPYKTOp OTKpoiTe TaONMUIly B pPEXKHUME
IPOEKTUPOBAHUSA — HAM 3TO HEOOXOIUMO JUIsl CO3JaHUsl TOTIOIHUTEIBHOTO
noyisi Kareropusi, B KOTOpOM OYJIyT XpaHHUThCS JaHHBIE O TOM, K KakKOu
KaTeropuu OTHOCHUTCS TO WJIM MHOE U3JaHUE.

5. B Hauano cTpykTyphl TaOJIUIBI BCTaBbTE HOBOE Mosie. [IJist 3TOro BhIIETUTE
nepBoe nosie (HanmenoBanwne) u Haxxmute kinapuiry INSERT.

6. Beenute ums HoBoro monsa — Kareropuss u omnpenenuTe €ro TUN —
TeKCTOBBIN.

7. 3akpoiite  okHO  KoHctpyktopa. Ilpu  3akpelTUM  NOATBEPIUTE
HEOOXOAUMOCTb U3MEHUTH CTPYKTYPY TaOJIHIIBI.

8. Ortkpoiite Tabnuiy KHuru B mpogake v HaloOJIHUTE €€ COJCP KaHUEM, BBES
JUISL KaKJIOM KaTeropuu HeoOXoAuMble MOJeNbHbIe naHHble. llensl Ha
U3JIaHUS Ul KaKJI0M KaTeropuu MpoCTaBbTE MPOU3BOIBHO. IIpoune mons
TaOJIUIIBI MOXKHO HE 3aMOJIHATH — B (POPMHUPOBAHUU UTOTOBOTO 3alpoca OHU
y4acTBOBAaTh HE OyAYT.

9. 3axkpoiite Tabnuity Kauru B mpomaxe.

10.OtkpoiiTe maHenp 3ampochl MICITYKOM Ha OJHOMMEHHOW KHOIIKE OKHa
Kuurortoprosins: 6a3a 1aHHBIX.

11.BeimonHuTe ABOMHOM IIeMuoK Ha 3Hauke Co3laHue 3ampoca B PEKUME
KonctpykTopa. B oTkpeiBiiemcst auanoroBoM okHe JloOaBieHUe TaOIUIIBI
BeIOepuTe Tabnuiy Kuurm B mpogake, Ha OCHOBE KOTOpOW Oymer
pa3padaThIBaThCsI HTOTOBBIN 3ampoc. 3akponTe okHO J{oOaBneHue TaOIUIIBI.

12.B 6naHk 3ampoca 1mo o0pasiyy BBEIUTE CIEAyroNIe most Tadbmuibl Kaurn B
npoaaxe: Kareropus, Haumenosanue, Llena.

13.lsis mons LleHa BKITIOYMTE COPTUPOBKY MO BO3PACTAHUIO.

14.Ha mnanenmu wuHCTpyMeHTOB Microsoft ACCeSS ImenKkHUTe Ha KHOIKE
['pynmoBbie omepanuu ), WIM BOCHOJB3YWTECh CTpokoM wmeHio (Bua/
['pynmoBblie onepanun). Ita KOMaH1a HEOOX0IUMa ISl CO3/IaHUSI B HUKHEH
yactu Osianka crTpoku ['pynmoBeie omnepanuu. MMeHHO Ha ee 0asze u
CO3/JIal0TCSl UTOrOBBbIE BbIUMCIEHUs. Bce mosns, oToOpaHHble AJisl 3ampoca,
[I0JIy4aroT B 3TOM CTpOKe 3HaueHue [ pynnuposka.



15.J1ng moss, Mo KOTOPOMY MHPOU3BOJUTCS TPYNIHMPOBKA 3amuceld (B Hallem
cinydae — Kareropus), octaBbTe B CTpoKe ['pynmnoBble onepanuu 3Ha4Y€HUE
['pynmupoBka. s OCTANIBHBIX MOJIEN IIEJTKHUTE B 3TOM CTPOKE — IMOSIBUTCSA
KHOIIKA PpAaCKpBIBAIOIIETOCS CHUCKA, W3 KOTOPOrO MOXHO BBIOPATH
UTOTOBYIO (DYHKIIMIO JJI pacyeTa 3HAaUCHHUI B JTaHHOM I1OJIE.

16.lna nons Llena BwiOepuTe UTOroByr0 (yHKuMI0O AVQ AJid ONpeAesIeHUs
CpellHEel CTOMMOCTHU U3/IaHUM B KATErOpPUHU.

17.1ns monss HaumenoBanue BwriOeputre wutoroByro ¢dynkiuo Count,
ONpeAeNsonlyl0 oluiee KOJIMYECTBO 3alKcei, BoweAmux B rpynny. B
HaIleM CcJy4yae 3TO KOJMYECTBO KHHUT, OTHOCALIUMXCS K KaXI0M U3
KaTErOpHUu.

18.3akpoiiTe OysaHk 3ampoca mo oOpasny u jpaiite emy umsa: Cpemsss IeHa
KHUTH. 3aIyCTUTE 3alpoc U yOeIUTECh, YTO OH MPaBUILHO pabOTaeT.

19.3akpoiite Bce 00BEKThI 0a3bl JaHHBIX. 3aBEpUIMTE PabOTy € MPOrpamMMoit
Microsoft Access.

Jlaboparopnas pabora No 2
[Touck nokymenToB B CIIC «I'apaHT» O peKBU3UTaM.

OCHOBHOE MEHIO

Co3nmaHHasgs B CTWJIE€ COBPEMEHHBIX O(MUCHBIX TMPUIOKEHUH, CcHUCTeMa
I'APAHTnopenoctaBisieT BO3MOXXHOCTh paboTaTh B HHTYUTHBHO TIOHSITHOM,
JIPYKECTBEHHOU cpelle ¥ MPUMEHSATh NMPUBBIYHBIE MpPaBHIa U METOABI PaOOTHI C
MH(GOPMAIIMOHHBIMU pecypcaMu. [Ipy BO3HUKHOBEHHHM BOIIPOCOB MO paboTe ¢
CUCTEMOM MOXHO OOpaTUThCA K JIEKTpOHHOMY PyKoBOJCTBY monb3oBaress. OHO
BBI3BIBAETCS C TIOMOIIBIO:

. KkiaBuinu F1;

. KoMaHabl PykoBOACTBO moJib30Barenss w3 paszaena llomomb
KOMaH/IHOTO MEHIO.

Pa6ora ¢ cucremoit 'APAHT naunnaetcss ¢ OCHOBHOIO MEHIO, C ITOMOII[BIO
KOTOPOTO BBI3BIBAIOTCS Bce KitoueBble GyHKIMU. K OCHOBHOMY MEHIO MOKHO
oOpaTUThCs B 000N MOMEHT PabOThI C MOMOIIBIO KHOMKH, PACIONIOXKEHHON Ha
MaHeJld HMHCTPYMEHTOB; BBIOpaB COOTBETCTBYIOIMI pa3aen B IlyreBogutene
[Manenun 3amau wnm HaxaB KiaBuiry F2 Ha knaBuatype. B mentpe OcHOBHOTO
MEHIO pACIOJIOKEHA IMaHedb ba30BOro IOMCKa,cOCTOAlas W3 CTPOKM BBOJA
3ampoca ¥ BKJIAJIOK BeIOOpa BUAOB mpaBoBoil mHpopmanuu. [lomumo bazosoro
nonicka, OCHOBHOE MEHIO TIO3BOJISIET  BOCHOJB30BATHCS  JIIOOBIM W3
JOTIOJTHUTEIBHBIX MMOUCKOB, O3HAKOMUTHCS C pa3iesioM busHec-cripaBKH, EpenTr
K HamOoJiee BOCTpeOOBaHHBIM MaTepHanaM IO Hajoram U OyXydeTy, y3HaTh 00
M3MEHEHHSIX B 3aKOHOIATEIHCTBE, OOPATUTHCS 32 TTOMOIIBIO K HKCIIEPTaM CITY>KOBI
[TpaBoBoro koucantuara 'TAPAHT, a Taxke ObITh B Kypce MOCIECTHUX MPABOBBIX
HoBoCcTe. B HmxHell yactu OCHOBHOIO MEHIO PACIOJIOXKEH CIHCOK IOCICIHUX
OTKPBITBIX BaMH JOKYMEHTOB.

ba3oBbIil mouck

ba3oBbIii MOMCK — OCHOBHOM MHCTPYMEHT Il MOHUCKAa HEOOXOAMMOM
undopmanuu B cucteme 'APAHT. On pacnonoxeH B eHTpe OCHOBHOT'O MEHIO U
COCTOMT M3 CTPOKH BBOJIA 3a1pOCA U BKIAJOK.



ITpumep 1
Haiinem cratero 115 TpynoBoro konekca Poccuiickoit @enepanumu.

. B crpoky ba3zoBoro moucka BBeaem cr 115 Tk U Ha)kMEM KHOMKY
Hantu

[Tpumep 2

bazoseiii mnouck (bII) mnpemnaraer BbIOpaTh Haubonee  yIayHYIO
(hOpMYIHPOBKY.

. B mnone ba3oBoro moucka HAa4yHEM BBOJUTb — KOMAaHJIMPOBKA.
[TostBUTCA BBIMAAAOLIAN CIIMCOK CIOBAPS MOMYJISIPHBIX 3aIPOCOB.

[Tpumep 3

C wurong 2011 roma BBeIeH HOBBIM OJIaHK OOJBLHUYHOIO JjimcTa. Haiigem
JIOKYMEHT, YTBEPKIAIOIIUNA STOT HOBBIN OJIaHK.

. B mone ba3zoBoro moucka MOXHO BBECTH OOJBHUYHBIA JIUCT
(HempaBOBasi TEPMUHOJIOTUS) WM JHCTOK HeTpyaocnocoOHoctu. I[locTtpoum
CITUCOK.

. Hckomblil TOKYMEHT B TIEPBBIX CTPOUYKAX CITUCKA.

[Tpumep 4

ba3oBbIii  TOMCK COPTUPYET HaMACHHBIE JOKYMEHTHI TIO0 CTEINCHU
COOTBETCTBHSI.

. Beenem 44-@3 u mnoctpoum crnucok. C TakuM HOMEPOM MHOTO
JOKYMEHTOB, HO B Hauajieé CIIUCKA HAXOJUTCS CaMblil NOMyJsIpHbIA DenepanbHbIii
3akoH oT 5 ampens 2013 r. N 44-®3 «O KOHTpaKTHOU cucteme B cepe 3aKyrnok
TOBAapOB, paboT, yciIyr s oOecleueHus TrOCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX
HYXKD.

[Tpumep 5

C moMoIipl0 MHTEPAKTUBHBIX CXEM pa3z0epeMcsi B BOMPOCE KOMIIETCHIIHH
CYyJIOB.

. B none bazoBoro noucka BeegeMm KomrmeTeHnus Cy10B cxema.

Ecnu B Hauvane cnucka HET MCKOMOIO JIOKYMEHTA, YTOUHUM IOJTYyYE€HHbBIN
CIIUCOK, HalJs TOT K€ KOHTEKCT B Ha3BaHMIX JOKYMEHTOB cnucka. Jljist 3Toro B
obnacTu mowucka mepexmounMcs Ha CHOHCOK: B Ha3BaHUSAX M HAXKMEM KHOIIKY
HaiiTn.

. OtkpoeM nokyMeHT: CxeMa. 3aKOHOIATENIbCTBO O CYAEOHOM CUCTEME.
Cynsl. KomniereHuus cyios

[Tpumep 6

ba3oBbIif MOMCK HIET KOHKPETHBINM BUJ IpaBoBoil mHpopMmanuu. Haiigem
CyleOHYIO MPAKTUKY IO BOIPOCAM YBOJBHEHHS IO COKPAIIEHUIO IITATOB.

. Ha nmanenu ba3zoBoro noucka BeiOepeM BkJaaky CyneOHas mpakTHKa
U B CTPOKY INOMCKA BBEIEM YBOJBHEHHUS IO COKpauleHuio mratoB. IlocTpoum
CITUCOK.

OHIMKIONEAUN PEIICHUN TMPENCTaBISIOT COOOW pPEIIeHUs] KCIEPTOB IO
BaIlen CUTYaLUH. [TonydyeHHbIN OTBET  YYWTHIBAET  JICMCTBYIOLIEE
3aKOHO/ATENIbCTBO, TMO3UIIMI0 OpPraHOB BJACTH, CYAOB U  CIIOXHUBIIYIOCS
MPaBONIPUMEHUTENILHYIO MPAKTUKY. OHIUKIONEIUN JIOMOJHEHbl MPUMEpaMHU
MPAaKTUYECKUX CUTYallUd M THUIOBBIMH (OpMaMH, HUX pa3leiabl OCTOSIHHO
MOMOJIHSIIOTCSI HOBBIMU MaTtepuajaMu U 0OHOBIsIIOTCS. PazbepeMcsi B HE3HAKOMOM
BOIIPOCE, UCIIOJIb3Ys DHIUKIIONECAUIO PEIICHUMN.



ITpumep 7
Uto HeoOxoaumo st co3faHus ropuauyeckoro nuna? Kakue oTtnuuust B
CO3/IaHUU PA3HBIX BUJOB IOPUIAYECKUAX JIUIL?

. Ha nanenu ba3oBoro mnoucka BbIOEpeEM CCBUIKY OHUUKIONEAUU
peLIeHUN.

. B nosnie ba3zoBoro moucka BBeIEM CO3JaHUE HOPUAUYECKOIO JIMLA U
Ha)XxMeM KHOIKy Haiiru.

. OtkpoeM  poxkyMeHT  OHuukinoneauss  pemeHud.  Co3manue

IOpUInYecKoro juiia. B ocHOBHOM oOkHe mnpuBefeHa WH(opMamus o0 sramax
CO3JIaHUsI IOPUAMYECKOTO JIMIA, CXEMaTUYHOE TIpeACTaBICHUE MaTepuala
MO3BOJISIET OBICTPO Pa300paThCS B BOIPOCE. YKAXKEM YUCIIO ITAIMOB:

. Nudopmanuss 0 HEOOXOAMMBIX JEUCTBUSX MPU CO3JaHUU PA3HBIX
BUJIOB FOPUIMYECKUX JIUI[ CBEJICHA B TAaOJHMIlY, YTO HAIJISIAHO AEMOHCTPUPYET HX
otnuuus. Heo6xoaumo nu u3bpanue peBuznoHHo komuccuu st OOO? Otser
3a)UKCUPYNUTE B TEKCTOBOM JIOKYMEHTE

. B mpaBoii yactu okHa, rje pa3MenieHbl CMEXKHbBIC BOTIPOCH], OTMETHTE
Coznmanue OOO. Ilepen Bamu koMmakTHBIN MaTepuai 00 0COOEHHOCTSIX CO3aHUS
nmenHo OOO0.

[To3HAaKOMUTBCS C MHEHHSMU CYAOB 10 KOHKPETHOMY BOIPOCY MOMOTYT
Marepuagbl JHIUKIONEANH CyaeOHoNW mpakTukd. OHH MO3BOJSIT OBICTPO
«YXBaTHTh» CYTh HM3y4aeMOTO BOIpOCa W ONEpPaTUBHO OOpaTUTHCI K
3aMHTEPECOBABIIEMY  CyJAeOHOMY  aKTy. OTO  TOTOBBI  MOCTATCHHBIM
aHAJUTUYCCKUN Marepuaj, B KOTOPOM IMPEJCTaBICHHl BPYUYHYIO BBIOpaHHBIC
skcniepramu 'APAHTa camblie xapakTepHbIe U TTOKa3aTeJbHbIE PEIIECHUS CY0B 10
paccMaTpruBaEMOMY BOMIPOCY.

[Tpumep 8

Bo3MoskHa 11 3aMeHa 4acTH €XKEroHOTO OTIaYMBAaeMOI0 OTIYyCKa, KOTOpas
npeBbllIaeT 28 KaJeHJApHBIX JHEW, NEHEKHON KOMIIEHCAIlMedl MO0 WHUIIMATUBE

pabotonarens?

. Ha mnanmenum baszoBoro momcka BbIOEpEM CCBUIKY OHIMKIIONEIUS
CyneOHOM MPaKTHKH.

. B mnone ba3oBoro moucka BBEJAEM 3aM€Ha €XKETOJHOI0 OTITyCKa
JNCHE)KHOM KOMIIEHCAIMEN U HaXkKMeM KHonKy Hauru.

. OTkpoeM TIepBBIH JTOKYMEHT CIHCKa OHIUKIONCIUs CyaeOHOn

MPaKTUKKH  3aMEHa  €XKEroJJHOr0  OIUIAYMBAaeMOrO  OTHyCKa  JICHEKHOM
komneHcauueit (Ct. 126 TK).

. [To3HakOMUMCS ¢ MHEHHUSIMU CYJIOB MO TAHHOMY BOMPOCY M 3aUIIEeM
OTBET B TEKCTOBBIM JOKYMEHT

[Tonck no pekBu3uTaM

[Tonck mo pexkBU3UTaAM — 3TO MHCTPYMEHT, MPEIHA3ZHAYECHHBIN JJIs1 MTOUCKA
JTOKYMEHTOB MO 3apaHee M3BECTHbIM pekBU3UTaM. [IoWCK 10 peKkBHU3UTaAM
MO3BOJISIET OrPaHUYMBATh /yTOUHATH TMOUCK IO Pa3IUYHBIM PEKBU3UTAM
JTIOKYMEHTA, HallpUMEp, MePUOAy BPEMEHH, TEMATUKE, OPTraHy BIIACTH.

[Tpumep 9

Ha 1  wrons TpaguilmOHHO TNPUXOAUTCS  BCTYIUIEHHE B  CHIY
MHOT'OYMCJICHHBIX M3MEHCHHHM B OTE€YECTBEHHOM 3aKOHOJaTehLcTBe. HaimeMm Bce



(denepanbHble 3aKOHBI, B KOTOPBIX M3MEHEHUs BCTynuiu B cuiy 1 umrons 2015
roja.

. OTtkpoeM kapTouKy 3anpoca [loucka no pekBuzuTam.

. B nosie Tun Beenem PenepanbHblii 3aKO0H.

. B cexuuu IIpaBoBoii kaneHaaps B 1oje BHECEHME U3MEHEHUM BBEIEM
natel C:07.2014, ITo: 01.07.2014.

. Haxxmem kHonky Mckats.

[Tpumep 10

Haiinem kuuru cepun «Kinaccuka pOCCHKCKOTO IPaBOBOTO HACHEAUSI».
YTouHuM criucok no rematuke — Odpa3oBaHue.

Cucrema 'APAHT coaepXuT SKCKIIO3UBHOE COOpaHUE TPYJIOB YUYEHBIX
npaBoBeioB XIX — Hauana XX Beka. Y 100Hee BCEro MOCTPOUTD MOJTHBIM CIHUCOK
KHUTI C IIOMOLIBIO ITIOMCKA 10 PEKBU3UTAM.

. OO6patuMcest kK KapTOUKe 3arpoca noucka no pexksusutam. B none Tun
BBeneM — Kiaccuka poccniickoro npaBoBoro Hacienus. [lomyunm cnucok, B Hem
6osee 4500 TOKyMEHTOB.

. BepuemMcs B KapTO4yky TOMCKAa 1O  pPEKBU3UTAM, HaXKaB
JHana.a. -
KHOIIKY u B mnone Pasznen/Tema BbeiOepeM pyOpuxy BwiOopsl,
n30uparenbHas cucreMa, peepeHayMbl.
. IlocTpouM cnMCOK. YKaKHUTE KOJHMYECTBO JOKYMEHTOB B CIIHCKE B

TEKCTOBOM JIOKYMEHTE

[Touck o cutyauuun

[Touck 1o cuUTyalnuu MpPenOCTaBIsIeT HEOOIBIIYH IMOJ00PKY OCHOBHBIX
MaTEpPUAIOB B TEX CIIy4dasiX, KOrJla Bbl HE 3HAETE KAaKUE HOPMATHUBHBIC AKTHI
HEOOXOAUMBI JIUIS PEIICHHS TIPAaBOBOH 3a/1aUH.

ITpumep 11

Bac unTepecyeT BOpoc BHEOUEPETHOTO MPEIOCTABICHHUS )KHUIIbSI.

. OTKpOEM TOKUCK 0 CUTYAITUH.

. BBenem B OKHO KOHTEKCTHOTO (PUIIBTPA MPEAOCT KU BHE.

. OTMETHM MBIIIBIO CUTYALIMI0 BHEOUYEPEIHOE MPEIOCTABICHUE JKHUIIbS
Y HA)XMEM KHOIIKY Vckats.

. N3yunm 1OKyMEHTHI MOJTYYEHHOTO CIIUCKA.

[Touck mo UCTOYHUKY ONMYOIMKOBaHUS. TOJIKOBBIN CIOBaph

Marepuanbl BeaymMX TEPUOAMYECKUX TICYaTHBIX HW3JIaHUM B 00JacTh
SKOHOMUKM U TIpaBa yAOOHO HCKaTh C TOMOIIbID IOUCKA MO HCTOYHUKY
omyOnmkoBaHusi. PabotaTh ¢ HMMH TakkKe yAOOHO W C TIOMOINIBIO IOWCKA TIO

PEKBHU3UTAM.

[Tpumep 12

Haiinem  marepuansl, omyOnuMKoBaHHele B Ne 7 KypHana
«3akoHogarenbcTBO» 32 2014 rox.

. OTkpoeM TIOMCK [0 MCTOYHHMKY ONyOJIuMKOBaHus. B  moie
KOHTEKCTHOTO (PriibTpa BBeJIeM 3aKoHO1aTesibeTBO 7 2014.

. OTMeTuM rajgouko HeoOXoauMmbld kypHain. Ilpu »TomM B
JOTIOJIHUTENIBHOM OKHE TMOSIBUTCSI BRIOpAaHHOE U3/JaHUE.

. HaxxmeM KHOMKY. YKaXuTe KOJIMYECTBO TOKYMEHTOB B CIIUCKE

[Tpumep 13



B kakom xkypHanme Hanewatana ctaths B.A. benoBa «HMcrounnku
MEXIYHapOIHOTO TOProBOro Mpasa: MOHATHE U BUABI (001uil 0630p)»? [lepeitnem
K OOBSCHEHUIO HCIOJIb3YEMOI0 B HEW TEpMHHA «CyBEpeHUTET» B TOIKOBOM
cinoBape 'APAHTa.

. Ucnonw3ys mouck no pexkBusutam, B nosie Opran/McTouHuk BBegeM
CMU, B none CnoBa B Ha3Banuu (KoHTekcTHBI mouck) — benoB MCTOYHUKH
BuAbl. Haxxmem kHonky Mckats.

. [lony4yeHHslit cIUCOK OyAET COCTOSATh M3 MCKOMOW CTaTbU, OTKPOEM
e€.

. HaiineM TepMUH «CyBEpEeHUTET», KOTOPBIM NPUCYTCTBYET B CTATHE.
Jlns sToro HaxxMeMm KHOIKY llonck KOHTEKCTa, 3aTeM B CTPOKY ba3oBoro noucka
BBEJIEM CyBepeHUTeT(0OpaTuTe BHMMaHHe, B OOJACTH MOMCKa yXe oTMeueHo B
naHHOM JokymeHTe). Haxkmem kHonky Haiitu.

. [llenknem  mpaBOM  KJIABUILIEHM  MBIIIM IO  BBIACICHHOMY
CIIOBY«CYBEPECHHUTET» U B TOSIBUBIIEMCS KOHTEKCTHOM MEHIO BhIOEpPEM KOMaHIy
Haiitu B TonikoBom crnoBape.llepen HaMu MOSBUTCS TOJIKOBAHHUE 3TOTO MOHSTHS.

SAAAYN JJTA CAMOCTOATEJIBHOI'O PEILIEHMA

BA30BBIN TTOMCK

1. Kakoit moxkymeHT yTBepxkaaeT (opMy HJIOTOBOM JAEKjIaparuu IIo
TPaHCIIOPTHOMY HAJIOTy?

2. Haitnute 3akoH «O rocy1apCcTBEHHOM TailHE». YKaXKUTE €ro HOMEp U
ATy NPUHATUS

I[TOUCK 10 PEKBU3UTAM

3. Hanpgure Bce Tpyner TapacoBa WN.T., pasMmenieHHble B CHCTEME
I'APAHT. Ckoinbko ux?

4. Haiinute nelcTByIOmMME 3aKOHBI BalllerO0 peruoHa (Hampumep, T.
Mocksbl) o Teme «OxpaHa MpaBonopsika, 0€30MacHOCTh, TPABOOXPAHUTEIHHbBIE
opranb». CKOJIBKO TOKYMEHTOB B [TOJIyYEHHOM CIHUCKE?

I[TOUCK 110 CUTYALIUUA

o. VYKaxnutre pEeKBU3UTBlI 3aKOHA W HOMEP CTaTbu, TIJ€ JAETCA
OTIpEJICIICHHE TMOHSATHIO «IUCTAHIMOHHBIE 00Pa30BaATEIbHBIC TEXHOIOTHI):

6. Ykaxure pasMep TOCyJapCTBEHHOW MOUUIMHBI IIPU NOAAYE B CY.
HCKOBOT0 3asIBJICHUS O PACTOPKEHHUH Opaka:

1. YKaxnuTe peKBU3UTHI 3aKOHA U HOMEDP CTaTbhHU:

PABOTA C IIEPUOJMUYECKMMU I[IEUATHBIMU U3AAHUAMMU.
ToJIKOBBIN CIIOBaph

8. Mcnonb3ysi MOUCK MO UCTOYHUKY OMYOJIMKOBAHUS, YKaXKUTE MOCIETHUN
HOMED XKypHaJia «3aKOHOAaTEIbLCTBOY, pa3MelieHHbIN B cucteme APAHT:

9. Haitnute nonOopKy cTaTedl NEpUOANMYECKUX MEUYATHBIX U3JAHUU 1O TEME
«3amuTa npaB noTpeouTeNe, BKIaJUMKOB U aKIIMOHEPOB)» 3a nepuoi ¢ 1 siHBaps
2014r. no nacrosiiee BpeMs. (Mcmnonap3yst TOMCK MO peKBU3UTAaM, 3aIIOJIHUTE TOJIA:
Opran / Uctounnk —CMMU, Pazpen / Tema — 3amura mnpaB notpedOUTEseH,
BKJIQYUKOB M akiuoHepos, Jlata c¢:01.01.2014.) Ykaxute KOIMYECTBO CTaTeH B
CIIHCKE:

CKOJBKO cpeau HUX cTaTel u3 )KypHana «[ paklaHuH U paBo»?

(Kunonka Pa6oTta co cnrickoM, komanaa MckaTe o peKBU3UTaM B TEKYILIEM
CIIHICKE).



10. Haiinute cratpto P.P. MynnaraneeBoit «BausHue ¢enepanuzma Ha
pa3BUTHUE HWHCTUTYTAa B3aUMOJECHCTBHS IIPEICTABUTENBHBIX OPraHOB BIIACTH B
Poccun». B kakoM xypHase oHa HaneyaTaHa?

PaboTa co cnuckoM JOKYMEHTOB

ITpumep 1

[TocTpoum cnucok JOKyMEHTOB Mo 3amnpocy «lIpennpuHumarensckas
JESATENBHOCTD) U MPOBEJEM €ro aHajlu3 Mo BuAaM UHGOpMALIIH.

. B mome ba3oBoro moucka BBEAEM  INPEANPUHUMATEIBCKAS
NEATENBHOCTh U MOCTPOUM CIIUCOK JJOKYMEHTOB.
. AHanu3 cnucka mo BujaM HH(OpMAIMU TPUMEHSETCS K IMOJTHOMY

CIIUCKY JTIOKYMEHTOB, M UYTOOBI €ro MPOBECTH, IIEJIKHEM IO PACHOJIOKEHHOU B
HUKHEW 4YacTHW OKHAa BKJIaJKe AHaNIW3 CIUCKA WIM BbIOEPEM COOTBETCTBYIOIIUMA
NYHKT B BBIMAQJAIONIEM MEHI0O KHOMKMPaboTa co CIUCKOM. YKaXeM KOJIMYECTBO
JIOKyMEHTOB: AKThI opraHoB Biactu / DdenepanbhHbie akThl, Kommentapuu /
Cratpu

. [TocTporm CUCOK TOKYMEHTOB, TPUHSATHIX (heepabHBIMU OpraHaMu
Bractu 10 3amnpocy «lIpeanmpuHumarenbckas AesATEIbHOCTH». [nga »Toro
YCTAaHOBUM KypcOp Ha CTpoKe AKTHI opraHoB Biactu / denepaibHble aKThl U
Ha)KMEM KHOTIKY IToCTpOuTb.

. Coxpanum B mnanky Mou JOKYMEHTHI CIHCOK II0JI Ha3BaHUEM
[IpeanpuHUMATENBCTBO.

[Tpumep 2

YTOYHUM CIHCOK, TMOJYYEHHBIM B MPEABIAYIIEM MNPUMEPE, C MOMOIIBIO
bazoBoro noucka u [loncka no pekBU3UTaM.

. Haiinem kKonmyecTBO NOKyMEHTOB cnucka lIpennpuHumaTtenbcTBO, B
KOTOPBIX  €CTh  YIOMHHAHMS 00  OTBETCTBEHHOCTH  WHIWBUIYAIBHOTO
npennpuaumatens. [ns sroro msmenum obnacts moucka Besne nHa Croucok: B
JOKYMEHTaX.

. B ctpoky bazoBoro noucka BBeneM orBercTBeHHOCTH UII. IIpn sTomM
nouck OyAeT OCYHIECTBISTHCA HE TOJIBKO B Ha3BaHHUAX, HO W B TEKCTax
NOKyMeHTOB cnucka. Haxxmem kHonky Haiitu. KonnuecTBO TOKYMEHTOB B CIHCKE:

. Y3HaeM, CKOJIBKO B 3TOM CIMCKE 3aKOHOB. [[J11 3TOr0 B MEHIO KHOIIKU
PaGota co cmmckom BbiOepeM komaHay MckaTh 1O pPEKBU3UTaM B TEKYIIEM
ciucke. B kaprouke 3ampoca Iloncka mo pexBusutam B mnone Tum cekuuu
OCHOBHbBIE PEKBH3UTHI JIOKYMEHTa BBEIEM 3aKOH U HaXXMEM KHOIKY HcKaTs.
3adukcupyem KOJIUYECTBO JOKYMEHTOB B CITHCKE.

. CoxpaHuM MOJYYEHHBIH CIHUCOK MOJ Ha3BaHHEeM (OTBETCTBEHHOCTb
UIL.

COPTUPOBKA CIIMCKA

Cnoucku, TMOCTPOCHHBIE € TMOMOUIBI0 ba3oBoro mnoucka, KOHTEKCTHOIO
IIOMCKA, W CIHCKH CCBUIOK Ha JOKYMEHT MO YMOJIYaHHUIK) OTCOPTHUPOBAHBI 10
CTEIEHU COOTBETCTBUSA 3arpocy. JJOKyMEHTBI B CIIUCKaX, MOCTPOECHHBIX HHBIM
00pa3om, M0 YMOJYaHHUIO COPTUPYIOTCS MO FOPUIAUYECKON CcCuie.

[Tpumep 3

Haitnem B cucreme I'TAPAHT 3akonbl mo Teme «QOOpa3oBanmey». Kakoit
JOKYMEHT UMEET CaMyI0 MO3JHIOK0 1aTy U3JaHus ]

. Otkpoem kapTouky 3anpoca [loncka no pexkBuzutam.



. B none Tumn: BBenem 3akoH u B nojie Paznen/Tema BoiOepeM pyOpuky

O6pa3zoBaHnue.
. Haxxmewm kHOnKy Vckarh. 3anIlOMHUTE NEPBBIN JOKYMEHT B CIIUCKE.
. JIOKyMEeHTBl B CHHUCKE OyIyT MO YMOJYAaHHUIO OTCOPTUPOBAHBI IO

ropugrueckoit cuiie. UToObl HANTH camblil CBEXUI TOKYMEHT CIIKMCKAa C MOMOIIbIO
KHOIIKHM, Ha)XXMeM KHOmNKy Paborta co cnuckom, BbiOepeM koMaHay CopTUpOBaTh
CIIUCOK U OTMETUM KPUTEpPUU — II0 JHare U3JaHusA. JJOKyMEHT ¢ camoi IO31HEH
naTol n3nanus OyAeT nepBbIM B cucke. 3adUKCUpPYITE 1aTa ero u3IaHusl.

Paborta ¢ nokymenTom. [IpeacraBnenue fo0KkymeHTa

[Tpumep 4

Haiinem ®enepanbubiii 3akoH oT 26 aekabps 1995 r. Ne 208-d3 «O6
aKIMOHEPHBIX O0OIEeCTBAX» M Ha €ro MnpuMepe O3HAKOMHMCS C D3JE€MEHTaMu
npeacTaBieHus 1okyMeHTa B cucteme I'APAHT.

. C nomompto bazoBoro moucka Haiinem ®DenepanbHbii 3akoH «O0
AKIIMOHEPHBIX OOIIECTBAXY.
. OO6paTuTe BHUMaHUE HA TO, YTO HA MaHEIN HABUTAIIMH PacToiaraeTcs

Bianka Crtpykrypa nokymeHta. Ilpu BeiOOpe sr000ro 3jeMEeHTa Ha BKJIAIKE
CtpykTypa JHOKYMEHTa MPOUCXOJIUT MEPEX0]l K COOTBETCTBYIOIIEH YacTH TEKCTa
JTOKyMEHTa B OCHOBHOM OKHE.

. Cucrema T['APAHT mnpepocraBisieT YHUKAJIbHYK) BO3MOXHOCTb
mpocMoTpa rpaduuecKuX KOMUi MepBOHAYAIBHBIX peakiuii 3akoHOB. [1o cchuike
CM. rpaduyeckyro KOMUK OGUIMAIBHON MYyOJHMKAIMKU , PACIOI0XKEHHOW Tepes
Ha3BaHWEM JIOKYMEHTa oOpaTuMcs K Tpaduyeckod KONMUU TepBOHAYATBHON
penakiuu 3akoHa. B pesynbrare 3arpy3uTcs rpaduyeckas KOnus J0KYMEHTA.

. Bepuemcs k 3akoHy «O0 aKITMOHEPHBIX OOIIECTBAX.

. Breibepem Brianky CnpaBka B HWKHEH dYacth okHa. Hainém wu
3amuIeM HHQPOPMAIUIO O TOM, TAe ObLT OMyOJIMKOBAaH JAaHHBIM 3aKOH, U C KaKOM
JaThl OH OBbLI BBEJIEH B JICHICTBHE.

. N3yuum anHOTaIuMmio K 3aKkoHy «O0 akIMoHEpHBIX oOmiecTBaxy». Jis
ATOTO BBIOEpEM BKJIAIKy AHHOTAIMS, PACIOJIOKCHHYIO B HUKHEHW YacTH OKHA.
Hatinem wHboOpMammo 0 TOM, Ha Kakhe aKIHOHEpPHBIC  OOIIecTBa
pacIpoCcTpaHsIeTCs STOT (eiepaabHbIN 3aKO0H.

. 3akpoeM JOMOJHUTEIBHOS OKHO, BRIOpaB BKIIAJKYy TEKCT.
. Ilepeitnem k cratbe 1 maHHOro 3akoHa. B m. 3 3Toil cTaTbu €CTh
cchulKa:  «... OCOOCGHHOCTH CO3JIaHMS, PpEOPraHW3alllH, JUKBUIAIUH. ..

OTIpeIeNSIIOTCSL (PeepaTbHBIMU 3aKOHAMMY. JTa CChUIKA SIBIAECTCS HESIBHOM (T. K.
HET TOYHOTO yKa3aHWsS Ha KOHKpETHble HOpMbI mpaBa). [Ipu mepexome mo 3toi
CCBUIKE, Mbl IIOJIy4aeM CIHCOK JOKYMEHTOB. YKa)X€M Ha3BaHHUE IIE€PBOrO
JNOKYMEHTa CIIMCKA

. Bepuemcs k 3akoHy «O0 aKIIMOHEPHBIX 00IIIECTBAX.

. Osznakomumcst nHGOpMaNHe 00 U3MEHEHUSX B CTaThe 2 JOKYMEHTA,
PACTIONIOKEHHOM Tepea TEKCTOM CTaThU. VI3MEHEHHs B CTaThiO 2 OBUIM BHECCHBI
®denepanbHbIM 3aKOHOM M BCTYHAIOT B CUITY

. Jln1s1 BBOJ1a COOCTBEHHOI'O KOMMEHTApHUs B TEKCT JOKYMEHTa HaXMEM
kinaBuiry Enter. B mnosiBuBLIeecs mone BBeAeM TeKCT, Hampumep, OOpaTUTh
BHUMAaHHE.




. KommenTtapuii coxpansiercst aBpromatudecku. OOpaTuTe BHUMAHHUE:
Ha BrIaake CTpykTypa JOKyMeHTa mocie nankyd OriiaBieHue MOSIBUWIACH Marka
Mou KOMMEHTapuH.

. B TekymieM QOKyMEHTE€ CKpPOEM KOMMEHTAPUM FOPUCTOB KOMITAHUU
«Tapant» u uHpopmanuo 00 ero u3MeHeHusiX. [l 3Toro BbIOEpPEM MMYHKT
Ckpoite komMMmeHTapun ['APAHTa B paspene Jlokymentsl / KommenTapuu
KOMaHJIHOTO MEHIO, KOTOPOE€ PAaCIONIOKEHO B BEPXHEH YACTH KpaHa, a 3aTeM B
ATOM K€ pazjiesie KOMaHIHOTO MEHIO BhIOepeM MyHKT BhIKItounTh MHGOpMAIIUIO
00 M3MEHEHUSIX JOKYMEHTA.

B3anmocBsizaHHbBIE TOKYMEHTHI

UTtoObl TmepedTH K CHHCKaM CBS3aHHBIX JIOKYMEHTOB K (parMeHTy
JIOKyMEHTa, MOKHO BOCHOJIb30BaThcsi KHOMKOW CchUlkM Ha (parMeHT: wuiu
COOTBETCTBYIOIIIMMH KHOIKAMHU Ha IMAaHEIW HMHCTPYMEHTOB BKiIaaku CTpyKTypa
JTOKYMEHTA.

ITpumep 5

N3yuum cyneOHYI0 MpaKTHKY, CBSI3aHHYIO C BOIIPOCOM YILIATHI aJTUMEHTOB
HAa HECOBEPIICHHOJETHUX JETeH TMpuU OTCYTCTBHUU COTJAlllEeHUs 00 yruiaTe
AJTMMEHTOB.

. OCHOBHBIM JIOKYMEHTOM, KOTOPBIA PETYJIUPYET O3THU OTHOIICHHS,
sapisiercss CemelHbiii kojpekc Poccuiickoit ®enepanuu, a WUMEHHO cTaThs 81
«Pa3Mep anuMeHTOB, B3ICKUBAEMbIX Ha HECOBEPIICHHOJIETHUX JIETEeH B CyIeOHOM

MOPSIIIKE.
. B ctpoky bazoBoro moucka BBenem €T 81 CK M MOCTPOUM CIHUCOK.
Otkpoem Cemeitnbiii koneke Poccutickoit @enepanumu.
. ITocTpouM CHMCOK JOKYMEHTOB, CChUIAIOIIUXCA Ha cTtaThio 81. Jlid

ATOTO Ha)KMeM KHOMKY CCBUIKM Ha ()parMeHT, PacIlONIOKEHHYIO CJIeBa OT CTaThU
81 u Be1OepemM koMany CyneOHast mpakTHKa.

. B nomonHUTEIEHOM OKHE IMOSBHIICS CIHUCOK JIOKYMEHTOB CYJEOHBIX
opraHoB, ynomuHaromux crateio 81 CemeliHoro kojgekca Poccuiickoit
Oenepannu. KonmnuecTBO TOKyMEHTOB B CITUCKE

Jlabopatopnas pabota Ne 3
1. TTouck nHGOPMALIMH IO PA3TUYHBIM MTapaMETPaM B CUCTEME
«Koncynprantltroc»

2. [Ipuntunel paboThl ¢ fokyMeHTaMu B cucteme «Koncynprantllnrocy»

3aganue 1. Os3nakomvmecv ¢ ycmpoucmeom cucmemol «Koncynomanmllnioc» u
eOUuHbIM UHGopmayuounvim maccusom. (Oceolime onepayuu Hayaia pabomsl ¢
cucmemou, NOAY4eHUss Yacmo UCHOIb3YeMOol UHGopmayuu (Hanpumep, KaieHoaps.
byxeanmepa unu Kypcos 8aiiom) u OCHO8Hble NPUHYUNBL NOUCKA OOKYMEHMOS.

1. Haiinute Ha skpane sipiablyok «Koncynbrantllntoc», yToObl 3amycTUTH
CUCTEMY.

2. lllenxaute mo ccputke CripaBoyHas WH(OpPMaINKS B CTAPTOBOM OKHE, YTOOBI
MepelT B CHUCOK PYOpHK, OTHOCSIIMXCSA K CIPABOYHOW HH(MOpMAIIMH.
Otkpoiite cnucok Kanenmapp Oyxranrepa, IIEIKHYB MO CCBUIKE MBIIIbIO
onuH pa3. Ha skpaHe mnosiBUTCS TepedyeHb KajeHaaped Oyxranrtepa 3a




pasHble mepuoabl. KameHmapp Oyxrairepa — 3TO  4acTh CIPABOYHBIX
MarepuasioB  cuctembl «KoncympTantllmtoc». B HeM comepxutcs
uH(OpMaIUS O CPOKaxX YIUIAThl M MPEICTABICHUH OTYETOB U CBEICHHMA TIO
Hajoram, coopam W JIpyruM oOs3aTeNbHBIM IUIaTekaMm. HakaB KiaBUIITY
Enter, otkpoiite kanmeHmapp Oyxrantepa (3a mnocienHuit kBaptai). Ha
dKpaHE TMOSBUTCA TEKCT KajeHAaps. BepHHTeCh B CTapTOBOE OKHO C
nomotbio MmeHio Daiin P OTKPHITH pa3fer.

HaynuTe mOMCK MOKYMEHTOB, IS ATOTO HEOOXOAWMO TIEepedTH U3
CTapTOBOTO OKHA B OKHO moucka. OTKpoiTe pas3aen 3aKOHOAATEeIbCTBO, Ha
dKpaHe TOSIBUTCS TJIABHOE MEHIO IMPOTPAMMBI M OKHO TTOMCKA.

ITouck nokymeHnToB B cucteme «Koncynprantlimroc»

3ananue 2. Haiioume ooxymenm Nel26H.

1.

N

5.

[IpuroTtoBpTe KapTOUKy TIOMCKA JJisi pPaOOThL: 3aIMyCTUTE CHUCTEMY
«Koncynprantllntoc» U oTkpoiTe pasznen 3aKkOoHOMATENbCTBO. OYHCTUTE
KapTOUYKY MOMCKA.

VYkaxute B nosne Homep KapTOUKU MTOMCKA HOMEDP TOKyMeHTa — 126H.
Haxwmute kHOonky BpiOparh, uToObl BBel€HHBIH HOMEp 126H TOSIBUICS B
kapTouke moucka. CuctemMa COOOLIUT YTO HAWJIEHO TPU JOKYMEHTA, OHH
HAXOJSATCS B pa3jiesne 3aKOHOAATeNIbCTBO.

Haxwmute knonky Iloctpouts cnucok (F9), Ha3BaHus HaWJIEHHBIX
JOKYMEHTOB TMOSABSITCS HA SKPaHe.

C nomorpto ki1aBumM ESC BepHUTECh B KapTOUKY MOMCKA, YTOOBI MEPEHTH
K BBIIIOJHEHHUIO CJIEAYIOIIETO 3a1aHusl.

3amanue 3. Hatioume OokymeHm no MOYHOU Oame e2o npunsmus — 1 anpens
20032. — u npubauzumenvhomy Hazeéanuto — «llonooicenue 06 ocywecmeneHuu
Oe3HANUYHBIX pacuemos Pu3U4eCKUMU TUYAMUY.

1.

2.

[IpuroroBpTe KapTOUKY MOHUCKA, OUUCTUTE €€, YAOCTOBEPHTECH, UTO MOUCK
MIOMJIET IO BCEM pa3JiesiaM.

BBegute B KapTOuke MMOWCKA JaTy MPUHATUS JOKYMEHTA. Y CTaHOBUTE
kypcop B nosie lata u mabepure: 01.04.2003, nHaxmute KHOMKY BrIiOpath
win knaBumy Enter. BepHyBmuce npu 3ToOM B KapTOUKy MOMCKa, 0OOpaTUTE
BHUMAaHUE HA  KOJMYECTBO  HAWJEHHBIX  JOKYMEHTOB,  KOTOpBIE
COOTBETCTBYIOT 3agaHHOMY ycnoBuio — 01.04.2003.

Vkaxute B none Ha3paHue NOKyMeHTa HEKOTOpHIE CIIOBA W3 Ha3BaHMS
MCKOMOI'O JIOKYMEHTA. MPUBEAUTE TE CJIOBA, 10 KOTOPHIM MOKHO CYAUTH, O
4YyeM TOBOpUTCA B JokymeHTe. B mone Has3Banuwe 1nokyMeHTa uMeeTCs
cioBapb. OH COAEPKUT CJIOBA, BCTPEUAIONIMECS B Ha3BaHUSAX BCEX
JNOCTYNHBIX JIOKYyMeHTOB. B mone Ha3Banue pgokymeHta  HaOepure:
o0ce3HammmuH*. OTMETBTE 3TO CI0BO, HakaB KiIaBuiny INSert, oHo mosBuTCs
HUXE B CIIUCKE OTMEUEHHBIX CJIOB. 3aTE€M OTMETHTE TAKUM K€ 00pa3oM JABa
Ipyrux cioa: (pu3ndeck™ u pacy®.

Onpenenute yciaoBUE, C YYETOM KOTOPOIO YyKa3aHHBIE CJIOBAa JOJIKHBI
BCTpEYaThCA B Ha3BaHUU: HEIIPEMEHHO Bce TpH ycioBus (yciosue M), xoTs
O0b1 ogHOo u3 Hux (ycnmoBue WMJIN) nubGo wu omnoro (ycimosue KPOME).
VYcnosue U ycranaBimuBaeTcs 10 yMOTYaHHUIO.



5.

6.

Haxwmute kHOnKy BbIOpaTh, YTOOBI BEpHYTHCS B KapTOUKY MOMCKa, OyaeT
HANJEH OJUH TOKYMEHT.

[locTpoiiTe CHUCOK TOKYMEHTOB, HaxaB kiaBumly F9, m B3rnsHute Ha
MOJIHOE Ha3BaHWE HAWJAEHHOro JTOKYMeHTa. UTOOBI BBINOIHUTH CIEIYIOLIEE
3a/laHHie, BEPHUTECH B KAPTOUKY MOUCKA.

3ananue 4. Hatioume nonooicenue o oyxearmepckom yueme (IIBY), npunamoe @

konye 2002e.

1. IlpuroToBhTE KapTOUKY MOMCKA, OUHCTUTE €€, YIOCTOBEPHTECH, UTO MOMUCK
HOMJIET IO BCEM paszesiaM HHPOPMALMOHHOTO MacCHUBa.

2. Yxaxute B mnoine Haspanue pgokymenrta: IIBY — chneuuduyeckyro
ab0peBUaTypy, ¢ MOMOIIBIO KOTOPOH MOXHO TPaMOTHO OTPAaHUYUTH KPYyT
JOKYMEHTOB.

3. Beagute B mosie [lata mepuon, otHocsuuiics k koniy 2002 r. (PackpsiB
nosie Jlata, BeiOeputTe BKIanky Jluamazon u BBenute: ¢ 01.12.2002 mo
31.12.2002, naxxmute KHONKY Bb10Opath.)

4. Tloctpoiite cnucok AokyMeHTOB. OOHapykeH mnpukaz Munpuna Nel26H

«O0 yTBEpX ACHUM TIOJIOKEHUS 1O OyXraiarepckomy yuety “VYuer
¢unancoBwix BoxkeHuit” I[1BY 19/02», koTopslii paHee HYKHO ObLIIO UCKaTh
JIPYTHM CIIOCOOOM — TOJIBKO IO HOMEpY (3aaanue 2). BepHuTtech B KapTOUKy
IIOMCKA.

3amanue 5. Hatioume Hanozcoswiii kooekc P (wacms emopyro).

1.
2.

[IpuroToBsTE KAPTOUKY MOUCKA.

VYkaxure B none Ha3Banue nokyMeHTa: HaJOr*, HaKMUTE KiaBuiny Enter
win kHOonKy BriOpars. Ilo HaszBanuio Oyner HaWaeHO psif JOKYMEHTOB B
HECKOJIBKUX pa3ieliax.

HaGepute B mose Bum moxymenra: konmekc. Haxmure kHONKy BrIOpaTs.
[Tpu Habope cioBa «kozeKe» OyaeT padoTaTh GUILTP B CIOBAPE MOJIA.
[TocTpoiiTe cNHUCOK JOKYMEHTOB, U3 KOTOPOTO BBIOEPUTE BTOPYIO HYaCTh
Hamorosoro konuekca PO.

KonTpoJsibHBIE BOIIPOCHI:

1.
2.
3.

[TogroroBka kaptouku noucka cucteMsl « Koncynprantlimrocy.

[Tonck TOKyMeEHTa B CUCTEME, €CIIM U3BECTEH €r0 HOMED.

Ilonck nOKyMeHTa, €Clid H3BECTHbI TOYHO Jara €ro IPUHATHA U
npUOTU3UTEIHFHO €TO Ha3BaHHUE.

[Tonck nOKymeHTa, €CIM U3BECTHBI €r0 COJEP)KAHUE U MPUMEPHO JaTa €ro
IPUHATHSL.

ITonck moKymeHTa, €CIM U3BECTHBI €T0 BUJ U Ha3BAHUE.



Jlabopartopnas pa6ota Ne 4
[TpuHIIMTIBEL pabOTHI C TOKyMeHTaMu B cucteMe «Koucymprantllmocy.

3ananue 6. Hatioume, umo cxazano o pacuemax uekamu 6 mexkcme OOKyMeHmda
«llonooicenue o nopsaoke ocyujecmeneHus OE3HATUUHBIX PACYemo8 Qu3udecKumu
nuyamu 8 Poccutickoti @edepayuuy om 1 anpens 2003 2. Ne222-n.

1.

2.

Haiinute 1OKyMEHT 10 €ro HOMEpy, HAXKMUTE KHONIKY IlocTpouTh Criucok u
C IOMOUIBIO KJIaBUIK ENter Boiiiure B TOKyMEHT.

YToOBl y3HATh, YTO TOBOPUTCS O YEKaX, HAAUTE B TEKCTE BCE YIIOMHHAHMS
cnoBa «4ek». Haxxmure kHonky Haittu (F7), HaGepute B OKHE MOUCKA MO
TEKCTY CJIOBO «4U€K», HA)KMHUTE KHONKY Halitu nanee mnm kinasumy Enter.
TakuM 00pa3oM BBISBISIOTCS BCE YIIOMUHAHHUS CIIOBA «4eK». BepHUTECh B
UCXOAHBIM TOKYMEHT C TOMOLIbI0 KiIaBuIiu ESC.

3aganue 7. C nomowpio npoepammol Hauoume uHGoOpmMayuo 0 Cmaskax Hal02a Ha
npuobwbLIG.

1.

CraBku ycranaBnuBaroTca HamoroBeiM kojekcom P®, mostoMy Hailaute u
OTKpPOUWTE JICHCTBYIOIIYIO pEIAKIMI0 BTOPOM 4YacTH Kojekca (BUT
JOKyMEHTa — KOJEKC, Ha3BaHHEe JoKymMeHTa — Hauor*). C IOMOIIbIO
OTJIABJICHUS JIOKYMEHTAa TMEPEeHUTEe B CTaThbiO, OMPEACISIONIYI0 CTAaBKH
Hajora Ha npuObUTb. Haxoasich B TEKCTE MOKYMEHTa, B HIDKHEH CTpOKe
BbIOepuTe Bkianky OrnaBnenue. Korga Ha skpaHe MOSIBUTCS OTJIaBIICHUE
BTOpO yactu HamoroBoro konaekca, packpoure ri1.25 «Hamor Ha mpuObUIb
opraHuszanui». B OTKpBIBIIEMCS CHOUCKE CTaT€dl OTOW TJIABBI MOKHO
NepeMEIaThCs TaK K€, Kak M Mo TekcTy. Halinure cTaThio, MOCBSIIEHHYIO
HAJOTrOBBIM CTaBKaM, C NOMOINBIKO IMOMCKA MO TekcTy. Halinurte cratblo,
NOCBAILICHHYI0 HAaJlOTOBbIM CTaBKaM, C IOMOUIIbIO IOMCKA IO TEKCTY.
HaGepute B OKHE MOMCKA MO TEKCTY CJIOBO «CTaBKH». llepedauTe B TEKCT
JOKYMEHTA, IIEJIKHYB MBIIIbIO HA HA3BaHUU CTaThbU B OTJIABICHUHU.

3amanue 8. Ycemanosume, noonesxcam au exmouenuro 8 6azy no HA102y Ha 00X00bl
QusuuecKux auy cymMmobl ONIamovl npoe30a K Mecmy KOMaHOUposKU U 00pamuo npu
omcymcmeuu 0OKYMeHMAanbHO NOOMBEPHCOEHHBIX PACX0008.

1.

Otkpoiite pazaen DUHAHCOBBIE KOHCYJIbTAMU. B crnenuaibHOM MoJie
Hanoru. B3nocsl. [Inarexxu ykaxute: HaJor Ha JOXOAbl (pu3ndeckux ymil. B
none HasBanme pokymMeHTa — mpoe3n™, KOMaHIUPOBK®, COCAMHUB HUX
yciopueM WM. B pesynprate OynmeT HalJIGHO HECKOJIBKO KOHCYJIbTAIlUM,
IIOCTPOMTE UX CIUCOK.

OTtkpoiiTe TeKCT KOHCYNbTaluu. [Ipyu ero u3y4eHnuu BaxKHO 03HAKOMUTHCS U
C HOPMATUBHBIMU AKTaMH, KOTOPBIE B HEW YIIOMUHAIOTCS. B 1aHHOM ciyuae
ecTb ccbulka Ha cr. 217 HanmoroBoro kojekca, Opu 3TOM CHCTEMA
IIPEAOCTABIISIET BO3MOYKHOCTD MEPENUTHU TY/1a, LICJIKHYB MBIIIBIO IO CCHIIKE B
TEKCTE.

[lepeiinute B neiicTByrouryto penakuuto HamoroBoro konekca PO (c
MOMOIIBIO CCBUIKM B BepxHEH HHPOPMALUOHHON CTPOKE). 3aKOHUYUB
M3Yy4Y€HUE, BEPHUTECH B KOHCYJIbTAI[UIO HAXKATUEM KJIaBUIIU ESC.

3aganue 9. Yemawnosume, kakum oopaszom 6 Hanocoeom xoodexce PD ompadsicen
sonpoc o aveomax no HJ[C.



1. Haiinute Hanoroseii koaexc P®, ykazaB B KapTOuke IOMCKAa BUJ
JOKYMEHTa — KOJEKC, Ha3BaHHWE JOKyMeHTa — Haior*. He oTKpsiBaiiTe
JOKYMEHT cpa3zy. C mOMOIIBIO MPOCTOrO MOUCKA IO TEKCTY CJIOBA <JIBIOTHI»
OyZeT HalJeHO CIMIIKOM MHOTO COOTBETCTBYIOIIMX (parMeHToB. B
JAHHOM CIIy4ae CJIEIYyET MCIOJb30BaTh ojie TemaTuka B KapTOUYKE ITOUCKA.
VYkaxure B HeM: Jbrotel o HJAC, HaxmuTe kHONKY BbiOpaTh. JT0 camblii
HaJEKHBIMA IyTh HAUTH BCE CTaThU KOJIEKCA, KACAIOIMECs Ha3BAaHHOUN TEMBbI.

2. Ortkpoiite Tekct Hanorosoro xonekca P®. Pyopuka JIbrotrer mo HC,
OpUBEJICHHAs] B KApTOUKE IOMCKA, MPOAYOIMpOBaHA B OKHE IOHUCKA IO
TekcTy Ha Bkiaake PyOpuku. Kypcop ycranoBneHn Ha cT. 145, koropas
OTMEUEHA 3HAYKOM 4 Ha MOJISIX. DTHUM 3HAYKOM OTMEYEHbBI U APYTUE CTATHHU,
B KOTOPBIX 3aTparuBaercs uHTepecytomas rema. Haxxumas kaonky Mckats,
MOKHO TOCJIEIOBAaTEIbHO MEepeMEeIIaThcs BO BCE (DparMeHThl TOKYMEHTHI,
KOTOpBIE€ K HEH OTHOCSTCH.

B cucreme «Koncynprantllnioc» mnpumeHsercs TemMaTHYeCKH KiiacCU(pUKATOP
IIPABOBBIX AKTOB, €MHBIN JJIs1 BCero MH(MOpMAIMOHHOTO MaccuBa. OH pa3paboTaH
Ha OCHOBe Kiaccudukaropa, ogoopeHHoro Ykazom [Ipesunenta PO ot 15 mapra
2000 r. Ne511. C ero nmomoIibio BHIOUPAIOTCS TOKYMEHTBI TIO OTPEIECTICHHON TeMe
U3 BCEX pa3lelioB, a NPU aHAJIU3€ KOHKPETHOTO JOKYMEHTa — BCE €ro CTaTbH
(bparmenThI), OTHOCAIIUECS K 3aJlaHHOW pyOpHKke. IT0 HaMHOTO () PEeKTUBHEE U
HaJIe’)KHEe, YeM TIOUCK B TEKCTE BCEX YIIOMUHAHUI KaKUX-JINOO CJIOB.

KoHTposbHbBIE BOTIPOCHI:
1. Tlouck B OKyMeHTE 3aJaHHBIX CJIOB.
2. OpueHTHUPOBAHKE B IOKYMEHTE C IMOMOIIbIO OTJIaBJICHHUS.
3. Tlepexon B MOCIEIHIO PEIAKIINIO JOKYMEHTA.
4. Tlouck B JOKyMEHTE BceX cTatei (PparMeHTOB) Ha ONPEEICHHYIO TEMY.

CocraBienue nog00pKH TOKYMEHTOB 10 MTPAaBOBOM MpoOJieMe B CHCTEME
«KoncynprantlImroc»
3ananue 10. Cocmasbme naubonee noaHyo no0O6opKy OOKYMeHmMO8 no Npasoeoll
npobneme, kacarowelcsa nopsaoka eosmewenus cymmol H/C, ynnauenuou no
KOMAHOUPOBOUHBIM PACX00AM, 8 YACMHOCMU HA Npoe30 pabomHUuKa K Mecmy
KOMAHOUPOBKU U 0OpAMHO, eciu 8 OOKYMEHMAx, noOmeepiHcoarouux yKa3auHvle
pacxoowl, cymma HJ[C ne gvloenena omoenvHol cmpoxou.

1. 3anyctute cucremy «Koucymbrantllmoc» u  oTKpoilTe  paszen
3aKoHOAATEeNbCTBO. [IpUroTOBHTE KapTOUKY MOMCKA: OYUCTUTE €€, €CIIH
KaKue-JTM00 OISl 3aMOJTHECHBI.

2. YKaxuTe B KapTOUKE MOMCKA TEMATUKY MCCIIEIyeMOro Bompoca (pedb UaeT
o nopsiake Bo3menienuss HC).

3. YcranoBute kKypcop B mone Temarnka W OTKpoWTe pyOpukatop (CioBapb
nosisi), HaxkaB kiasuiny Enter. Haneuaraiite B mone Tematuka: HIC.

4. 3atem BbIOepute pyopuky Ilopsmox Bo3memenus (3auera) HIAC,
YCTAaHOBMB Ha HEE Kypcop M HaxaB KHONKY BriOpars. IIporpamma
HEMEIJICHHO MH()OPMUPYET O KOJIMYECTBE HAWJEHHBIX JTJOKYMEHTOB BO BCEX
pa3zenax, KOTOpbIE COOTBETCTBYIOT YyKa3aHHOM Temarnke. HaiineHHble
JOKYMEHTBI — 3T0 mojoopka Ha Temy «llopsimox Bo3menieHusi (3auera)




5.

HAC». Yucno Takux TOKYMEHTOB BHYIIUTENIbHO. YTOOBI Cy3UTh MOJIOOPKY
JOKYMEHTOB, YKa)XKHTE€ B KapTOUKe MOHUCKa MHPOPMALUIO, ONpPEESIOUIyIO
crienuuKy ucciaeayeMon mpobieMbl C MOMOIIBIO IBYX-TpeX cJIOB. B cBs3u
C 3TUM PEKOMEHIYETCS MCIIOJIb30BaTh IMOJIE TEKCT MOKyMEHTa. YKaXUTE B
HEM — mpoe3n™, KoMaHAUpPOBK™®, coenuHuB ux yciosuem M. Iloctpoiite
CIIMCOK IOKYMEHTOB.

UTOoOBI COXpaHUTh IOKYMEHTHI U3 CIUCKa (OJUH JUOO0 HECKOJIBKO, OTMETHB
uX KjaBumel Insert) B cBoeil mamke B CUCTEME, CIEAyeT HaxKaTh KHOMNKY [B
nanky|. B naneHelimem He nmoTpeGyeTcsi CHOBAa UCKaTh 3TU JOKYMEHTBI, TaK
KAaK OHU HaXOJATCS B IAIKE.

3amanue 11. Hatioume ocHoBHble OOKYyMeHmMbl NO npobieme nepexooa Ha
VIPOWEHHYIO CUCEM) HATLO200ON0NCEHUSL.

1.

[leperimuTe B NpaBOBOM HABUTATOP — OTOT CHEHUAIBHBIM TTOUCKOBBIN
UHCTPYMEHT CJEAyeT HCIOJb30BaTh, €CIU HEOOXOJAMMO HAWUTHU TOJBKO
OCHOBHBIE JJOKYMEHTBHI 1O MpaBOBOW mpoOieMe. Bribepure B OKHE moucka
Bianky IlpaBoBoit HaBurarop. OOmias cxema pabOTBl € MPABOBBIM
HABUTAaTOPOM BBITJISIAUT Tak: 1) BEIOMpaeTcsa HeoOXoauMas Tpynma MmoHsITHH
B JIEBOM CTOJOIlE, B 9TO BpeMsl B IPaBOM CTOJIOIE MOSBISETCS CIHCOK
KJTFOUEBBIX MOHSITUN JTAHHOW TPYNIBI; 2) OTMEYAIOTCS] HYXHBIC KIIFOUEBBIC
TIOHSITUS B TIPABOM CTOJIOIIE U HAXKMMAaeTCsl KHoMKa [locTpouTh CIUCOK.
OTMeThTE€  KJIIOUEBBIE TOHATHS, COOTBETCTBYIOIIME TIEpEeXOoAy Ha
VIOPOIIEHHYID  CHCTEMY  HaJIOT0O0OJI0KCHHUS. Haunute  neuarath
dbopmynupoBky Bompoca. Ecinu HabOupaemblii TEKCT OTMEUYaeTcss KpacHBIM
I[BETOM, TaKOro IIOHATHS B TPaBOBOM HaBurarope Her. IlompoOyiite
U3MEHUTh (GOPMYJIHUPOBKY, HAOEpHUTE, HAIPUMEP: MePeX0oJ yINPOIIEHH.
ITo mepe TOsIBIICHUS B MMOJIE TEKCTA B TIPABOM CTOJIOIE BBIICIISIIOTCS CTPOKHU
(KJTrOUYEeBBIE TTOHSATHS ), KOTOPBIE COJIepyKaT HaOpaHHBIE CIIOBA.

OTMeTbTe HEOOXOIMMBIC KIIIOUEBBIC MMOHATHA. [Ipr 3TOM MOXKET OBITh
BBIJICJICHO HECKOJIBKO TPYIN MOHATHH. 3aTeM CJIEAYeT CHOBa IEPEUTH B
JEBBIN CTOJOEI, BBIOpATh APYTYH TPYHIy U OTMETHUTH €IIe HECKOIBKO
MTOHSITUU.

[TonyunTe cIMCOK HAWIEHHBIX JOKYMEHTOB C MOMOIIBIO KHOMKHU [locTponTh
CITHCOK.

OTtkpoiiTe TeKCT JokymMeHTa. OH MOSBUTCS HA dKpaHe ¢ TOr0 MecTa, KOTOPOe
OTHOCHUTCS K BBIJICJICHHBIM KJIIOUEBBIM IMOHSATHUSIM (OHO OTMEUYEHO 3HAYKOM 4
Ha Tmonsnx). Hakarmem kHomku MckaTh coBepriaeTcss Tepexoa K
CICAYIOIIEMY TaKOMY ()parMeHTy.

KonTposbHBIE BOTTPOCHI:

1.

2.
3.
4

CocraBiienre HauOosiee MONMHOM MNOAOOPKM JOKYMEHTOB IO MPaBOBOM
npooieme.

YTouHneHue nogOOPKH TOKYMEHTOB.

VYcnoBus noucka JOKyMEHTOB IO TEKCTY.

[TonyueHne OCHOBHBIX JJOKYMEHTOB I10 MPOOJIeME.

Coxpanenue pe3ynbTaToB padoThl B cucteMe «KoncynbranTlmocy»

3aganue 12. Hatioume 002060p apeHovl HedHcunio20 nomeujeHus.



1. Bocnonb3yiiTech TOTOBBIM O0pa3LiOM JOrOBOpP apeH/bl, OTBHICKAB €ro B
paznene «Dopmbl JokyMeHTOB». [lepenecst Tekct mokymenta B MS Word,
HY>)KHO BHECTH HEOOXOAMMYIO TMONpaBKy M JOMOJHEHUs (Hampumep,
3aMOJHUTH IIANKy JOrOBOpa M YyKa3aThb PEKBU3UTHI CTOpoH). (B paznene
«DopMbI TOKYMEHTOBY» HaWauTe OOpasel] JI0roBopa apeHAbl HEXKHUIIOTO
noMeteHus. JUiss 3TOro OTKpPOWTE HAa3BaHHBIM pas3fell , LICJIKHYB II0
3aroJIOBKy KapTOYKHM IOUCKA WM 4Yepe3 MyHKT MeHio PainP CMeHUTb
paznen. UtoOsl HaliTH 00pa3Lbl TIOTOBOPOB apEH/Ibl HEXKUIIOTO MOMEIICHHUS,
yKaXXUTe B KapTOYKE IIOMCKAa MOMCKOBOE 3ajaHue. B naHHOM ciyuae
nenecoodpa3sHo ucnosib3oBaTh Mojs Bua nmokymentoB u  HasBanue
JOKYMEHTOB, BHJl JJOKyMEHTa — JOTOBOp, Ha3BaHUE JOKYMEHTa — apeHna’™,
Hexu*, ycinosue M. Haxxmurte kHOnKy [locTpouTh CMCOK. )

2. Tlepenecute Tekct norosopa B MS Word st penaktupoBaHus

3amanue 13. Hatioume oexnapayuio no Hanoey Ha 000A6IeHHYI0 CIMOUMOCHb.

1. B pasznene «®opmbl JTOKYMEHTOB» HaWAUTE ACKIApalMIO IO HAJIOTy Ha
n00aBJICHHYIO CTOMMOCTb, YKaXXUTE B Tojie Bul qOKyMeHTa — JIeKiiapaius,
B nojie Ha3zBanue nokyMeHTa — Hajmor*, moOaBieH™, CTOMMOCT®, cOeTMHUB
ux ycinoueM WM. C momornrsto kinaBumu F9 moctpoiTe CriMcoK JOKYMEHTOB
U OTKPOMTE TEKCT JCKJIapalliy 110 HAJIOTY Ha JOOaBICHHYIO CTOUMOCTb.

2. UtoObl OTKpBITH GopMy AeKIapaluu, 3apaHee MOJITOTOBICHHYIO IS
pabotel B MS EXxcel (oHa coBmasaeT ¢ peaJbHO UCIOJIb3YEeMbIM OYMaXKHBIM
0JIaHKOM, HO MOET HE3HAUUTEIbHO OTJIMYAThCS MIUPUHON CTOIOIIOB,
pasmepoM 1pudTa), neperaute mo ccbuike Jannas dopma i MS-Office
pasMenieHa B WHpOpMallMOHHOM  OaHke 1o denepaibHOMY
3aKOHOJIaTEJILCTBY B paszfiesl 3akoHoAaTeabCcTBO, B npukaz3 MHC PO ot 3
uionst 2002 1. NobI'-3-03/338. PaccmarpuBaemasi Qopma sBisieTCs
PWIOKEHUEM K 3TOMY TPHKA3Yy.

3. C momoinpto cchutku CM. mannyo dopmy B MS Excel otkpotite hopmy B
MS Excel. B manmHom ciydae ¢opma MOTHOCTHIO IOATOTOBICHA IS
paboThl, M OCTaeTCAd TONBKO 3amONHUTH mMojis. [lo okoHuanum padOTHI
COXpaHUTE JIaHHYIO (hOpMYy.

3amanue 14. Hatioume u coxpanume 6 c8010 nNanxKy uH@popmayuro o060
0053ameNbHbIX Niamedcax 61aoenvyes mpaHcnopmuuvlx cpedcms. (YKaxuTe B
nosie Has3Banme mOKyMeHTa — cCTpaxoBaH®, TrpakIaHCK®, OTBETCTBEHHOCT™,
TpaHcopTH®, coeamHuB ux ycinoBueM W). Temepp HEOOXOAUMO COXPAHHUTH
HaWJCHHBIA JOKYMEHT B COOCTBEHHOW IIalKe B CHUCTEME «ABTOrpa)KIaHKay.
Haiinute nOKyMEHTBI, Kacaroumecs: TPAHCIIOPTHOTO HAJora, M IOMECTUTE UX B
nanky «TpaHcnopTHeii Hamor». JlIst 3TOro BOCIOJB3YMTECH IMPAaBOBBIM
HaBUTaTOpPOM, OTKpOMTE ero W HaOepuTe — TPAHCHOPTHBIA Hayor. OTMeTbTe
IPYIIY TOHSATUA B JIEBOM CTOJIOLIE U MOCTPONTE CIHHUCOK JOKYMEHTOB. UTOOBI
MOJIYYUTh CBOJHYIO TOAOOPKY JOKYMEHTOB O IUIAT€KaX aBTOBIAJEIbIIA,
0o0bEeIMHUTE TManku «ABTOTpaxKJaHka»y W «TpaHCHOPTHBIM Halor», BbIOEPUTE
BKIaAKy Ilanky B OKHE MOWCKA, HAKMHUTE KHOINKY Onepannn, yKaKUTE ONEePALUI0
O6benunenne u Haxmutre Ok. B pe3ynbraTte MNOSBUTCS JEPEBO-CIHCOK
JIOKYMEHTOB 00€rX Mamox.



3apanue 15. Hauoume ungopmayuro o mepax omeemcmeeHHOCMU 3a HapyuleHue
Illpasun  dopoocnoco  oeuoswcenusa  I1J[J]. Haiinute Kogekc P® 00
aIMUHHACTPATUBHBIX IPABOHAPYIIECHHUSIX M  IIOCBAIICHHYK) IIOCTAaBICHHOMY
BOIIpOCY TJI.12, B KapTouke MOMCKa B mojie Bua NOKyMeHTa — KOIEKC, B IIOJIE
Ha3Banue pA0OKyMeHTa — aJMUHUCTPATHBH®, MpaBOHApYyIIEH®, COEJUHUB UX
ycioBue WM. IlocTpomB CHMCOK JOKYMEHTOB, OTKpOWTE TeKCT Koxaekca. C
IIOMOIIBIO OTJIABJICHUS NEepeuanTe B TU.12 «AIMHHUCTPATUBHBIE HApYILICHHUS B
00JaCTH JOPOKHOTO JBMKEHHUS». YCTAaHOBUTE Ha TIJ.12 3akinajkKy, Ha30BHUTE
3aKiaiKy, Hanpumep, «OTBETCTBEHHOCTh 3a Hapymenue [IIJ1», BBemute
KOMMEHTapuil Kk 3akiagke: HMcmonb3oBaTh NOpH MOATOTOBKE K CyneOHOMY
3aCeJaHuI0.

3AJTAHUS 111 CAMOCTOSTEJIBHOU PABOTBI C CUCTEMOU
«Koncynprantllnoc»
1-b1i1 ypOBEHB CIIOKHOCTH
3amanue 1. (MOMCK TOKYMEHTA MO0 PEKBU3UTAM)

1. Haiigute noctanosinenue IIpaButensctBa PD ot 5 aBrycra 2000 r. Ne581
«O Cosere no npeanpuHuMmatenbcTBy npu IlpaButenscTBe Poccuiickoi
®denepanun» (C IBMEHEHUSIMU U AONIONIHEHUsIMU OT 9 utons 2001 r.).

2. Haitnute neiictBytonryto  penakiuio — dexepanbHoro 3akoHa — «OO0
AKIMOHEPHBIX OOIIECTBAX.

3amanue 2. (MOMCK JOKYMEHTA MO MPHUOIU3UTEILHBIM CBEICHUSIM )

1. Hailinute npunarsie ¢ ssuBaps 2000 r. JOKyMEHTBI, B KOTOPBIX TOBOPUTCS O
NOTPEOUTENBCKUX KOOTIEpaTUBaX.

2. HaiimuTe 1OKYMEHTHI, CoJiepiKalllie CIOBOCOUYETAHUE «IOTOBOP IMEPEBO3KNY,
npunsThie ¢ 1 ssaBaps 2003 1. g0 1 HOs1Ops 2004 T.

3aganue 3. (MU3ydYeHHUE HAWJAECHHOTO TOKYMEHTA)

1. Haiinute cTaBKy Hajora Ha IPUOBLIb.

2. Haitnure B HanoroBom koxaekce PD Bce craThu MO BOMPOCY O JILIOTaX IO
HAC.

3. TlomyuuTe cmpaBKy O HaWAEHHOM B JIOOOM TPEIbLAYIIEM 3aJaHUH
JOKYMEHTE, a TAK)Ke CIIMCOK COOTBETCTBYIOLIUX €My PECIIOHICHTOB U (WJIH)
KOPPECTIOHIEHTOB.

3ananue 4. (MCTOPUS MOMCKOBBIX 3aIIPOCOB)

1. Haligute [OKyMEHTBI, B KOTOPBIX TOBOPHTCS O TOTPEOUTENHCKUX
KOOIIepaTUBaX, MPUHSATHIE B tHBape — utose 1999 r.

2. O0beauHUTEe Ccrucku, chopmupoBaHHble B 3amannu 3. OObeIMHEHHBIN
CIIMCOK MOMECTHUTE B OTACJIbHYIO MAIKYy.

3. Haiinute B panee chopmupoBaHHOM criricke TOKyMeHT Nel17-D3.

3ananue 5. (COXpaHEHHE Pe3yIbTaTOB pabOTHI)

1. U3 chopmMupoBaHHOTO B 3aJlaHUU 3 CIHUCKA JOKYMEHTOB (MO0 M3 CIUCKa
JIOKYMEHTOB B CBO€H Mamnke) HamedaTailTe TpU Ha3BaHUS JOKYMEHTa C
JaTaMU UX YTBEPKACHUSI.

2. Haitnure 3akoH «O coOpaHUSAX, MUTHHTAX, JEMOHCTpPALMIX, IICCTBUIX H
nuketupoBanusax» Ne 54-@3. Coxpanute B pemaktope MS Word cr. 7
«YBeJOMJICHUE O MPOBEICHUHN MyOJIUYHOTO MEPOIIPUSITUSI.



3. Haiinure nocranoBnenue ['occrannapra P® ot 18 centsabps 1997 r. Ne28
«O npuHATHU U BBeleHUM B neiicTBue [IpaBun npoBeaeHus cepTuduxanuu
Tabaka W TabauHbIX u3Aenui» (¢ u3MeHeHusiMu OT 18 wuroHs 2002 T1.).
OKCHOPTUPYWUTE 3asBKY Ha TMPOBEACHUE CepTU(UKAIMU TPOAYKIUU B
TEKCTOBBII peaKToOp. 3aMOJIHUTE 3asIBKY U COXPAHUTE TOKYMEHT.

4. Haiinutre yka3 Ilpesumentra P® or 1 wmona 1998 1. Ne757 «O
BOCCTaHOBJIEHUU opaeHa Cesroro amocrona Annpes [lepBo3BaHHOro» u
IKCHOPTUPYHTE ero B ¢aii B popmare .Itf Ha quckery.

5. Haitgute B Tekcre I'paxkaaHCkoro mpoleccyailbHOro kojekca PO cratbu o
MOJICYIHOCTU U TIOCTaBbTE B 3THX MECTaX 3aKJIAJIKH.

3amanue 6. (aHAIU3 TPABOBOM MTPOOIIEMBI)

1. TlonGepute nokymMeHThI o Teme «DuHaHcoBas apeHa (JIM3UHT)».

2. Onpenenutre OTBETCTBEHHOCTh 3a Heyrmaty Haiora (ct. 122 Hamorosoro
KoJiekca PD).

3. Haitnute ®enepanbubiii 3akoH ot 30 wutons 2004 r. «O BHeceHHH
u3MeHeHuii B cT. 32 3akoHa P® “O0 oOpa3oBaHUU”» M COBEPIIUTE
HECKOJIbKO THUIEPTEKCTOBBIX MEPEXO0J0B MO CChUIKaM. BBI30BUTE HCTOpHIO
NIEPEX0/I0B ¥ BEPHUTECH B TOT MJIM MHOM JTOKYMEHT CITHCKA.

4. BezoBuTe crpaBKy (Wi TekcT) nucbMa Munpuna PO ot 4 anpens 2003 r.
Ne03-01-01/04-97 «O nOIOJHUTENBHBIX COIJALIEHUAX K COTJIAIIEHUSIM
Munduna PO co Coepbankom Poccuiickoit @eneparuu ot 15 mapra 2001
r. Ne 03-01-06/05-70, ot 17 oxtsiops 2001 r. Ne01-01-06/05-1112, ot 26
mapta 2002 r. Ne01-01-06/05-99». Ilepeiimute B MHOTOOKOHHBIH PEKUM
OpOCMOTpa W BBI30OBUTE B  OKHaxX JIOKYMEHTBI, CBSI3aHHBIE C

BBIIIIEHA3BAHHBIM.
3aganue 7. Haiinute nerictByromyto penakuuio deaepanbHoro 3akoHa Ne88-D3, B
KOTOPOM TOBOPUTCS 0 roCyJapCTBEHHOM MOJIJIEPIKKE MaJIoro

npeanpuHuMarTenbeTBa B Poccuiickoit denepannm.

3amanue 8. Haiinure moctanomnenue IlpaBurenbcrBa Pecnybmuku MopaoBust ot
25 suBaps 2002 1., B KOTOPOM TOBOPUTCA O KOMIUIEKCHOW MPOTrpaMMe pa3BUTHUS U

TOCYy/IapCTBEHHOW TMOJACPKKH MAajoro MpeAnpuHUMaTeIbcTBa B PecnyOmmke
Mopnosus Ha 2002—-2004 rr.

3amanue 9. Haiiqute mucbmo MHC P® ot 14 okts16ps 2004 1. Ne09-0-10/4081@ o
MPEACTAaBICHUA CBEJICHUN 00 HWHIWBUIAYyAJIBHOM IPEANPUHUMATEIEC IPHU
TrOCYJapCTBCHHOU PETUCTPAIlUH.

3amanue 10. Haitnute aelictByromyro peaakunio denepanbHoro 3akona Nel25-03
ot 22 aBrycta 1996 r., B KOTOPOM TOBOPHUTCSI O BbICILIEM OOpPa30BaHUU.

3amanue 11. Haitnute npukaz MunoOpaszoBanusi PO ot 5 nHosa0ps 1998 r., B
KOTOPOM F'OBOPUTCSA O MOPSIAKE MPETOCTABICHUS aKaJJIEMUUECKUX OTIYCKOB.

3amanue 12. Haiiaute wuHCTpyKTMBHOE mMCcbMO MuHoOpa3zoBanuss PO  «O
JUCTAHIIMOHHOM OOY4Ye€HMM B CpeJHEM U BBICIIEM MPO(EeCCHOHAIBHOM
00pa3zoBaHUN



3amanue 13. Haiigure ct.110 «Bricenenue u3 oOmexutuity XWInIHoro Kojaexca
PCOCP ot 24 utons 1983 r. (¢ usmeHnenusimu u gonojHenusimu ot 20 utons 2004
r. ). CoxpaHuTe B TEKCTOBOM PEAaKTOPE.

3amanue 14. Haiigute nokymeHtsl, npuHAtble ¢ sHBaps 2000 r., B KOTOpPBIX
TOBOPHUTCSl O BbICEJICHUU W3 00mekuTuil. CoXpaHUTe B CBOEH MaIlKe HECKOJBKO
HAa3BaHMUU U3 CIIMCKA JOKYMEHTOB.

3aganue 15. CoxpaHuTe Ha JHUCKETe TPU HA3BaHUA JOKYMEHTa H3 CIHCKa
JOKYMEHTOB, B KOTOPOM T'OBOPHUTCSI O BBICEJICHHH C MPEJAOCTABICHUEM JPYroro
MTOMEIICHUS.

3aganue 16. Cxkonupyiite B pegakrop MS Word npuka3z MunoOpaszosanust PO or
15 mapta 2003 1. Nel154 «O6 yrBepxkaenun [lomoxkeHus: o mopsiKe MpPOBEACHUS
PaKTUKH CTYJICHTOB o0pa3zoBaTeIbHBIX YUpeKIESHUM BBICITIETO
npodeccuoHaIbHOTO 00pPa30BaAHUS.

3amanue 17. Haitnute B nelictByronieit pegakuuu 3akoHa PO o 24 nexabps 1992 r.
Ne4218-1 «OO6 ocHoBax (enepanbHON KWIMIIHOW TIOJUTUKW» OCHOBAHUS

3aCCJICHUA XUJITUIIIHOTO (bOHI[a. COXpaHI/ITe 3Ty pez:aKuH}o B TCKCTOBOM penaKTope
MS Word.

3amanue 18. Haiigute npukaz Muntocta P® or 6 aBrycra 2003 r. Nel89 «O6
yTBepxkAeHUN [lopsimka paboOThl KOMHUCCUH TIO OpraHHM3alld TEOPETUYECKOTO
9K3aMEHa IO EIWHOW MPOTpaMME IOJTOTOBKH apOUTPAKHBIX YIIPABIISIONIAX).
DKCHopTHpYHTE oOpasen MNpOTOKOJa O cAade TEOPEeTUYECKOTO SK3aMeHa II0
€IUHON TIporpaMMe TOJTOTOBKH apOUTPaKHBIX YIPABISIONIUX B TEKCTOBBIN
peIaKkTop, 03HAKOMBTECh C HUM M COXPAaHUTE HA IUCKETE.

3AJJAHUSA 1JI1 CAMOCTOSTEIBHOU PABOTEI C CUCTEMOM
«KoncynbranTtl Iroc»
2-011 ypOBEHbB CIIOKHOCTH

3amanune 1. Haiimure MUHUMaNbHBIA pa3mep (UKCUPOBAHHOTO IUIATEXa Ha
(¢uHAHCHPOBaHME CTPAXOBOM W HAKONMUTEIBHOW dYacTel TPYAOBOW TEHCHH,
KOTOPBIM  yIUIAYMBAIOT HWHJAWBUAYyallbHble mnpeanpuHuMarenud. CoxpaHute
COOTBETCTBYIOIIUU (DparMeHT TOKyMEHTA.

3aganue 2. HaiiauTe CTaBKM €IUHOTO COLMAIBHOTO Hajora, YIuIaYuBaeMoro
YACTHBIMM NPENITPUHUMATEIISIMA, YKa3aHHBIE B NOAM.2 CT.235 HAJIOrOBOIro KOAEKCa
P®. [TomectuTe Tabnuily, COAEPKAILYIO 3HAUYCHUSI CTABOK B TEKCTOBBIN peIakTOp.

3amanue 3. Haiiqute u coxpanure B MS Word ¢parmMeHT 10KyMeHTa, B KOTOPOM
TrOBOPUTCST 00 OMpeJeNeHud pa3Mepa CTPaxOoBOM BBIILIATHI 1O JOTOBOPY 00



00s3aTEIbHOM  CTPaXOBaHUM TPAKIAHCKOW  OTBETCTBEHHOCTH  BIIAJIEJIbLIEB
TPAHCIIOPTHBIX CPEJICTB.

3ananue 4. Haiinure u coxpanute B MS Word manky u craThio JIeHCTBYIOLIETO
3aKOHA, MEPEUYUCIAIONIYI0 Kareropuu rpaxzaaH P®d, KOTOpbIM IOpuanyecKas
MOMOILb OKa3bIBa€TCs OECILIATHO.

3ananue 5. Haligute u coxpanute Ha auckere Gpopmy NelS 3asBiieHus o nepeMeHe
UMEHHU.

3aganue 6. Haiiqute u coxpanure B MS Word mianupyembie CyMMBI IO TOXO1aM
U pacxojaM ropojckoro 6romxera Capancka Ha 2004 r.

3amanue 7. Haiiaure W COXpaHUTE HCUYEPIBIBAIOIIMI IEPEUYEHb YCIIOBUM
OOBSIBJICHUSI  HECOBEPIIICHHOJETHETO, JOCTUTIIETO 16  JIeT, TMOJHOCTBIO
JIEECTIOCOOHBIM.

3ananue 8. Haliaute u coxpanure Ha AucKeTe GopMy MaccakupCKOd TaMOKEHHOU
JeKIapalum.

3aganue 9. Haitnure u coxpanute 8 MS Word npukas 06 obecrieueHUH y4acThs
IPOKYPOPOB B TPAXKIAAHCKOM CYIOMPOU3BOCTBE.

3amanue 10. Haiinure m coxpaHuTe MOPSAI0K (OPMHPOBAHUS CIUCKOB TpaXkIaH-
YYAaCTHUKOB MOANpPOrpaMMbl «[0CynapCTBEHHBIC KUIMIIHbBIC cepTU(GUKATB» Ha
2004-2010 rr., Bxomsmel B coctaB DenepanbHOM IEJIEBOM IPOTrPAMMBI

«Kumumie» wa 2002-2010 rr.

3ananue 11. Cnenaiite mogdopky maTepuasioB cynebHoi npaktuku 3a 2004 r. 1o
IpaXJTaHCKUM JIelaM O B3bICKAHWU JICHE)KHBIX CyMM B BO3MEIICHHE BpEIa,
MPUYUHEHHOTO 3JI0POBBIO TPAXJaH, MOCTPAIABIINX BCIEACTBUE YEPHOOBLIHCKOM
KaracTpodsl U siAepHoro Beiopoca B Uensiounckoit 0611, Coxpanute Ha3BaHUs 2-X
JIOKyMEHTOB B TEKCTOBOM PEIaKTOPE.

3amanne 12. Cpemaiite noAOOpPKY MaTepHalioB CyA€OHONW TPAKTUKH TIO
IPKIAHCKUM JIeJlaM, KacalolMMCSl HapyUIEHUH HaJOrOBOr0 3aKOHOJATENbCTBA
aKIMOHEpHbIMU oO1iecTBamMu, HaunHas ¢ uronst 2004 r. CoxpaHurte 3Ty MOJ00PKY
B TEKCTOBOM PEIAKTOPE.

3aganue 13. HaiiquTe u coxpaHuTe Ha JUCKETE OOpasel] U3BEIICHUS O JOPOKHO-
TPAHCIOPTHOM IIPOUCHIECTBUHM corjlacHO npukazy MBJ] PO.

3ananue 14. Haiiqute u coxpanute B penakrope MS Excel popmy nexnaparuu mo
yIulaTe TPAHCIOPTHOTO HAJOra.

3anmanue 15. Halinure u coxpanute B MS Word xommenTtapuii k c1.143 'K P®.



3aganue 16. Haiinure m coxpamute B MS Word ¢dopmy TpymoBod KHHKKH,
YTBEPKACHHYIO nocTtaHoBiieHueM lIpaBurenscrea PO.

3ananue 17. Hadigutre u coxpanute B MS Word paspemenrne Ha 000poT TUKHX
KUBOTHBIX, MPUHAJJIEKAIUX K BUJaM, 3aHeceHHbIM B KpacHyto kuury PO.



