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MMOJOXEHHUE
Ob YYEBHO-METOJUYECKOM YIIPABJIEHHUU

1. OBIIME ITOJOXEHHUSA

1.1. YyeOHO-METOAMYECKOE YIIPABICHUE SIBIAETCA CTPYKTYPHBIM MMOApa3-
JleJIeHeM T10 OPraHM3allM{ U [UTaHUPOBAHUIO yueOHO-METOANYECKON paboTE! B
CapaHCKOM KOONEpaTHBHOM MHCTUTYTe ((uIMalie) aBTOHOMHON HEKOMMepUe-
CKOl 00Opa3oBaTeNbHOM opraHM3aly Bbicliero obpasoBanus lLlenTpocorosa
Poccuiickoit ®enepanny «Poccuiickuit yHHBEpCHTET Koollepaluu» (nainee —
WHCTUTYT).

1.2. B cBoell IesaTenbHOCTH yueOHO-MeToquueckoe yrpasieHue (YMY)
PYKOBOJCTBYETCS 3aKOHOAaTelbCcTBOM Poccuiickoit ®ezepanuu B obnactu 06-
pa3oBaHus, TOCYJApCTBEHHBIMH OOpa30BATENIbHBIMU CTAHOAPTaMH  BBICIIETO
npodeccHoHaTBHOr0 00pa3oBanust, (GelepalbHBIMI IoCYIapCTBEHHBIMU 0bpa-
30BaTENILHBIMK CTAHIAPTAMH BBICIIEr0 IMPOQECCHOHANBHOr0 00pa3oBaHus,
TpynoseiM komexcom Poccuiickoit Denepalliy, HOpMAaTUBHEIME aKTaMu Qejie-
pajJibHBIX OpraHoB YIIPaBJleHHs 0Opa3oBaHMEM, YCTaBOM aBTOHOMHOW HEKOM-
MepYecKoi 06pa3oBaTebHOM OpraHM3alliy BBICIIET0 oOpasosaHus Llentpoco-
103a Poccuiickoit @enepaunu «POCCUACKUN YHUBEPCUTET KOOIIEPALIHWY, pellie-
HUsIMHU YueHoro coseta Poccuiickoro yHuBepcureTa Koonepauuu ¥ MHCTUTYTa,
[IpaBuiaMy BHYTPEHHETO paclopsiiKa, a Takxke HacTosuM Ilonoxennem.

1.3, Y4yeOHO-METOAMYECKOE YIpaBieHUE OCYIIECTBIISET CBOIO JEATENb-
HOCTD I10JI PYKOBOJCTBOM IIPOPEKTOpa Mo y4e6HOH paboTe B TECHOM B3aHMO-
IENCTBUM C IPYTHMMHU CTPYKTYPHBIMU NTopasaeieHusaMu MHcTuTyTa.



1.4, Tekyliee pyKOBOACTBO y4eOHO-METOAMYECKHM YTIPABICHHEM OCY-
[IECTBIISIET HAaUAJIbHUK YMYVY.

2.3AJIAYMA YIIPABJIEHHMSI

2.1. OpraHuzanus ¥ yrnpasieHHe y4eOHO-METOAMIECKON NesTeIbHOCTHIO
MHCTHTYTa MO pealu3allii OCHOBHEBIX IPO(ECCHOHATBHBIX 00pa3oBaTebHbIX
TIPOrpaMM BBICIIEr0 00pa3oBaHusl, CpeIHero mpodecCHoHaIbHOro 06pa3oBaHust
U JOIOJHHUTEIEHOTO 00pa3oBaHuUs.

2.2, IlnanupoBaHue, OpraHu3alus u KOHTPOJIb 3@ OCYIIECTBICHHEM y4eo-
HOTO rpolecca B MHCTUTYTE.

2.3. KoHTponb 3a BBIIIOJHEHUEM JIMUEH3MOHHBIX W aKKpEAUTALlMOHHBIX
TpeGoBaHuii K peau3aliy 00pa3oBaTelbHEIX IIPOTPaMM.

2.4. Hcrionb30BaHue B OpraHu3aliy 00pa3oBaTesIbHOrO IIpolecca aBToMa-
TH3MPOBAaHHOMN CHUCTEMBI yripaBieHus By3oM «1C.VuebHblii mporece.

2.5. AHanu3 pe3yabTaToB y4eOHOH U yueOHO-METOANYECKOH NeITENbHOCTH
Hucruryra.

2.6. YuacTue B CO3aHMU BHYTPHBY30BCKOM CHCTEMBI KayecTBa 00pa3oBa-
HHUs, BHIPabOTKA PEKOMEHIAll IO COBEpPIIEHCTBOBAHHMIO CHUCTEMBI obecreye-
HHS KauecTBa oOpa3zoBaHus B MHcTHTYTE.

3. ®DYHKIINU YIIPABJIEHUS

3.1. Pa3paboTKa JIOKaJIbHBIX aKTOB, PErIaMEHTHUPYIOLIMX y4eOHBIH Mpo-
1ecc, obecrieyeHrne ¥MH CTPYKTYPHBIX IToApa3iesieHui HCTUTYTa, KOHTPOJIb 32
HX BBITIOJTHEHUEM.

3.2. CocTaBjieHue, KOHTPOJIb 3a peanu3alueil ceToK U rpadukoB y4e6Horo
Tmpolecca Ui BCeX HallpaBlieHuH (CIeHalbHOCTEN).

3.3. CocrtaBiieHye U KOHTPOJb 3a peain3alrell pacnyucaHui ydeOHBIX 3a-
HSTHH, 3a4€TOB ¥ 3k3aMeHOB B MIHCTUTYTE.

3.4, Vuer u pacrpefiesieHne ayauTopHoro GpoHga A obecnedenus yued-
HOTO TIpolecca.

3.5. Yyer 1 aHa/Iu3 IBMKEHHUS KOHTHHIeHTa CTyIeHTOB MHCcTUTYTA.

3.6. CocTaBlieHHEe CTATHCTUYECKOM OTYETHOCTH MO YCTaHOBIEHHBIM (Hop-
MaM.

3.7. C6op, 06001IEHNE ¥ aHAIU3 UTOTOB IIPOMEXYTOYHOW aTTeCTaluH CTy-
nentoB MucTHUTYyTA.



3.8. CornacosaHue NPUKa30B M0 OBMKEHHUIO KOHTUHI'€HTA CTYAEHTOB MH-
CTUTYTa, O JIOMyCKe K roCydapCTBEHHON HUTOrOBOW aTTeCTAllUd, YTBEPKACHUH
TEM BBIITYCKHBIX KBATH(HKAIMOHHBIX PadOT, HANPaBJICHUH Ha MPAKTHKH.

3.9. TIpoBenenvue exeronHoro camoobcnenobanus MHCTHTYTa B COOTBET-
CTBUH ¢ NpHKazoM MunucTepcTBa 06pasoBaHust ¥ Hayku Poccuiickon Penepa-
1007028

3.10. TToAroToBKa JAaHHBIX 110 MOHHTOPHHTY 3((EeKTUBHOCTH 00pa3oBa-
TeNbHOH nesTenbHocTu MHCTHTYTA.

3.11. IToproroska crucka npeacenatesneit ['OK U MpoeKTOB NPHKa30B O
coCTaBaxX rocyJapCTBEHHBIX 9K3aMEHAIlMOHHBIX KOMHCCHH.

3.12. C6op, obobIleHre U aHAIU3 Pe3yNbTaTOB I'OCYAAPCTBEHHON HUTOrO-
BOM aTTECTAllMH BBIMYCKHUKOB (3AILUTHI BBITYCKHBIX KBalU(QHKALHOHHEIX pa-
60T ¥ CHaYM TrOCYHapCTBEHHBIX 3K3aMEHOB I10 HANpaBIEHHSM ITOATOTOBKH H
CTIEIHATBHOCTSM ).

3.13. Pacuer yuebHOM Harpy3ku o kadenpam MHCTUTyTa Ha OCHOBE JIEH-
CTBYIOLIMX HOPMATHBOB.

3.14. KoHTpOJb 32 TMpaBUIBHOCTHIO IUIAHUPOBAHUS M BLINOJHEHHEM 3a-
IIAaHUPOBAaHHOTO 00beMa paboThl npenoxaBaTensiMu kapenp Mucrturyra.

3.15. KoHTponb 3a colepX aHUEM M CBOEBPEMEHHOCTBIO 3arOJHCHHS HH-
IVBUAYabHBIX [1JIaHOB paboThI IIperiofaBaTesei.

3.16. KouTposp 3a y4eOHO-METOOMYECKUM obecredeHneM KadenapaMmu
yueOHOro rnpouecca.

3.17. Koopauuanus IesTenbHOCTH N0 pa3paboTKe MaTepHUaoB OCHOBHBIX
1po(heCCHOHATBHBIX 00pa30BaTeIbHBIX IPOIPAMM.

3.18. OcyuiecTBieHrEe KOHTPOJIS 3a BHEAPEHHMEM M HCIIOJB30BAHHEM B
y4eOHOM IPOLIECCE aKTUBHBIX U HHTEPaKTUBHBIX (GOpM 00ydIeHHS.

3.19. IloaroroBka 1 0popMIIEHHE 3asBOK Ha OJIaHOYHYIO JOKYMEHTALMIO.

3.20. BeimoiHeHWe perieHuit YueHoro u Hay4HO-MeTOOUYECKOIO COBETOB
YHuBepcurera u MHcTUTYTA.

4. TIPABA 1 OBSA3AHHOCTH

VueOGHO-MEeTOANYECKOE YIIPaBIeHUE UMEET IPaBo:

4.1. KouTponuposaTh AeATENbHOCTh Kadenp Mo BompocaMm y4eOHO-
METOUYECKOro obecredeH sl JUCIUILINH.

4.2. TlpuHUMATH y4yacTue B pa3pabOTKe MHCTPYKTHUBHBIX M METOOMYECKHX
IIOKYMEHTOB, PerjiaMeHTUPYIOLIHX AesATeIbHOCTh Kadenp no paspaboTke y4eb-
HO-METOAUYECKOr0 00eCIIeYeH sl AUCIUIIINH.



4.3. Tpe6oBaTh OT HaY4YHO-IIEJarorH4eckux pabOTHHKOB CODIIOCHUS TPY-
JI0BO# AMCLHUIIIMHEI ¥ TOYHOTO BBITIONHEHHS PACIIMCAHUA 3aHsITHH.

4.4. 3ampaIuBaTh y OApasieIeHni, (paKyTbTeTOB U Kadenp:

— IJIAHOBBIE W OTYETHBIE JJOKYMEHTHI ¥ MaTepHabl, HEOOXOAUMBIE [UIS BbI-
TOJIHEHUS! YIIpaBIeHUeM 3a1ad ¥ (GYHKIMHA B COOTBETCTBUHM C HacTosuM Ilo-
JIO’)KEHHEM,;

— uHdopManulo o paboTe mpenojaBaTeNedl Mo y4eOHO-METORMIECKOMY
oBecreYeHNnI0 AUCLUILTHE Kadeaphl | B LEJIOM HalpaBIeHHH IOArOTOBKH (crie-
[HaJbHOCTEH).

5. OTBETCTBEHHOCTD

5.1. OTBETCTBEHHOCTH 32 HEHaJIeXXalllee U HECBOEBPEMEHHOE BBINIOJIHEHUE
q)yHKIiHI?I, IpeIyCMOTPEHHBIX HacTodmuM IlojioxeHneM, HeceT HadallbHUK
YMYV.

5.2. Ha nayanepumka YMY Bo3jaraercs IepCOHaIbHAss OTBETCTBEHHOCTD
3a:

~ OpraHM3alMI0 OesITeBHOCTH CTPYKTYPHOIO MOJpa3zieNeHNs IO BBIIOJ-
HEHUIO 3a7a4 U QyHKIHH, BO3JIO)KEHHBIX Ha HEro;

— OpraHU3al{I0 CBOEBPEMEHHOM W KaueCTBEHHOHM MOATOTOBKM HOKYMEH-
TOB, BEJIEHHE JEOMPOU3BOICTBA B COOTBETCTBUM C NEHCTBYIOIIMMU TIPaBUTIAMU
W UHCTPYKLMSIMU;

— pacnpenesenne 00SI3aHHOCTEH Cpelu COTPYIHHKOB YIIpaBlIeHHS U CO-
OIrOEHNE UMK TPYIOBOU M UCIIOTHUTENBCKON TUCIIUILIHHEI,

— obecrieueHre COXPaHHOCTH MMYILECTBA, 3aKPEIIEHHOrO 3a Y IIpaBJIeH -
eM;

— COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOAATENBCTBY BU3MPYEMBIX (IIOAMHM-
ChIBa€MBbIX) [TPOEKTOB MPHUKA30B, HHCTPYKIWH, [IOJIOXKEHUA U OPYTUX JOKYyMEH-
TOB.

5.3. OTBETCTBEHHOCTh COTPYIHUKOB YIIpaBJ€HUs YCTaHABIMBACTCA HX
JOJDKHOCTHBIMH HHCTPYKIUSMH.

Hacrosinee ITooxenre paccMOTPEHO U 000pEHO pellleHHeM YUYeHOro COBeTa
CapaHCKOTo KOOMEepaTHBHOI0 HHCTUTYTA ((uiraia) aBTOHOMHON HEKOMMepye-
ckoil 00pa3oBaTebHON OpraHMW3aly Beiciiero oOpasoBaHusi LleHTpocorosa
Poccuiickoit @enepanuu «POCCUACKUN YHUBEPCUTET KOOTICPALIUI

ot 7 nexabps 2015 r., mpoTtokon Ne 4.



